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pP-Z January 30, 2009

Winter/Spring Study Abroad
Applications accepted beginning May 4, 2009
Final Deadline:

June 1, 2009

Summer Study Abroad

Final Deadline:

March 4, 2009

Study Abroad Listserv

To Subscribe:

Send an email to:
Listserv@listserv.it.northwestern.edu

Leave the subject blank

In the body write:

SUBSCRIBE Study-Abroad Firstname Lastname

Advising
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1. An Introduction to Study Abroad at Northwestern

Dear Student:

Welcome to study abroad at Northwestern! We're thrilled that you are interested in exploring study abroad. You are
part of a growing trend. This past year, approximately 750 students studied abroad on one of our 100+ programs,
and we anticipate that close to 800 will go abroad for 2009-10. Our current affiliated list includes over 105
programs in 50 countries all over the world, on every continent but Antarctica. Some programs are university-based,
meaning that students live in one place and commute to school to take university courses. Other programs are field-
based, meaning that they focus more on fieldwork and independent research projects. Some programs specialize in a
particular area of study--for example, music, political science, or social justice--while others are general programs,
with a full range of university offerings. Whatever your interests may be, we have an affiliated program for you.

Please remember, researching and applying for study abroad is a time-consuming, but fun and interesting, process.

Your responsibilities in this process include the following:

* Learn how study abroad works at Northwestern--in terms of the application process (know the deadlines!),
credit transfer, and financial aid;

* Learn about Northwestern study abroad requirements, such as the language requirement;

¢ Talk with your parents/guardians and academic advisers about your plans;

¢ Identify your goals in studying abroad, and then choose a program that meets your primary needs and interests
(use our website and Resource Library to do your research!);

* Read available program literature carefully, look at our program Web sites, and contact program returnees to
find out about their experiences;

*  Apply to the Northwestern Study Abroad Office and to the programs in which you are interested by their
respective deadlines (these are separate application processes, so make sure you know all deadlines!); and

*  Submit all necessary pre-departure forms and fulfill any necessary conditions in time to obtain official
Northwestern approval to study abroad.

In turn, our responsibilities in this process include:

¢  Providing you with information about Northwestern study abroad policies and procedures;

* Assisting you in finding a program that meets your needs and interests;

¢  Coordinating the application process;

® Conducting pre-departure and reentry activities; and

* Being available as a resource for you before you go abroad, while you are abroad and when you return.

Researching programs is very exciting, and we look forward to working closely with you to help you choose the
program(s) that best meets your needs and interests. Spend some time looking through all the great materials on our
website and in our Resource Library (open Monday-Friday, 8:30-5:00), complete the mandatory Study Abroad 101
Blackboard quiz, and make an appointment to meet with one of our advisers to talk further about your interests.

Please read the information in this handbook very carefully and feel free to contact us anytime if you have questions.

We look forward to working with you!

Sincerely,

Bill Anthony Alicia Stanley Sue Kwan

Director Associate Director Assistant Director of Financial Services
Robin Leephaibul Michelle Gere Amber Thacher

Assistant Director Study Abroad Adviser Study Abroad Adviser

Krista Buda

Department Assistant



2. Important Contacts for Study Abroad at Northwestern

The Northwestern Study Abroad Office

Name Position @northwestern. Phone Main Contact for:
edu (847)
William Anthony | Director studyabroad @ 467-6400 | Major concerns
Alicia Stanley Associate Director alicia-stanley @ 467-6400 | Academic issues, advising,
special programs
Sue Kwan Assistant Director, s-kwan@ 491-7400 | Financial aid, billing
Financial Services
Robin Leephaibul | Assistant Director r-leephaibul@ 491-4677 | Advising, NU summer
programs
Michelle Gere Study Abroad m-gere@ 491-4130 | Advising
Adviser
Amber Thacher Study Abroad studyabroad @ 467-6400 | Advising
Adviser
Krista Buda Department Assistant | studyabroad@ 467-6400 | Registration, events, general
student inquiries

School Representatives

School representatives must sign off on students’ applications for permission to study abroad. In addition, they are
responsible for approving any courses abroad that students wish to use to fulfill distribution or other school
requirements. School representatives in Communication, SESP, and Medill also act as departmental advisers, and

they can advise students about fulfilling major, minor, or other requirements abroad.

School Representative Contact Info. (@northwestern.edu)
WCAS Your College Adviser 491-8914
Music Linda Garton lgarton@
491-7571
Communication Your School Adviser Varies by department; for the complete list, go to:
http://www.communication.northwestern.edu
SESP Mark Hoffman, Susan Johnston | Annenberg 121, markhoffman@, susan-olson@, j-blank@,
Olson, Jessie Blank, or Meg mkreuser@
Kreuser
Medill Keri Disch, Dorina Aguilar kdisch@, da-rasmussen@
Rasmussen 491-4484,491-3586
McCormick Mary Stanton m-stanton@
491-5261
Other Offices
Office Name Contact Info. Concerning . . .
@northwestern.edu
Office of Vic Flessas v-flessas@northwestern.edu IPD program issues
International
Program Greg Buchanan g-buchanan@northwestern.edu
Development
Office of the Your Degree Auditor | 491-5234 Residence requirement,
Registrar general credit transfer issues
Housing Mark D’ Arienzo darienzo@ On-campus housing
491-7564
Fellowships Sara Vaux scv@ International fellowships
491-2617
Associate Christopher Hayden chayden@ Undergraduate Research Grants
Provost’s Office 467-0499




3. Study Abroad at Northwestern:
An Integrated, Lifelong Learning Experience

Freshman Year:
* Complete the Study Abroad 101 Quiz
* Talk to your advisers about study abroad
* Study a language
* Take courses that cover the regions you’re
interested in
*  Get some requirements out of the way

l

Sophomore Year:
* Continue studying a language
* Research countries & programs
* Attend study abroad/international events
* Talk to returnees/international students
*  Submit your applications to
Northwestern and programs
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Junior Year:

Study Abroad!
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Senior Year:

* Get involved in study abroad on campus

* Integrate study abroad into your academic work
Look for an international job abroad or in the US

* Think about going abroad again to work or continue
your education (look into fellowships!)

l

After Leaving Northwestern:
Continue to internationalize your life!




4. Academic Issues in Study Abroad at Northwestern--
for Study Abroad During Fall, Winter, Spring and Summer Quarters

Northwestern Study Abroad academic policies and procedures are outlined below.

1. Northwestern Study Abroad Language Requirement
Be aware of Northwestern's language requirement for fall, winter, and spring study abroad:

¢ Students applying to study abroad in countries where French, Spanish, Portuguese, German, or Italian are
spoken are generally expected to have completed at least 1 year of the language (or the equivalent, by passing
out of the language) before studying abroad, whether or not the study abroad program requires this.* For
example, Northwestern requires students applying to the SIT program in Brazil and the Syracuse program in
Florence to have one year or the equivalent of college-level Portuguese or Italian, respectively, even though SIT
and Syracuse do not have a language prerequisite for these programs. If this requirement is not complete at the
time of application, approval will be contingent on students completing it before enrolling in their study abroad
programs.

(*This part of the language requirement does ayoply to McCormick students, Music studentsstadents

applying to Northwestern's European Union Studies Program, Northwestern's Public Health Programs, or the
Duke Classics program in Rome. In rare circumstances, other students also may be exempiesl from
requirement.)

*  Students applying to countries where languages other than those above are spoken are strongly encouragetb
study the language at Northwestern before going abroad.

*  Most students study abroad on programs that are not run by Northwestern, many of which have their own
language requirements above and beyond the Northwestern requirement. Check the program pages on our
website for more information: http://www northwestern.edu/studyabroad.

¢ Please note that while abroad, all students studying in countries where the official language is not English are
required to enroll in at least one language class, or one course taught in the official language, throughout their
program. (This does not apply to students on the Duke Classics program in Rome.)

2. Declaring a Major before Studying Abroad

To apply for study abroad, you must at least preliminarily choose a major, and make your study abroad plans on the
basis of that choice. If you then change your mind--or if you already declared a major, but then decide to switch
majors or schools--you must review your study abroad plans with 1) your new adviser, 2) your school
representative, and 3) the Study Abroad Office so all are aware of the change in your academic status and can help
ensure proper credit transfer.

3. General Northwestern Study Abroad Rules Regarding Courses Taken Abroad
Northwestern Study Abroad requires that students abide by the following requirements regarding their courses
abroad.

Credit Enrollment Requirements

Enroll in at least the following amount of credits:

(Most programs abroad operate on a semester system. Semester credits are calculated back into Northwestern credits
after students return to campus.)

Term* Credit Enrollment Requirement
Full Year 30 semester credits**
Fall Semester 15 semester credits

Spring Semester
Fall-Winter Quarters
Winter-Spring Quarters

Fall Quarter 12 semester credits

Spring Quarter 4 quarter credits

(Very few programs fit in this category.)

Summer Study Abroad on a Non-Northwestern program 1-4 quarter credits or 2-10 semester credits.

Students are NOT allowed to enroll in any
courses worth only 1 semester credit.




*If you are not sure of your programOs term, see the list of affiliated progtams
http://www.northwestern.edu/studyabroad/progrankr unaffiliated programs, contact the Northwestern Study
Abroad Office at 84-467-6400.

**PLEASE NOTE: 30 semester credits convert to roughly 11 Northwestern credits. If you need to
receive a full 12 credits for a year abroad, you should enroll in 31-33 semester credits for the year.
However, some programs may have a maximum enrollment of 30 credits. Please check with your

program to find out how many semester credits you will get for your year abroad.

The enrollment requirements for programs on different credit systems (not using semester or quarter credits) are as
follows:

Program Credit Enrollment Requirements
C.V. Starr-Middlebury School in China Full Year: 9 units
Fall Semester: 4 units
Jan. Term + Winter-Spring Quarters: 5 units*
*NU students studying abroad during the Winter
Spring Quarters only are also required to
participate in the Jan. Term

University of Otago, New Zealand Full Year: 90 points
Fall Semester or Winter-Spring Quarters:
45 points
Sweet Briar College Junior Year in France Full Year: 10 units of credit (inc. orientation)

Fall Semester or Winter-Spring Quarters:
5 units of credit (inc. orientation)

Collegium Heironymi Pragensis (Prague) Full Year: 10 courses
Fall Semester or Winter-Spring Quarters:
5 courses
Budapest Semesters in Mathematics Full Year: 8 courses
Fall Semester: 4 courses
Institut d’Etudes Politiques de Paris Full Year: 60 ECTS credits
(Northwestern-Sciences Po Exchange) Fall-Winter or Winter-Spring Quarters:
30 ECTS credits
Swiss Federal Institute of Technology Consult with the Office of International Program
(Northwestern-ETH, Zurich Exchange) Development at Northwestern (847-491-6953)
Ecole Polytechnique (Northwestern Exchange) Consult with the Office of International Program
Development at Northwestern (847-491-6953)
Antioch-Tuebingen Contact the Study Abroad Office (847-467-6400)

For information on credit transfer—in other words, on how credits abroad will calculate back into Northwestern
credits—see “Credit Transfer,” below.

Special Note to Students Studying Abroad for Two Quarters

As explained below, the maximum number of NU credits that you can earn abroad over the two quarters you will be
gone is six, which is also the minimum full time enrollment for two quarters (three credits/quarter). Thus, it is
crucial that you enroll in the number of credits listed above for your program to remain fully enrolled at NU during
both quarters. If you enroll in fewer credits—or if any of your courses do not transfer back to Northwestern—you
will not earn the full six Northwestern credits. In this case, you may encounter serious problems in terms of the
University Residence Requirement and possibly financial aid. To do your best planning, we STRONGLY
RECOMMEND that you discuss your detailed course plans with your degree auditor in the Office of the Registrar,
once you know which courses you plan to take. To set up an appointment, call 847-491-5234 or email
nu-registrar@northwestern.edu.




Additional Requirements Regarding Courses Taken Abroad—for All Students

*  You must take all courses included in your full-time load for an official grade. These courses may not be taken
P/N.

¢ All courses included in the full-time load must be transferable to Northwestern (see “Choosing Courses to Take
Abroad,” below, for an explanation of the kinds of courses that are not transferable).

*  You must complete all courses, coursework, and final assessments on site. Exceptions may be made for students
who take incompletes because of illness or other circumstances beyond their control.

4. Credit Transfer

Earning Northwestern Credits

Students who abide by the rules outlined in this “Academic Issues” section and receive course grades of C or better
will earn credit toward the Northwestern degree as follows:

Term* Credit

Full Year 9-12 credits**
Fall Semester 3-6 credits
Fall-Winter/Winter-Spring 6 credits

Fall or Spring Quarter Program 3-4 credits
Summer Term 1-4 credits

*If you are not sure of your programQOs term, see the list of affiliated programs at
http://www.nortlwestern.edu/studyabroad/programs/index.hralr unaffiliated programs, contact the
Northwestern Study Abroad Office at 8467-6400.

**PLEASE NOTE: 30 semester credits convert to roughly 11 Northwestern credits. If you need to
receive a full 12 credits for a year abroad, you should enroll in 31-33 semester credits for the year.
However, some programs may have a maximum enrollment of 30 credits. Please check with your
program coordinator to find out how many semester credits you will get for your year abroad.

Students who want to know exactly how their credits abroad will calculate into Northwestern credits should consult
with their degree auditor in the Office of the Registrar (847-491-5234 or nu-registrar@northwestern.edu). This can
only be done once students know what courses they plan to take.

Other Notes Regarding Credit Transfer

All students whose study abroad plans have been officially approved by the Northwestern Study Abroad Office are
eligible to receive credit for work done abroad. Students are expected to work with the Study Abroad Office to gain
approval for study abroad before they leave.

Retroactive Credit Policy

All students who wish to earn credit for study abroad — whether it is for a term-length program, full
academic year, or a summer program--MUST apply to Northwestern for permission to study abroad
by the appropriate Northwestern application deadline and PRIOR to the commencement of the
program.

Retroactive applications for study abroad credit of any kind will NOT be accepted.

This policy exists to ensure that students find appropriate programs offering coursework that may transfer
back to Northwestern University and are able to take full advantage of the support services offered on
campus prior to departure.

Again: For any study abroad at any time, if you do not apply through the Study Abroad Office by the
respective deadline you will not be eligible to receive Northwestern credit.



A SPECIAL NOTE TO INTERNATIONAL STUDENTS!

Studying in your home country - or anywhere outside of the United States during the fall, winter,
spring or summer terms - is considered study abroad! All Northwestern students taking courses outside
of the U.S. during fall, winter, spring, or summer who hope to receive Northwestern credit must follow the
application procedure listed above and also at
http://www.northwestern.edu/studyabroad/prospective_staffetiepps for_Study Abroad.htralll
international students must apply to the Study Abroad Office by the specified study abroad deadlines in
order to be eligible to receive credit for their time abroad. Students who do not follow the correct
application procedure will not be eligible to receive Northwestern credit at any time for their work done
abroad.

Students are responsible for making sure that their study abroad program sends an official copy of their transcript to
the Northwestern Study Abroad Office (NOT to the Registrar’s Office). Once the office receives the transcript and
all required paperwork (see below), we will forward it to the Office of the Registrar for processing. The Office of
the Registrar will then evaluate the transcript, in cooperation with Northwestern schools and departments, and
determine the final credit transfer. Students in some schools must also complete a simple petition for credit transfer
(for details, see http://www.northwestern.edu/studyabroad/returning_students/Trans¢er@redit.html)

Students should bring back all relevant course information, such as course descriptions, syllabi, exams, papers, etc.
to present to their academic/school advisers, who may wish to review these documents before granting credit.

All students are also required to submit a program evaluation at the end of their time abroad. Students who do
independent study/research projects or internships/field placements/practicums abroad for credit are also required to
submit a copy of their final papers to our office, along with a cover sheet. We will forward transcripts to the
Registrar’s Office once we have received an evaluation and, if relevant, a copy of the internship or independent
study/research paper.

5.Study Abroad Grades, the Northwestern GPA, and the Northwestern Transcript

*  Grades for courses transferred from any institution, domestic or abroad, are not recorded on the Northwestern
University Official Transcript nor are they computed in the cumulative grade point average. (Exceptions to this
rule include the European Union Studies and Public Health in France programs run by the International
Program Development Office where grades are factored into your cumulative GPA.) However, you are required
to take all courses abroad for a grade to have Northwestern University credit applied to your record.

*  Courses that are transferred to your Northwestern University record are recorded with a grade of “T” denoting
“transfer credit.” They will be denoted by general credit (e.g. GEN_CRED 1XX, denoting general credit 100
level) or, if approved by your department or school, by the Northwestern University equivalent courses (e.g.
PHIL 110-0 Intro to Philosophy). The department or school may approve general departmental credit (e.g.
PHIL 1XX, denoting general Philosophy credit 100 level). Each course listing will indicate the number of
credits that you receive for the course (generally 1/course).

*  Credit will be considered only for courses in which a C grade or better was earned. Courses for which a lower
grade was earned will be awarded “0” credit, and an accompanying statement will be posted to the
Northwestern transcript stating: “Study Abroad Course: No credit given for non-transferable grade.”

* Non-transferable courses (see “Choosing Courses to Take Abroad,” below) will not appear on your
Northwestern University Official Transcript.

*  The name of your program or university will be noted on your transcript.

While your grades from abroad will not affect your Northwestern GPA, it is important to remember that graduate
schools (including medical and law schools) generally instruct applicants to provide foreign study transcripts
(transcripts issued by the study abroad provider, e.g., Arcadia University, LSE, IES, SIT, etc.) and then recalculate
GPAs so that they include the study abroad grades.

Please note that due to the Family Educational Rights and Privacy Act (FERPA) of 1974, as amended, the
Northwestern University Office of the Registrar is unable to release or issue an official copy of your study abroad
transcript. Rather, you will need to contact your study abroad provider (e.g., Arcadia University, SIT, LSE, etc.) if
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you need an official copy of it in the future. For this reason, Northwestern recommends that you request multiple
official transcripts for future use from your study abroad program soon after completing the program, once all
grades have posted. You are welcome to request an unofficial copy of your transcript from the Northwestern Study
Abroad Office at any time.

6. Choosing Courses to Take Abroad

Meeting with Department/School Advisers

As part of the application process, you will have your anticipated course selections reviewed by your
department/school advisers before leaving to study abroad.

No matter how much planning you do ahead of time, there is a good chance that, once you are abroad, you will
decide to register for one or more courses that are different from those you planned to take. If this happens, and you
hope to use some of your courses abroad to fulfill specific requirements, you should promptly contact the relevant
advisers at Northwestern to discuss the changes you wish to make. If you are interested in adding an independent
study/research or internship/field placement/practicum course, make sure you read our documents that explain
Northwestern Study Abroad’s special policies on these types of courses and then discuss them with your school
representative. If you have trouble reaching someone on campus from abroad, let the Study Abroad Office know and
we’ll try to help out. It is not a good idea to simply assume that a course taken abroad will count toward a
requirement without first consulting with the appropriate adviser.

Note: Changes in enrollment during study abroad, including but not limited to changes in course selection and the
receipt of a failing grade or an incomplete, may result in the loss of financial aid and/or acceptable credits upon
return to campus (which could affect your University Residence Requirement as well). If you have questions about a
change in enrollment, please contact the Study Abroad Office.

SchoolSpecific Requirements

Each school at Northwestern has written a letter to study abroad students explaining their policies and procedures for
study abroad —including their various policies regarding study abroad credit. These letters are available at the Study
Abroad Office and you should pick one up when you come in for mandatory individual advising. Read your school
letter carefully, and contact your school representative if you have any questions.

NonTranderable Courses

The following types of courses are not transferable to Northwestern, which means that you will not receive
Northwestern credit for them. (To read the complete Northwestern University Transfer Credit Policy, see
http://www.registrar.northwestern.edu/student_info/coll credit.html). Therefore, you cannot take them as part of
your regular course load. Taking such courses may cause serious problems in regards to the University Residence
Requirement and financial aid, since you may not receive enough NU credit to constitute a minimum full load (3
courses/quarter) at Northwestern. If you are interested in taking non-transferable courses, you should take them as
an overload or audit them.

a. Courses taken abroad on a “pass/fail” basis;
Duplicate courses (meaning, they duplicate courses you have already received credit for at Northwestern);
c. Courses that cover subject matter not taught in Northwestern’s undergraduate curriculum (e.g., wine tasting,
cooking, fashion design, etc.)

Notes:

° As long as Northwestern teaches the general subject, the course is fine. For example, a course in Irish
literature is fine because Northwestern offers literature courses.

° Northwestern does not allow undergraduates to major in business or law. However, minors in Business

Institutions and Legal Studies are offered, which include particular types of business and law courses.
For more information on taking business courses abroad, see the document, “Planning to Take Business
Courses Abroad?” available at the Study Abroad Office and on our website. For more information on
taking law courses abroad, contact the Legal Studies Program at 847-467-2207.

i For information about the Business Certificate Program contact, Carol Henes, Director of
Undergraduate Programs, 847-467-0601, c-henes@kellogg .northwestern.edu.
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7. Program-Specific Requirements Regarding Courses Taken Abroad

Northwestern Study Abroad has program-specific course enrollment requirements for many (but not all) programs.
For example, students who study on the IES-Nantes program in France for the fall are required to enroll in at least
one regular University course. These requirements are listed on each individual program page on the Study Abroad
Office website at http://www .northwestern.edu/studyabroad. When requirements exist, students are expected to
follow them. Your program page also explains additional Northwestern Study Abroad requirements pertaining to
other academic and non-academic issues, such as internships and housing, all of which are intended to help students
have the most academically challenging and immersion-oriented study abroad experience possible. Make sure to
review your program page and identify which requirements (if any) apply to you. Students who do not abide by
these requirements risk losing credit.

8. Fulfilling Major, Minor, Distribution, or Other School Requirements Abroad

Major/Minor Requirements

Your departmental advisers have the final decision regarding which study abroad credits fulfill requirements for
your major and minor. While no credit can be guaranteed until you return, you need to meet with your advisers
before you leave to discuss the courses you plan to take abroad and which requirements, if any, you would like them
to fulfill. In addition, you should keep in touch with your advisers from abroad if your plans change (see Choosing
Courses to Take Abroad, above).

Distribution/Other School Reqments
Distribution or other school requirements must be approved by your school representative.

All Requirements

You are required to meet with your departmental advisers and your school representative (who, in some schools, are
one and the same) as part of the Northwestern study abroad application process. As explained earlier, you should
bring back all relevant course information, such as course descriptions, syllabi, exams, papers, etc. to present to your
academic adviser and/or school representative when you return to campus. This will permit your advisers to
determine which Northwestern courses are equivalent to the course(s) you completed abroad and to submit
appropriate documentation on course substitutions to your school/the Registrar’s Office.

9. Completing a Full Term Abroad & Extending your Stay Abroad

Students are expected to complete the full term of their foreign study programs. Except in rare circumstances,
students who fail to do so will receive no Northwestern credit for courses completed abroad. Similarly, students who
are approved to study abroad for a term must generally return to Northwestern upon completion of that term. If a
student wishes to extend her/his stay abroad, extensions may be granted if s/he notifies the Study Abroad Office
early enough in the term and obtains permission from the appropriate advisers and offices on campus at
Northwestern.

10. Doing Independent Study/Research Projects or Internships/Field Placements/Practicams Abroad for
Northwestern Credit

Northwestern has special policies and procedures that students must understand and follow if they plan to do an
independent study/research project or an internship/field placement/practicum abroad as part of their regular course
load. For internship details, see http://www.northwestern.edu/studyabroad/academic_issues/Internshipatiml|
for independent study information, see
http://www.northwestern.edu/studyabroad/academic_issues/ISPs_Abroad.html

11. Maintaining Northwestern Status during Study Abroad

All students whose study abroad plans have been officially approved by the Northwestern Study Abroad Office will
remain enrolled at Northwestern for the duration of their programs. This will permit you to retain your NU e-mail
address and current enrollment status. It will also allow you to continue to have your billing handled by the Student
Accounts Office and keep your financial aid intact, if you are on aid. More importantly, it means that you will not
have to re-apply to Northwestern when you return from study abroad.

12



12. Study Abroad and the Northwestern Undergraduate Residence Requirement

The Undergraduate Residence Requirement (URR) is predicated on the principle that when a student receives a
bachelor’s degree from Northwestern University, the majority — and certainly the most advanced portion — of his or
her academic work is completed on the Northwestern campus as a full-time student under the instruction of
Northwestern faculty during the regular academic year. Being “in residence” for a quarter means that the student is
enrolled during the fall, winter, or spring quarter at NU, is being taught by or is under the supervision of NU faculty
and completes three or more credits. Generally, a student who receives NU credit for study abroad must be in
residence for either the final three quarters or four of the last six quarters before they are awarded a degree.

All Northwestern University students are subject to a residence requirement and are responsible for ensuring that
they meet this requirement. The residence requirement is explained in further detail in the Northwestern
Undergraduate Catalogue. If you have questions, contact your degree auditor in the Office of the Registrar.

13. Studying Abroad as a Transfer Student

Whether transfer students may study abroad depends on their residence requirement (the amount of quarters that
students are required to spend on the Evanston campus as a full-time student during the academic year). If you are a
transfer student, your residence requirement is included in the credit evaluation form that you received from the
Registrar’s Office after you applied to transfer to Northwestern. If you no longer have this form or have further
questions, please meet with your degree auditor in the Registrar’s Office. To make an appointment, call the
Registrar’s Office Front Desk (NOT your degree auditor) at (847) 491-5234.

14. Study Abroad and Early Graduation

If you hope to study abroad andgraduate early, you need to review your plans with your degree auditor in the Office
of the Registrar beforegoing abroad. Whether or not you can do both depends on a number of factors, including the
amount of time you have spent taking classes full-time on Northwestern’s campus; whether you are getting a single
or double degree; and whether you received Advanced Placement credit, etc. (see the Northwestern University
Undergraduate Catalog for full details on the university enrollment requirement, the residence requirement, and the
graduation requirements in your home school). To review your plans in light of your overall career at Northwestern,
contact the Office of the Registrar at 847-491-5234 and ask to make an appointment with your degree auditor.

15. Studying Abroad as a Senior During your Final NU Quarter
While it is possible for graduating seniors to study abroad during their final quarter at Northwestern, it is important
that you keep the following issues in mind:

¢ Itis essential that you keep in contact with your Degree Auditor before and while you are abroad to discuss
the timeline of your graduation and the process for receiving your diploma.

¢ In the past, some seniors who have studied abroad during the winter/spring quarters have not received their
diploma until early fall even though they are eligible walk in June. Keep in mind that it can take a few
months for study abroad transcripts to arrive at Northwestern and for final credits to get transferred.

*  Students planning to return to the U.S. to “walk” with their fellow graduating classmates may experience
difficulty in obtaining tickets to the graduation ceremony. Contact the NU Office of Special Events (847-
491-3600 or commencement@northwestern.edu) for further details.

¢ If you are hoping to apply for graduate schools in the fall immediately following your study abroad
program and Northwestern graduation, you need to make sure your graduate schools understand that your
final diploma and transcript from Northwestern may not be available until early fall.

16. Study Abroad Code of Conduct

Northwestern students who participate in study abroad are representatives of Northwestern University and are
expected to conduct themselves appropriately and respectfully while abroad. Study abroad students, just as on-
campus students, are expected to abide by the Northwestern Code of Conduct, which is explained below, as well as
in the Northwestern University Student Handbook (http://www.northwestern.edu/handbook/). These policies exist to
facilitate the educational process and to ensure a safe, fair, and successful experience for students.

I. The Code of Student Conduct

Northwestern students who participate in study abroad are representatives of Northwestern and their country for the
duration of their time on the program. Students are expected to conduct themselves appropriately and respectfully,
and will abide by the rules set forth by the Study Abroad Office, the Program Director, the on-site program staff, and
their homestay, dormitory, or other living arrangement hosts. Any student who engages in disrespectful, hostile, or
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violent behavior that threatens one’s self, another person, or the program will be subject to immediate disciplinary
action and may be dismissed from the program, and sent home at his/her own expense, with no refund.

Northwestern students participating in study abroad are expected to take responsibility for their own actions and will
be held accountable for such by the Northwestern University Study Abroad Office and Program Director. Students
are expected to abide by this Code of Conduct and the laws and customs that govern the host country where they are
studying. Students are legally subject to the same laws and regulations that govern the host country’s citizens and
any other laws that are applicable to the student as a foreign citizen in the host country.

The following are prohibited:

*  Violence against others. This is defined as striking or doing any other physical harm to another.

*  Verbal abuse of faculty, staff or students.

*  Obstruction of Northwestern University or host university classes or obstruction of other Northwestern
University or host university activities.

*  Theft, damage, or vandalism to Northwestern University property, property of host universities, residence
halls, host families, apartments, and facilities used by Northwestern University, or of fellow students.

*  Unauthorized entry to or use of Northwestern University or host university facilities or technology.

¢ Disorderly, disruptive, threatening, or intimidating conduct, gestures or actions.

*  Violations of residential guidelines and/or rules established by hosts, including, but not limited to,
unauthorized overnight guests, excessive noise, rowdy conduct, and drunkenness.

¢  Criminal behavior or violation of local laws.

*  Violation of any policies contained in this document and/or the Summer $idy Abroad Student Handbaok

*  Failure to follow the Northwestern University Study Abroad guidelines, directives, timetables, and
instructions of the Northwestern staff or faculty members.

¢ Obtaining unauthorized access to, viewing of, copying or distributing confidential Northwestern University
or host university academic, administrative, or personal records.

* Falsification or alteration of academic or personal records, including, but not limited to, any unauthorized
alteration of transcripts or grade reports, any verbal or written misrepresentation of student records,
falsification or unauthorized alteration of any portion of the application for admission or financial aid or
other official documents required for participation in a Northwestern University study abroad program.

*  Permanent or temporary diversion of academic materials needed by other students, including unauthorized
removal of library materials, audio-visual materials or technological materials.

¢ Self-endangerment, including involvement in activities or behavior that could result in personal harm,
including, but not limited to, frequenting of dangerous places, association with criminals, repeated
intoxication, etc.

*  Alcohol or drug policy violations. (See Section III below).

II. The Academic Honor Code

Registration at Northwestern requires adherence to the University’s standards of academic integrity. Students are
expected to approach their academic work with dedication and integrity, understanding that they are responsible for
enhancing their own learning through personal effort. Students agree to be fully prepared for each class session and
to complete the required number of credits for their study abroad program.

Further, because Northwestern courses abroad are designed to integrate classroom work with the local sites, regular
class and field trip attendance is mandatory. Students who fail to attend will be subject to immediate disciplinary
action and may be dismissed from the program.

Students also agree not to violate Northwestern University’s Academic Honor Code. The following behaviors are
prohibited:

Plagiarism: Submitting material that in part or whole is not entirely one’s own work without attributing those same
portions to their correct source.

Cheating: Using unauthorized notes, study aids, or information on an examination; altering a graded work after it
has been returned, then submitting the work for regrading; allowing another person to do one’s work and submitting
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that work under one’s own name; submitting identical or similar papers for credit in more than one course without
prior permission from the course instructors. Persons who assist cheating by sharing their work are also guilty of
cheating.

Fabrication: Falsifying or inventing any information, data, or citation; presenting data that were not gathered in
accordance with standard guidelines defining the appropriate methods for collecting or generating data, and failing
to include an accurate account of the method by which the data were gathered or collected.

Obtaining an unfair advantage (a) Stealing, reproducing, circulating, or otherwise gaining access to examination
materials prior to the time authorized by the instructor; (b) stealing, destroying, defacing, or concealing library
materials with the purpose of depriving others of their use; (c) unauthorized collaborating on an academic
assignment; (d) retaining, possessing, using or circulating previously given examination materials, where those
materials clearly indicate that they are to be returned to the instructor at the conclusion of the examination; (e)
intentionally obstructing or interfering with another student’s academic work; (f) otherwise undertaking activity with
the purpose of creating or obtaining an unfair academic advantage over other students’ academic work.

Falsification of record and official documents: Altering documents affecting academic records; forging
signatures of authorization or falsifying information on an official academic document, grade, report, letter of
permission, petition, drop/add form, ID card, or any other official University document.

Unauthorized access to computerized academic or administrative records or systemgiewing or altering
computer records, modifying computer programs or systems, releasing or dispensing information gained via
unauthorized access, or interfering with the use or availability of computer systems or information.

1I1. Alcohol and Drug Policies

Alcohol may be consumed, within reasonable limits, by students who are of legal age in the host country. Students
who choose to consume alcohol do so with the knowledge that they remain responsible for their actions at all times
and are expected to drink responsibly. It is prohibited to illegally distribute alcohol to students who are not of legal
drinking age. Further, excessive and irresponsible drinking leading to intoxication and behavior that interferes with
the program or the rights of others is subject to immediate disciplinary action, and may result in dismissal from the
program. Note that the Study Abroad Health Insurance does not cover any injuries that occur while you are under
the influence of alcohol, intoxicants or any drug not prescribed by a physician.

Students are prohibited from selling, using, or possessing any drugs that are considered by host country law to be
illicit or illegal. Students are cautioned that the possession of drugs is often dealt with harshly by host country law
enforcement. NOTE: Any drug infraction will be considered a grave violation of policy and will result in immediate
disciplinary action, including possible dismissal from the program.

1V. Travel Policies
If you want to travel on your free weekends, you must inform your on-site director or program administrator of your
travel destination(s) and the dates of your independent travel.

16. For More Information ...
Contact the Study Abroad Office at (847) 467-6400 or studyabroad @northwestern.edu
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5. Financial Issues in Study Abroad at Northwestern —
for Study Abroad During Fall, Winter, and Spring Quarters

Below you will find basic information about study abroad and financial aid, including the cost of study abroad,
billing procedures and financial aid policies. If you are on financial aid, please visit http://ug-
finaid .northwestern .edu/topics/current/study abroad aid.html for more information.

A. Cost and Billing Policies

1. Program Tuition and Fees

Students pay the tuition of the affiliated program they are attending. For example, students attending Arcadia
University — Queen Mary will pay Arcadia’s tuition, not Northwestern University’s tuition for the quarter(s) they are
abroad. Northwestern University programs such as NU-European Union, NU Public Health, or any NU Exchange
program will have their tuition and program fee set by Northwestern University. Please note that all program
costs differ; some programs may cost less than the sample below, while some may cost considerably more.
Please contact check your program’s Web site or brochures for current cost information. Remember to add in
the Study Abroad Administrative Fee (see directly below) when estimating your costs. Please review this
information carefully and discuss the costs with your parent(s) or guardian(s).

2. Northwestern’s Study Abroad Administrative Fee (SAAF)
Fee for Students Studying Abroad in 2009-10

Fall, Winter, and Spring Quarters $3,700
One-Two Quarters on one program $2,265
Two Quarters on two different programs $2,990
Summer Study Abroad $750

NU European Union or Public Health in Paris, NU No fee

Exchange Programs:

Ecole Polytechnique, ETH-Zurich, Sciences
Po,Université Louis Pasteur, Hong Kong University of
Science and Technology.

Every student studying abroad who plans to receive Northwestern credit—with the exception of students studying
on Northwestern exchange programs and selected Northwestern summer programs—must pay the Study Abroad
Administrative Fee. This fee is in addition to program charges and covers all services related to the administration of
study abroad at Northwestern University. For students on non-Northwestern programs, this is the only portion of the
study abroad fees that Northwestern keeps.

Some of the primary work that the Study Abroad Office does to help students in the study abroad process includes
the following:

1) Evaluate potential programs for affiliation and monitor currently affiliated programs.

2) Develop and implement a variety of educational programs and events including Study Abroad Fairs,
information sessions, the Study Abroad Research Program, pre-departure events, and special events for students
who have returned from study abroad. These programs are intended to provide students with the practical,
educational, and emotional knowledge that will help them do a number of things, including:

- Choose the study abroad program that best meets their needs.
- Make the most of their time abroad.
- Continue to learn from and exploit their study abroad experiences once they return.

3) Work closely with faculty and administrators throughout the campus to clarify and streamline study abroad
materials and policies.

4) Produce informational materials on study abroad for students, faculty, and administrators.

5) Advise students on an individual basis, as often as the students would like.

6) Talk with parents/guardians about the study abroad process and related issues.
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7) Register students for generic study abroad courses while they are abroad and assist them with registration for
the quarter they will return to campus.

8) Maintain contact as needed with all students abroad.

9) Facilitate the transfer of credit once students return to campus.

3. Billing Arrangements

Families whose students are attending affiliated study abroad programs will receive invoices from Northwestern
University for their study abroad program tuition and the Study Abroad Administrative Fee. Many programs also
have room, board, and other charges billed through Northwestern University, but these may also be billed directly to
your family or to you on-site. Check the Billing Arrangements chart, below.

BILLING ARRANGEMENTS

Billing arrangements vary per program. Please use the chart below in conjunction with the Northwestern Study
Abroad list of affiliated programs to determine which charges will be billed by Northwestern University and which
(if any) will be billed directly by the Sponsoring Institution.

¢ Northwestern University will bill tuition and the NU Study Abroad Administrative Fee (SAAF) for

all Affiliated Programs. Students on certain NU programs are exempt from the SAAF. For a number of

programs, NU will bill you Program Fee, which typically includes tuition, room, board, and airfare. Please

check with your Sponsoring Institution for the components of your Program Fee.
*  For all Unaffiliated Programs, Northwestern University will bill only the SAAF.

The listing below shows which charges are billed by NU for our Affiliated and Exchange programs. It is organized
by Sponsoring Institution, not country. If you have further questions regarding billing arrangements, please contact
Sue Kwan, the Assistant Director for Financial Services, at (847) 491-7400 or s-kwan @northwestern.edu.

Sponsoring Institution or Foreign University

Northwestern University

American Council of Teachers in Russia (ACTR)

Program Fee, SAAF

American University in Cairo (AUC)

Tuition, SAAF

Antioch College

Program Fee, SAAF

Arcadia University

Tuition, SAAF

Bologna — Indiana University (BCSP)

Tuition, SAAF

Boston University

Program Fee, SAAF

University of Chicago

Tuition, room and board, SAAF

Columbia University

Tuition, room and board, SAAF

Council for International Educational Exchange (CIEE)

Tuition, room and board, required visa and medical
insurance, SAAF

Collegium Hieronymi — Prague (CHP)

Tuition, room and board, SAAF

Cooperative Programs in the Americas (COPA)

Tuition, room and board, SAAF

Denmark International Studies (DIS)

Tuition, SAAF

Duke University (ICCS, OTS)

Program Fee, SAAF

Earlham College

Tuition, room and board, program health insurance,
SAAF

Ewha University

Tuition, SAAF

Institute for Education Abroad (IES)

Tuition, SAAF

Internships in Francophone Europe (IFE)

Tuition, SAAF

Lewis & Clark College

Program Fee, SAAF

London School of Economics (LSE)

Tuition, SAAF

Middlebury College

Tuition, SAAF

NU Barcelona Consortium

Tuition, room, SAAF

NU European Studies (EU or PH)

Tuition, room and board

NU Exchange Programs (ETH Zurich, Sciences Po, etc.)

Tuition only
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Royal Academy of Music Tuition, SAAF
Sarah Lawrence College (BADA) Program Fee, SAAF
School for International Training (SIT) Program Fee, SAAF
St. Olaf’s College (BSM) Tuition, SAAF
Sweet Briar College Program Fee, SAAF
Syracuse University Tuition, SAAF
University of Minnesota Tuition, SAAF
University of Otago Tuition, SAAF

Students attending unaffiliated programs are responsible for paying their programs directly for all charges except the
Study Abroad Administrative Fee. If an unaffiliated program mistakenly bills Northwestern instead of the student’s
family, we will forward the bill and contact the program about the error. Northwestern University will bill the
family for the Study Abroad Administrative Fee.

4. Paying Deposits

Students should check with their program office for information on deposits. With the exception of the Consortium
for Advanced Studies in Barcelona and Northwestern Summer programs, any program deposits required are paid
directly to the program, not to the Study Abroad Office, and will be credited towards your balance due on either
your program invoice or your Northwestern University invoice.

5. Northwestern University Billing Calendar
All NU Invoices are available online on CAESAR. If you would like to receive paper invoices, please select this
option on CAESAR. Invoices are generated on the following schedule:

Quarter — Invoice Date — Due Date

Fall — August 10th — September 1st
Winter — December 10th — January 1st
Spring — March 10th — April 1st

All students will be billed the fees respective of their programs, along with the SAAF. All balances must be paid by
the due date; failure to do so will result in a Registration Hold and late fees.

If your family participates in the “9-Pay” program, you may continue to make payments as long as you are studying
abroad on an affiliated program. Please note: the Student Accounts Office does not maintain a list of study abroad
program costs and parents will need to adjust the 9-Pay amounts for the quarters spent abroad to accurately reflect
the study abroad charges.

6. Arranging and Paying for Flights

You are responsible for making your own flight reservations and payments according to your program’s specific
dates and rules. Some programs include international group airfare in their program costs. Consult your program
office or program literature for more detailed advice.

B. Financial Aid Policies

8. Study Abroad and Financial Aid
Northwestern University's policy of meeting demonstrated need extends to students attending affiliated study abroad
programs. Students who attend unaffiliated programs are not eligible for any form of financial aid.

As in any other year, your family's expected contribution will be calculated based on your family's financial and
other information as reported on the CSS Profile and FAFSA. Therefore, expected family contributions will not
change based on study abroad costs.

When calculating financial aid awards for study abroad, the Financial Aid Office will use a budget based on the
program's costs that includes tuition, room and board, personal and book costs, transportation, and the Study Abroad
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Administrative Fee. Please note that the estimated personal and other costs do take into account reasonable cost of
living for the area in which you will be studying.

All forms of aid will be adjusted to meet your demonstrated need for the quarters spent on study abroad. Because
federal work-study is not available for students overseas, work-study earnings will not be offered for the quarters
abroad. These earnings will be replaced by student loans.

Since work study is not available and budgeted expenses for study abroad are often higher than costs on campus,
your loan debt may be higher for the terms you are abroad or for the year overall. Students concerned about loan
debt should carefully review all costs associated with study abroad and discuss their concerns with the Assistant
Director for Financial Services.

9. Applying for Financial Aid for Study Abroad

The application for financial aid for study abroad is the same as regular campus study. For details on this process,
please see the Financial Aid Office site at http://ug-finaid.northwestern.edu. Students attending fall or full year
programs with early start dates (generally, university-based programs in the Southern Hemisphere and Antioch-
Tuebingen) must have their aid applications completed by April 1*. All other students submit by May 1. Consult the
Financial Aid Office Web site for deadlines. Students going abroad for the winter and/or spring quarters will be first
awarded financial aid based on a full year on campus. Revised awards for study abroad will be calculated late in fall
quarter.

10. Applying for Financial Aid from Overseas

Students who will be abroad in the winter and spring quarters must be sure that their financial aid application forms
are completed by both student and parent. For the following academic year this includes the FAFSA, CSS Profile,
and University Aid Application as needed. Students may also use the online FAFSA and CSS Profile forms and
print the Northwestern University application from the Financial Aid Office Web site (http://ug-

finaid .northwestern.edu).

11. Using Financial Aid to Pay Charges not Billed by Northwestern

If your financial aid during the quarters you are studying abroad is greater than the amount billed to you by
Northwestern University, you will accumulate an overage of financial aid that should be used towards other costs
associated with your program overseas. This is particularly relevant for those students studying on programs where
room and/or board are billed by the study abroad program. To see if you should expect an overage, simply compare
your financial aid for the appropriate quarter(s) with your estimated charges to be billed by Northwestern University.
If the financial aid is greater, you will probably have an overage.

If you believe that you will have an overage you may request that it be released to you by contacting the Assistant
Director for Financial Services. This can be done by email, letter, or fax. In order for funds to be released, students
must have submitted all loan forms and their signed award notice, as well as the Power of Attorney and release of
funds forms. All of these will be sent to the student with the award notice. Students may request the release of funds
at the start of their program.

12. For More Information . ..
Contact Sue Kwan, Assistant Director of Financial Services, at (847) 491-7400 or s-kwan@northwestern.edu.
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6. Applying to Study Abroad at Northwestern during Fall, Winter, Spring and
Summer Quarters: The Application Process, Requirements, and Tips for Success

I. The Application Process

1.

The first step in the application process for study abroad is to complete the mandatory Blackboard Study
Abroad 101 Quiz (registration instructions at http://www northwestern.edu/studyabroad/). Once you earn a
score of 90% or better you become eligible to pick up a Northwestern Application for Permission to Study
Abroad. Students interested in study abroad for fall, fall/winter, fall/winter/spring, fall & spring, or full year
2009-2010 must pick up an application by Friday, January 9". Students interested in study abroad for
winter/spring 2010 or spring 2010 must pick up an application by Friday, May 15". Students applying to non-
NU summer programs must complete the mandatory 101 Quiz; students attending Northwestern summer study
abroad programs do not have to complete the 101 Quiz.

While it is not required, we strongly recommend that you schedule an advising appointment at the Study
Abroad Office (847-467-6400) to discuss your interests, visit our Resource Library, and pick up the Study
Abroad Handbook and other materials you’ll need for reference.

Please note: Students interested in studying abroad on a non-Northwestern summer program should email the
Study Abroad Office (studyabroad @northwestern.edu) by mid February 2009 to determine if the program's
credits are transferable to Northwestern and if an advising appointment is necessary. Please include your name,
program and program dates in your email, and a Study Abroad Adviser will let you know if NU can accept
credits from your program or if an advising appointment is necessary to discuss other options.

Complete the applications for the study abroad programs to which you are applying and send them directly to
the programs by their deadlines. You are responsible for knowing these deadlines; make sure to read the
program brochures early in your research process. Applications for most affiliated programs are available online
or at the Study Abroad Office (SAO).

Complete the Northwestern Application for Permission to Study Abroad by your assigned Northwestern
deadline and submit it in person to the Study Abroad Office. Application deadlines are listed in the beginning of
this handbook.

Tip: Start filling out the application at least two months before the deadline, because there are a lot of details to
take care of that involve other people (getting a transcript from the Office of the Registrar and a
recommendation from a faculty member, meeting with advisers, etc.).

The SAO and the University Study Abroad Committee will review your application and contact you
approximately two months after the application deadline. If your application is preliminarily approved, we will
send you a letter via email. This letter will explain the pre-departure requirements that you must fulfill to
receive official approval to study abroad (e.g., attending pre-departure orientation, submitting pre-departure
forms, possibly taking a language course the quarter before you leave, etc). If your application is denied, we
will send you a letter via email explaining the reasons for the denial, the appeals process, and any alternative
options that might exist for you to study abroad.

Note on the approval procesgou must be approved to study abroad by both Northwestern and your program.
Preliminary approval by Northwestern does not constitute acceptance into a particular program. The program(s)
to which you apply (e.g. SIT, Arcadia, CIEE) will contact you directly regarding your application status. Once
you have satisfactorily completed all pre-departure requirements, you will be officially approved by
Northwestern to study abroad.
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I1. Northwestern Application Requirements

All applications for permission to study abroad during the fall, winter, spring and summer quarters are reviewed by
the Study Abroad Office and the University Study Abroad Committee (USAC), which comprises faculty and
administrators from all Northwestern schools.

While Northwestern encourages students to consider study abroad, it does not guarantee the right to study abroad.
Rather, it views study abroad as a privilege that students must earn by meeting the following requirements:

a. Receiving Preliminary Approval to Study Abroad: Minimum Application Requirements
Ordinarily, the University Study Abroad Committee expects applicants for permission to study abroad during the
fall, winter, and spring quarters to meet the following requirements at the time of application:

* Have a cumulative GPA of 3.0 or above at the time of application*
¢  Plan to study abroad during their junior year at Northwestern*
¢ Fulfill the Northwestern Language Requirement, if applicable (see “Academic Issues” above)

* Demonstrate seriousness of purpose and clear reasons for choosing a particular study abroad country and
program (for more details, see Section III. below on “Tips for Success in the Application Process™)

* Have fulfilled any language requirement relevant to your countries of interest. Refer to the Academic Issues
section of this handbook for details.

* Have strong school and departmental backing as well as parental/guardian approval

*  Meet the University residence requirement (the number of quarters that you must be a full-time student on
campus before graduating; study abroad does not count toward this requirement) and demonstrate that they will
complete all graduation requirements in a timely manner

¢ Demonstrate emotional stability and maturity, indicating the ability to lead a stable, responsible, and healthy life
abroad as a representative of Northwestern and the U.S.

Note: Gaining permission to study abroad is considerably more difficult for students who have any serious past
or currently pending disciplinary violations. To better assess these situations, the Study Abroad Office and the
University Study Abroad Committee will consult with the Office of Residential Life and the Office of Student
Affairs at Northwestern to determine whether applicants have committed any disciplinary or housing violations
and to ascertain the circumstances surrounding any such violations. This information will be used in
determining students’ suitability for study abroad and may also be shared with the programs to which students
apply. Students who commit violations after they are preliminarily approved but before the end of the quarter
preceding study abroad will have their disciplinary records reviewed by the Study Abroad Office and may not
be permitted to study abroad.

*  Students interested in applying to an unaffiliated study abroad program must receive permission to do so from
the Study Abroad Office prior to the application deadline. See below for further information.

¢ Students applying to study on two consecutive programs in different locations (e.g., a program in Spain in the
fall and a program in England in the winter-spring) must demonstrate a compelling academic rationale for doing
so. Northwestern generally encourages students to remain in one location for the entire year because this allows
for deeper cultural and linguistic immersion during the second semester.

Students who do not meet some of the requirements outlined above will be expected to demonstrate compensating
strengths in the other areas.

Special Note:  For all students —especially those with a cumulative GPA under 3.0, recent transfer students, or
applicants for study abroad as sophomores —final approval of your study abroad plans will be
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made once the Study Abroad Advisors Committee reviews your grades for the quarter in which
the application deadline falls (Fall/Full Year Applicants: Winter Quarter grades; Winter-Spring
Applicants: Spring Quarter grades).

* Possible Limited Exceptions to the Minimum Requirements

¢ Students applying to study abroad during their sophomore or senior years must have the strong support of their
schools and departments.

*  Students whose cumulative GPAs are slightly lower than a 3.0 will still be considered for study abroad if they
can demonstrate some of the following:

- The lower GPA is the result of a particular situation (e.g., switching majors, a difficult quarter, etc.);

- Their GPA is steadily improving;

- They have a particularly compelling, convincing, and coherent academic reason for choosing the study
abroad program(s) to which they are applying, in terms of both location and program content/academic
field;

- They have strong personal interests in their study abroad location and/or courses, which are apparent in
their course choices at Northwestern, extracurricular activities, application essays, etc.

The University Study Abroad Committee considers applicants’ GPAs particularly important because students abroad
will not have access to the same multitude of University resources available at Northwestern to help students
improve academically. Therefore, unless students with lower GPAs can clearly demonstrate a specific reason for
their lower grades, that they have been continually improving, and that they have a particularly compelling reason
for studying abroad, the Committee believes it is in the students’ best interests to stay on campus and focus on
academic work. Additionally, Northwestern’s affiliated study abroad providers with very few exceptions require
applicants to have a cumulative GPA of 3.0 or higher.

Studying Abroad on an Unaffiliated Program During the Academic Year

Please note that Northwestern strongly encourages students to apply to study abroad on our affiliated programs. We
have close working relationships with these programs and deem them to be of high quality in terms of academic
standards, housing, cultural immersion, and administrative support services. (A list of affiliated programs is
available in the Study Abroad Office.)

Petitioning to Apply to an Unaffiliated Study Abroad Program

Students may be granted permission to submit a "Petition for Approval of an Unaffiliated Study Abroad Program" if
they have a compelling academic reasan apply to the program and if the program generally meets the academic
and immersion requirements of Northwestern-affiliated study abroad programs. Non-academic reasons include, but
are not limited to, a desire to live in a different part of the country, to follow a family tradition or to do a homestay.
While the Study Abroad Office recognizes that these are important parts of the study abroad experience, they are not
sufficient to override the combination of criteria that we have evaluated and approved in our affiliated programs.
The Office is more likely to grant students permission to apply to unaffiliated programs run by
universities/organizations that sponsor programs on our affiliated list (e.g., IES, SIT, Arcadia) than to programs run
by other universities/organizations.

If you would like to petition for permission to apply to an unaffiliated program, you must do the following:

1) Call the Study Abroad Office at 847-467-6400

*  You will have a brief phone interview with a Study Abroad Adviser where you will need to supply
basic information about the program of interest and your reasons for wanting to apply.

¢ If you have a compelling academic reason for applying to an unaffiliated program and the program
meets our requirements, you will be asked to write a short paragraph explaining your academic
rationale which will be reviewed by the Associate Director.

* In most cases you will be required to meet with the Associate Director who will evaluate your request
and determine if you will need to fill out a "Northwestern University Petition for Approval of an
Unaffiliated Study Abroad Program."
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2) Petition the Northwestern Study Abroad Office
This petition will require that you:

* do asignificant amount of research into the program;

* write an essay explaining your academic reasons for wishing to apply to it;

¢ identify a faculty sponsor who strongly supports your desire to apply to this program;

* submit a detailedletter of recommendation from your faculty sponsor that outlines the unique
academic features of the program and the reasons why it is important for you to participate in it to
meet your academic goals.

Deadlines for Submitting a Petition

Students given permission to petition to apply to an unaffiliated program should submit their petitions as early as
possible, but at least six weekdefore the Northwestern study abroad application deadline. The Study Abroad Office
reserves the right to reject petitions due to lack of review time. Petitions will be accepted on a “first come, first
served” basis. Late petitions will not be considered.

Petitioning to Apply Directly to an Unaffiliated Foreign University

Students interested in applying directly to an unaffiliated foreign university —as opposed to applying through a U.S.
study abroad program—should contact our office at least two months before Northwestern’s application deadline.
This is because in many cases, the Study Abroad Office will have to work with the Office of the Registrar to
determine whether Northwestern may accept credits from the foreign university —and this process can take over a
month. Students will only be given permission to petition to apply directly to an unaffiliated foreign university if the
program meets the criteria explained earlier andNorthwestern determines that we can accept credit from the
university.

Participating in an Unaffiliated Study Abroad Program

Credit Transfer: Like students who participate on affiliated study abroad programs, students who participate in
unaffiliated programs that have been approved by the Study Abroad Office will be registered at Northwestern for
zero credit units. Credits will be treated as transfer credits, to be assigned when students return to campus upon
review of their transcripts. However, since unaffiliated programs have not gone through the regular vetting process
that affiliated programs have, credit transfer issues may be more difficult. Overall, though, the process of
transferring credit is the same for both affiliated and unaffiliated programs. For details, see “Transferring Credit” in
the “Returnee” section of our Web site, www.northwestern.edu/studyabroad.

Financial Aid: No financial assistance is available through the University for students who participate in
unaffiliated programs. Thus, students receiving financial assistance are stronglyencouraged to apply to affiliated
study abroad programs. Again, a list of affiliated programs is available in the Study Abroad Office, and our staff is
happy to advise you on which programs best meet your needs.

b. Receiving Official Approval to Study Abroad: Pre-Departure Requirements
Students whose applications are preliminarily approved must do the following to receive official permission to study
abroad:

¢ Complete the mandatory Study Abroad Pre-departure Quiz on Blackboard with a score of 90% or above.

¢ Attend Northwestern’s mandatory Pre-Departure Orientation (for dates, see:
http://www northwestern.edu/studyabroad/calendar/)

*  Submit all required pre-departure forms to the Northwestern Study Abroad Office at the above mentioned
orientation. These include a Program Confirmation Form and a Health Insurance Coverage Form.

*  Maintain clean disciplinary records with the Office of Residential Life and the Office of Student Affairs before
leaving to study abroad.

Note: The Study Abroad Office will review outbound students’ disciplinary records at the end of the quarter
preceding study abroad. Students may not be permitted to study abroad if 1) they were on housing or
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disciplinary probation when they were preliminarily approved and did not successfully complete the probation,
or 2) they committed housing or disciplinary violations after their applications were preliminary approved.

*  Maintain satisfactory academic performance before going abroad, which includes completing any outstanding
incompletes.

Note: Students placed on academic probation after their applications were preliminarily approved will not be
permitted to study abroad.

¢ Fulfill any other specific contingencies explained in the preliminary approval letter from the Study Abroad
Office (e.g., taking a specific course before leaving for study abroad; getting a particular grade in a course;
meeting with an adviser to discuss study abroad plans; successfully completing housing probation, etc.).

c. Other Application Requirements

* School-Specific Requirements: WCAS, Communication, SESP, Medill, McCormick, Music
In addition to the general requirements above, each school at Northwestern has its own specific policies for study
abroad, which are outlined in specific school letters, available at the Study Abroad Office or
http://www northwestern.edu/studyabroad/requirements/

* Prerequisites from Study Abroad Programs
Most of the programs that Northwestern students participate in are not run by Northwestern, but rather by outside
universities and organizations. These programs often have prerequisites, such as language or other background
requirements. For example, the program in Freiburg, Germany has a language prerequisite of two years or the
equivalent of college-level German. Kings College in London requires that students who wish to study history
there have a strong background —three or four college courses—in history. These prerequisites are explained in
the program brochures and Web sites.

d. Northwestern Study Abroad Requirements Beyond the Application Process

As mentioned in “Academic Issues” above, Northwestern Study Abroad has a number of requirements pertaining to
study abroad, which are intended to help students have the most academically challenging and immersion-oriented
study abroad experience possible. To find out which requirements apply to you, see each individual page for the
program(s) to which you are applying.

III. Tips for Success in the Application Process

a. Northwestern Study Abroad —An Academic Endeavor

Study abroad is an academic endeavor, and students are required to demonstrate that they understand it as such and
plan to go abroad to learn (and not, for example, primarily to travel or take “time off” from Northwestern).
Northwestern is committed to sending students abroad who:

*  Are performing well at Northwestern;

* Have educated themselves about the various study abroad options and chosen to apply to programs that clearly
fit their academic and personal needs and interests; and,

* Have at least a basic familiarity with the places where they hope to study.

Our goal is to ensure that Northwestern students who go abroad will succeed academically and will take maximum
advantage of the various learning opportunities they’ll encounter. Study abroad should help students expand their
knowledge of the place they study and of the relationship between that place and the rest of the world and gain a
deeper understanding of themselves as U.S. and global citizens. Students who study abroad also often return with
clearer personal, educational, and professional goals.

b. Tips for Submitting a Strong Study Abroad Application

The Northwestern study abroad application provides multiple opportunities for students to demonstrate to the Study
Abroad Office and the University Study Abroad Committee (USAC) that they will make the most of the study
abroad experience, personally and intellectually. There are a number of ways in which students can demonstrate this,
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including through their GPA, faculty recommendation, essays, list of specific reasons for studying abroad, and by
meeting with a study abroad adviser before submitting an application.

Following are a few tips to keep in mind for submitting a strong application:

1. Submit your completed application on time.
Applications appear more serious when they are submitted on or before the deadline and when they are complete.
There is a lot involved in the application, so you should start filling it out at least two months before the deadline.
Parts of the application require that you meet with other people on campus, or obtain documents (your
transcript). You should take care of these things early on since it can be difficult to do them right before the
deadline.

2. Choose a faculty recommender who knows you well, and give her/him time and guidance.

The Northwestern application requires a faculty recommendation. Make sure to:

*  Choose a faculty member who knows you well. S/he can be a teaching assistant or a professor and should
be able to comment on how you performed in his/her class.

*  Contact her/him at least 4 weeks before the application is due.

* Give faculty members guidelines for writing your recommendation:
- Remind them how you performed in their course.
- Explain how study abroad will enrich your undergraduate career/life. Be specific!
- Tell him/her which skills and personality traits you would like emphasized in the recommendation.

3. Think in depth about what you hope to learn abroad.
Study abroad is a serious commitment, and you need to think long and hard about what you hope to learn abroad.
At first, you may not know what you hope to learn —study abroad may just seem like something neat and
exciting. That’s fine. But by the time you submit your application, you should have done enough research and
talked with enough people (advisers, returnees, international students, parents, etc.) to be able to articulate a few
of your most important goals in studying abroad. There are lots of advisers on campus who would be happy to
help you identify these goals, including the staff in the Study Abroad Office, your school advisers, and your
departmental advisers. But first, we encourage you to start thinking about all the learning possibilities involved in
study abroad by filling out the first part of the worksheet, “Finding a Study Abroad Program That Meets Your
Needs,” which asks you to identify your study abroad goals (available at the Study Abroad Office or
www northwestern .edu/studyabroad/).

4. Research programs thoroughly.
Northwestern is affiliated with over 100 study abroad programs in countries all over the world. Different
programs meet the needs of different students, and it is important that you research the programs in the countries
where you hope to study and figure out which ones are best for you. You can do some preliminary research by
browsing our affiliated programs on the Web (http://www northwestern.edu/studyabroad/programs/) Make sure
also to spend some time in our study abroad resource library reading through the program literature and other
information that we have on file, including program evaluations completed by past participants and country
specific guidebooks. We’re open every weekday from 9-5. Also, it’s important that you talk to multiple returnees
to hear some “real life” stories about the programs. The names of Northwestern returnees are accessible from the
program Web pages.

5. Learn about the countries where you might want to study.
Northwestern insists that students have at least a basic understanding of the country where they want to study.
This is because the more you know about a country before you go there, the more you’ll learn while you’re
abroad. The study abroad experience goes by quickly, so we want to ensure that Northwestern students will hit
the ground running and not have to spend too much of their time learning the basics. Also, having prior
knowledge about a country before you go there demonstrates respect for that country, its people, and its culture
and helps you have meaningful interactions with local people.

The Northwestern study abroad application requires that you submit a “Country Essay” describing any aspect of
the country in which you wish to study that interests you. This essay is your opportunity to demonstrate to the
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Study Abroad Office and the University Study Abroad Committee that you have some knowledge of the country
where you hope to study. You may acquire this knowledge through . . .

University courses that spend some time focusing on particular countries/regions

- Language courses

- Area studies courses

- Other courses that spend a few days or weeks covering a particular country/region

- Independent studies

- General courses in which you could write a term paper focusing on a particular country/region

Personal experiences related to particular countries/regions

- Family background

- Extracurricular activities

- Intercultural experiences that you’ve had, either abroad or in the U.S.

Research outside of class into the program and the countries/regions where you hope to study

- Read a book or two on your own about the country/region that interests you (a history or political
science book, a travelogue, a memoir, etc.)

- Watch movies about the country/region (especially foreign films, i.e., made by local directors)

- Talk to returnees (Northwestern returnee names are listed on the program pages on our Web site. Note:
The Study Abroad Office has a limited number of coffee vouchers that you can use to take a returnee
to coffee at the Unicorn!)

- Talk to international students. Contact the International Office for contact information of international
students from your study abroad country. (Note: The Study Abroad Office has a limited number of
coffee vouchers that you can use to take an international student to coffee at the Unicorn!)

- Talk to professors who do research in the country/region that interests you. (If you don’t know whom
to talk to, call the Study Abroad Office or your school adviser and we can give you some suggestions.)

- Attend international events on or off campus. For a list of some of these events, see the Calendar on
our Web site. Also check with the language and area studies departments, which sponsor movies, talks,
etc.

6. Three Tips on Filling Out the Application

a. In explaining your goals, be as detailed as possible.
Once you have a clearer understanding of what you hope to learn abroad, explain your goals in the application in
as much detail as possible. For example, don’t write, “I hope to learn more about the world.” This is the general
goal of all study abroad. We want to know, specifically, what are you hoping to learn more about?

b. Don’t talk about traveling.
We know that students generally travel a lot while they are abroad and appreciate that this is an important aspect
of the study abroad experience. However, we don’t want to hear about travel in the application, unless you plan
to travel somewhere as part of a particular academic project.

c. Review your application with an adviser.

WCAS school advisers are happy to review students’ applications and essays with them. In fact, students in
all schools are supposed to show their advisers all completed application materials—including essays—
when they meet with them to get their signatures on the application.

Students in all schools can get help on their applications and essays from these offices:

- The University Academic Advising Center (http://www northwestern.edu/advising-center/)

- The Writing Place (http://www .writing.northwestern.edu/)
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7. Summer Study Abroad on Northwestern and Non-Northwestern Programs
If you are interested in studying abroad during the summer quarter, you can participate in one of Northwestern’s
programs, listed below, or study abroad on a non-Northwestern summer program. The Application Deadline for

ALL summer programs is March 4, 2009. Note: Programs run by the BCICS Center for Global Engagement (CGE)

follow an early deadline. Please contact CGE for more details.

Northwestern Summer Study Abroad Programs:

Northwestern Contact Office Programs

Study Abroad Office * IES Arles, France
®  University of Minnesota Montpellier, France
* Bayreuth, Germany
®*  Munich, Germany
* Boston University Padova, Italy
® Barcelona, Spain

International Program Development (IPD) * Emerging Legal and Economic Structures

(Beijing)

*  Public Health in China (Beijing)
® Science and Engineering Research (Beijing)
®  Public Health in Mexico (Mexico City)

Buffett Center for International & Comparative Studies * Dubrovnik, Croatia

(BCICS) ®  Prague, Czech Republic
® Istanbul, Turkey

BCICS Center for Global Engagement * Argentina
* India
®* Uganda

Program Office Contact Information
Study Abroad Office Office of International Program BCICS (Buffett Center for
630 Dartmouth Place Development International and Comparative

Evanston, IL 60208-4195
Tel: 847-467-6400
r-leephaibul @northwestern.edu

Harris Hall #18%*

1881 Sheridan Road
Evanston, IL 60208

Tel: 847-467-6953
v-flessas@northwestern.edu

*From Dec. 15Dspring break, IPD
will be on the & floor of 1801
Maple St.

After spring break, IPD will be
located in 1800 Sherman.

Studies)

1902 Sheridan Road
Evanston, IL 60208-2206
Tel: 847-467-1152
r-koryan @northwestern.edu

BCICS Center for Global Engagement
620 Library Place

Evanston, IL 60201

Tel: 262-853-6414

ryan-pederson @northwestern.edu

Application Requirements for Northwestern Summer Programs
Northwestern summer study abroad programs are open to all undergraduate students. Summer programs do not have
a language requirement, with the exception of the programs in Arles, Montpellier, Italy, Barcelona, and Bayreuth, all
of which require one year of French, Italian, Spanish, or German, respectively). Students receiving financial aid
during the academic year may be eligible for summer aid. For more information, they should contact Sue Kwan, the
Assistant Director of Financial Services at 847-491-7400 or s-kwan@northwestern.edu.

To apply for summer study abroad on a Northwestern summer program, please
http://www northwestern.edu/studyabroad/programs/summer/index.html and click on the “Apply Now” button on

each individual program page.
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Non-Northwestern Summer Study Abroad

Students may also apply to study abroad on non-Northwestern summer programs, either for Northwestern credit (in
which case Northwestern will assess a Study Abroad Administrative Fee of $750) or else on their own, if they do not
need the credit. We encourage students to consider summer programs offered by universities or study abroad
institutions that run academic year programs listed on our affiliated list. Please visit

http://www northwestern.edu/studyabroad/programs/summer/Non-NU_Programs.html for more information on
choosing a non-Northwestern summer program and also a list of recommended non-Northwestern summer
programs.

Steps to Apply to a Non-NU Summer Program:

Students interested in studying abroad on a non-Northwestern summer program should email the Study Abroad
Office (studyabroad@northwestern.edu) by mid February 2009 to determine if the program's credits are transferable
to Northwestern and if an advising appointment is necessary. Please include your name, program and program dates
in your email, and a Study Abroad Adviser will inform you if NU can accept credits from your program or if an
advising appointment is necessary to discuss other options. Also please keep in mind that when searching for a non-
Northwestern summer program, you will need to pay close attention to the program’s start date. Many summer
programs begin in late May or early June, and Northwestern students may not be eligible to participate due to Spring
Quarter exams. Students applying to a non-Northwestern program, even one affiliated with Northwestern during the
academic year, may not apply to take their financial aid with them on the program.

If a student is not interested in receiving Northwestern credit from a non-Northwestern program, applying through
the Study Abroad Office is not necessary.

All summer students, regardless of the program type, are subject to the same requirements as students
applying to study abroad during Fall, Winter, and/or Spring terms:

* Have approximately a 3.0 GPA

* Have school and departmental backing as well as parental/guardian approval

* Meet any extra requirements stipulated by the study abroad programs themselves. (These
requirements are outlined in the program literature. Most often they are language requirements.)

For more information on these requirements, please read the next section of this handbook entitled,
“Northwestern Study Abroad Requirements”.

8. Northwestern Study Abroad Requirements

In addition to the general academic requirements explained in the “Academic Issues” section of this Handbook,
Northwestern Study Abroad also has a number of specific requirements. Each of these requirements has been
carefully considered and debated and put in place to help students have the most academically challenging and
immersion-oriented study abroad experience possible. These requirements are listed on each individual program
page on our Web site: http://www.northwestern.edu/studyabroaBixamples of requirements include taking a
certain number of regular university courses, living in a particular type of housing, etc.

Once you have identified a few study abroad programs that interest you, take a look at the website above to see if
Northwestern Study Abroad has any requirements that apply to these programs. This will help you in deciding
which programs best suit your needs. Once you have chosen a program, go back to this Web site and look over the
requirements again. It will be your responsibility to ensure that you adhere to Northwestern Study Abroad
requirements while abroad. Students who do not abide by these requirements risk losing credit. The study abroad
programs are also familiar with our requirements, but it is your responsibility to make sure that you follow them.
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NORTHWESTERN
STUDY ABROAD

Northwestern Study Abroad Course
Deepen and extend your study abroad experience with thesis courses, designed especially for
study abroad students.

For Outbound Students (& Returnees)
Attending to Culture (Anthropology 235)

Taught every Spring Quarter by William Murphy (wmurphy@northwestern.edu). Returnees may also consider
enrolling in this course to process their past experience abroad, and prepare for their next cross-cultural experience.

This course focuses on the shared experiences of the student going abroad to study or work and the anthropologist
going abroad to do fieldwork. Both embark on a journey of discovering and understanding another culture. Both
seek to be attentive to what is happening around them in order to make sense of the way of life they encounter. Both
are "strangers abroad" facing similar intellectual and personal challenges. The course introduces anthropological
concepts and methods as a toolkit for addressing these challenges. The toolkit encourages a particular kind of
intellectual attentiveness when living in other cultures.

Participation in another culture also raises questions about what it means to be a global citizen concerned with social
justice, economic development, and human rights in national and international contexts. This topic is emphasized
especially in the second half of the course, when we consider a contemporary, paradigmatic model of development
theory called the capabilities approach as formulated by the Nobel Prize economist Amartya Sen. Questions of
human and social development, which anthropologists and students continually confront in their experiences abroad,
are intellectually grounded in these readings by Sen. His framework provides students with additional concepts for
engaging as thoughtful participants in the debates as well as actions pertaining to human development in the
countries where they study or work abroad.
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