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An Introduction to Study Abroad at Northwestern
Dear Student:
We're thrilled that you’re interested in exploring the possibility of studying abroad!

Last year, nearly 750 Northwestern students from all six undergraduate schools studied abroad. Our current
affiliated list includes 120 programs in over 40 countries around the world. You’ll find a wide range of
programs available: some encourage participants to achieve proficiency in another language, and others offer
opportunities to conduct independent research or get involved with the local community through an internship
or field study. Students who have studied abroad report to us that they have gained new perspectives on global
issues, experienced personal growth, and developed valuable career skills. For those who take on the challenge,
there’s no doubt that studying abroad can be one of the most exciting and enriching opportunities a student can
have at Northwestern.

As members of the Northwestern Study Abroad Office advisory and support team, we look forward to helping
you find programs that best meet your academic and personal interests. We’ll work with you before you leave,
while you’re abroad, and after you return. We trust that this guide — including information on choosing
programs, the application process, requirements, financial issues, and credit transfer — will help you get started.
Please don’t hesitate to contact us anytime you have questions.

Hope you’ve got your passport handy!
Sincerely,

The Northwestern University Study Abroad Office Staff

Name @northwestern.edu | Phone (847)| Main contact for:

William Anthony studyabroad@ 467-6400 Policy and strategic planning
Director

Alicia Stanley alicia-stanley@ 467-6401 Academic issues, advising,
Associate Director special programs

Robin Leephaibul r-leephaibul@ 491-4677 Advising, NU summer programs
Assistant Director

Michelle Gere m-gere@ 491-4130 Advising, cross-campus outreach
Study Abroad Adviser,

Coordinator of Campus QOutreach

Francesca Miroballi f-miroballi@ 467-2947 Advising, events

Study Abroad Adviser

Emily Heppard e-heppard@ 467-6400 General inquiries, registration,
Department Assistant studyabroad@ application process, evaluations
Mike Frechette m-frechette@ 491-7400 Financial aid, billing

Senior Assistant Director,

Study Abroad Financial Services




Northwestern University Contact Information

School Representatives

School representatives must sign off on students’ applications for permission to study abroad. In addition, they
are responsible for approving any courses abroad that students wish to use to fulfill distribution or other school
requirements. School representatives in Communication, Medill, and SESP also act as departmental advisers
and can advise students about fulfilling major, minor, or other requirements abroad.

School Representative Contact Info
(847D @northwestern.edu)
WCAS Your College Adviser 491-8914
Bienen School of Music | Linda Garton lgarton@
491-7571
Communication Your School Adviser Varies by department; for the complete list,
go to: www.communication.northwestern.edu
SESP Susan Olson, Megan Redfearn, susan-olson@, m-redfearn(@, mkreuser@,
Meg Kreuser, Kenneth Powers kenneth-powers@
Medill Keri Disch kdisch@, 491-4484
Dorina Aguilar Rasmussen da-rasmussen@, 491-3586
McCormick Heather Bacon h-bacon@, 491 5261

Other Campus Resources

Comparative Studies

Office Contact Contact Info Concerning . . .
International Program Greg Buchanan, Program g-buchanan@ Exchange programs
Development Coordinator

Karey Fuhs, Study Abroad k-fuhs@ IPD Programs
Coordinator 467-6953
Buffett Center for Rita Koryan, Assistant Director | r-koryan@ BCICS summer programs
International & 467-1152

Center for Global Nicole Patel, Assistant Director | nicole-patel@ Global Engagement
Engagement Studies Institute
Office of the Registrar, Jane Baugher (A-L) nu-registrar(@) Residence requirement,
Degree Auditors Isabel Vega-Gomez (M-Z) 491-5234 credit transfer issues
Undergraduate Housing | Mark D’ Arienzo darienzo@ On-campus housing
491-7564
Counseling & Main office number 491-2151 Counseling services
Psychological Services
Services for Students Margie Roe, Director ssd@ Resources for students with
with Disabilities 467-5530 disabilities
HTH Worldwide Chris Johnson, risk@ International health
Director of Risk Management 491-8518 insurance, emergency
evacuation & repatriation
International SOS Chris Johnson, risk@ International security &
Director of Risk Management 491-8518 travel assistance program
Office of Fellowships Sara Vaux, Director scv@ International scholarships
491-2617
Associate Provost’s Peter Civetta p-civetta@ Undergraduate Research
Office 467-0499 Grants




Getting Started

1Om a major; can | study abroad?
Yes! Students from every undergraduate school and every
major can study abroad — just start planning early!

Read your school’s specific study abroad policies here:
www.northwestern.edu/studyabroad/prospective_students/
Getting_Started.html

Who is my Study Abroad Adviser?

Depends on where you want to study abroad — check the
study abroad website for a list of advisers:
www.northwestern.edu/studyabroad/about_us/

Staff Profiles.html

Can | meet with a Study Abroad Adviser?

Yes! Although not required, we encourage you to meet
with us early in the process to discuss options. Call our
office at 847-467-6400 to set up an appointment.

How much does study abroad cost andam | afford it?
Study abroad can be more or less expensive than on-
campus study at Northwestern. For information on cost
and financial aid, see the Financial Considerations section.

Can | getmajor/minor credit abroad?

Oftentimes, yes, after petitioning with the appropriate
department. For information on credit transfer, see the
Post Approval section at the end of this guide.

Stay Informed About Upcoming Events!

Subscribe to the Study Abroad Listserv:

* Send an e-mail to
listserv@listserv.it.northwestern.edu

* Leave the subject blank

* In the body, write only: SUBSCRIBE study-
abroad Firstname Lastname

Example Study Abroad Timeline

Freshman Year
* Talk to your advisers about study abroad
* Study a language
* Take courses about the regions/countries
youOre interested in
* Get some requirements out of the way

<L

Sophomore Year
* Continue studying a language
* Research countries & programs
* Attend study abroad/international events
* Talk to returnees/international students
* Submit study abroad applications

L

Junior Year
Study abroad for a summer, quarter,
semester or full year

Ry

Senior Year
* Get involved in study abroad on campus
* Integrate study abroad into your academic work
* Look for an international job
* Think about going abroad again to work or
continue your education (look into fellowships!)

T

After Leaving Northwestern

Continue to internationalize your life!

Study Abroad Office
630 Dartmouth Place
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Applying to Study Abroad

The Application Process

1.

Research programson the study abroad website and visit the Study Abroad Office at 630 Dartmouth
Place. See “Choosing A Study Abroad Program” on the next page.

Meet with a Study Abroad Adviserby attending walk-in hours or calling 847-467-6400 to schedule an
individual appointment. Advisers are assigned by country, so you should have an idea of where you would
like to study abroad before making an appointment.

Regular Study Abroad Office Hours
Monday, Tuesday, Thursday, and Friday: 9:00 am - 5:00 pm
Wednesday: 9:00 am - 6:00 pm

Walk-in Hours at the Study Abroad Office Walk-in Hours around campus
Tuesdays: 10:00 am - 12:00 pm Check our website for current locations and times
Wednesdays: 3:00 - 5:00 pm

Review theNU Study Abroad Application Checklist and FAQson our website to see what you’ll need to
submit: http://www.northwestern.edu/studyabroad/prospective students/Application Checklist FAQ.html.
It can take several weeks to complete the entire application, so be sure to give yourself plenty of time!

Complete the NU application by the deadline

a. Since many programs are competitive or only accept a certain number of
students, you can apply to up to two programs in two different countries.

b. The Study Abroad Office will review your application, together with the
University Study Abroad Committee (USAC), which is comprised of faculty
and administrators from all six undergraduate schools.

c. You will be contacted via email regarding the status of your application.

d. If your application is approved, the approval email will outline the pre-
departure requirements you will need to fulfill, as well as any specific
conditions of approval.

e. If your application is denied, you will receive an email explaining the reasons for the denial, the appeals
process, and any alternative options that might exist for you to study abroad.

Complete program applications.

Many affiliated programs are not run by Northwestern, but by partner universities and organizations (e.g.,
Arcadia University, Boston University, IES Abroad, IFSA-Butler, SIT). In addition to the NU application,
you will need to complete the application(s) for the study abroad program(s) to which you are applying and
send the application(s) directly to the program(s). You are responsible for knowing and following each
program’s deadlines. Applications for affiliated programs are available on the programs’ websites.

Note on the approval process:

You must be approved to study abroad by both Northwestern and your program
provider or host university. Approval by Northwestern generally does not
constitute acceptance into a particular program. The program(s) or institution(s) to

which you apply will contact you directly regarding your application status. 5




Choosing A Study Abroad Program

The richness of your experience abroad depends on picking the program that is right for you. Taking the time to
identify your reasons for studying abroad and articulating what you hope to gain from the experience will not
only help you choose a program, it will also keep you focused on a set of priorities while abroad.

Identify your study abroad goals
Why do you want to study abroad? Some students explore a particular academic field in more depth; others
work toward proficiency in a foreign language. What do you hope to achieve while abroad?

1 Challenge myself personally 1 Take courses toward my major and/or minor
1 Gain a new perspective on world affairs 1 Continue research started at NU

1 Improve my professional skill set 1 Pursue an international internship

1 Question my stereotypes/cultural biases 1 Participate in civic engagement opportunities
1 Experience a different educational system 1 Gain independence/confidence

1 Travel to nearby countries 1 Take courses not available at Northwestern

1 Immerse myself in another culture 1 Other goals:

Research study abroad programs
Along with the broader goals you’ve identified above, consider some of the more practical issues that might
influence your program selection. Do you have strong preferences about the following?

Location and Size: Do you have an academic or personal preference about where you want to study? Do you

prefer to live in an urban or rural setting? How immersed do you want to be in the local community?

Duration: How long will you be able to study abroad? A year? A semester? A
quarter? A summer? More than one time during your undergraduate career?
Program Type: Various program models are available, including direct
enrollment in a foreign university, taking courses only with other study abroad
students, service learning, spending most of your time on research or an
internship, or a combination of these. Which learning style most interests you?
Academic Offerings/Language of Instruction: Do you want to fulfill major, minor
or distribution requirements abroad? Are you interested in courses taught in
English, in a foreign language, or a combination of the two?

Housing: Do you prefer to live in a student residence hall, with a host family, or
independently? Do you prefer roommates from the U.S. or local students?

Budget: Study abroad program tuition and additional expenses can be more or less than what you would spend
at Northwestern. Be sure to consider what is feasible for you financially and create a budget.

To assist in your research, be sure to use the following resources:

1.

2.

The Northwestern Affiliated List: A list of all programs is available at our office and on our website,
searchable by country.

Program Sponsor’s Website: Each program will have a one-page summary on our website, with a link to
the sponsor for more information.

Program Evaluations: Program evaluations are available at the Study Abroad Office and are a great way
to see what your peers have to say about the programs!

Study Abroad Returnees: Contact past participants. In many cases, your fellow students are the best
resource for getting the inside scoop. A list of returnees is linked to each program information page on
our website.

Study Abroad Advisers: We recommend not only meeting with a Study Abroad Adviser at
Northwestern, but also to get in touch with the specific program advisers as well. They are a great
resource for you if you have more specific questions about courses, housing, and extracurricular options.

6




Northwestern Application Requirements

Northwestern encourages all students to consider study abroad. However, to be eligible, you need to meet the
following requirements.

1. Minimum Application Requirements
The University Study Abroad Committee (USAC) expects all study abroad
applicants to meet the following requirements at the time of application:
* Have completed their first year of undergraduate studies; students are
eligible to study abroad the summer after their first year
* Have a cumulative GPA of 3.0 or above
* Fulfill the Northwestern Language Requirement, if applicable (see
below)
* Meet the Undergraduate Residence Requirement (see below) and
demonstrate that they will complete all graduation requirements in a timely manner
* Have strong school and departmental backing as well as parent/guardian approval
* Demonstrate seriousness of purpose and clear reasons for choosing a particular study abroad country
and program

* Demonstrate emotional stability and maturity, indicating the ability to lead a stable, responsible, and
healthy life abroad

Possible Exception to the MinimumGPA Requirement
As noted above, USAC expects all study abroad applicants to have a cumulative GPA of 3.0 or above at the
time of application. USAC considers applicants' GPAs important because students will not have access to
the same resources available at Northwestern while abroad. In some cases, it may be in a student’s best
interest to stay on campus and focus on improving grades. Additionally, most of Northwestern's affiliated
study abroad providers require applicants to have a cumulative GPA of 3.0 or higher. Students with lower
GPAs are required to submit an additional essay explaining why their GPA is below 3.0 and to provide a
detailed plan for how they are working to raise it. This is used to help determine academic preparedness to
study abroad and should demonstrate the following:

» the lower GPA is the result of a particular situation (e.g., switching majors, medical leave, etc.);

+ the GPA is steadily improving;

+ they have strong support from their school representative;

» they have a compelling and coherent academic reason for choosing the study abroad program(s) to
which they are applying;

+ they have strong personal interests in their study abroad location and/or courses, which are apparent in
their course selections at Northwestern, extracurricular activities, application essays, etc.

2. Declaring a Major before Studying Abroad
To apply for study abroad, you must at least preliminarily choose a major and make your study abroad plans
on the basis of that choice. Undeclared students must declare a major before starting a study abroad
program. If you then change your mind — or if you already declared a major but decide to switch majors or
schools — you must review your study abroad plans with 1) your new major adviser, 2) your school
representative, and 3) the Study Abroad Office so all are aware of the change in your academic status and
can help ensure proper credit transfer.



3. Northwestern Language Requirement

* Students applying to study abroad in countries where French, German, Italian, Japanese, Portuguese, or
Spanish is the official language are required to complete at least one year of the language at the
university level (or the equivalent, by placing out of the language) before studying abroad, whether or
not the study abroad program requires this.

Note: This part of the language requirement may be waived for McCormick
and Music students. Students applying to certain Northwestern programs and
the Duke Classics program in Rome are exempt from this requirement.

* Students applying to countries where languages other than those above are
spoken are strongly encouraged to study the language at Northwestern before
going abroad.

* Most students study abroad on programs that are not run by Northwestern,
many of which have their own language requirements above and beyond the
Northwestern requirement. Check the program pages on our website for more information.

*  While abroad, all students studying in countries where the official language is not English are required
to enroll in at least one language class, or one course taught in the official language, throughout their
program. This does not apply to students on the Duke Classics program in Rome, who are required to
take Latin and/or Greek while abroad.

4. Disciplinary Records
The Study Aboad Office will consult with NorthwesternOffice of Student Affairso determine whether
applicants haveommitted any disciplinary or housing violations, and to ascertain the circumstances
surrounding any such violations. This information will be used in determining studentsO suitability for st
abroad and may also be shared with the programs to whadnssuapplyStudents who commit violations
after they are approved but before they study abroad will have their records reviewed by the Study Abrc
Office and may not be permitted to study abro&tudents placed on disciplinary probation that extends
into the term(s) that they intend to study abroad areligpble to do so, even if their applications had
already been approved.

5. SchoolSpecific & Program Requirements
In addition to the general requirements above, each school at Northwestern has its own specific policies for
study abroad. These policies are outlined in individual school letters and available here:
http://www.northwestern.edu/studyabroad/prospective _students/Getting_Started.html.

Additionally, many programs have prerequisites for certain courses, and these are explained on each
program’s website.

6. Study Abroad & the Northwestern Undergraduate Residace Requirement
The Undergraduate Residence Requirement (URR) is predicated on the principle that when a student
receives a bachelor’s degree from Northwestern University, the majority of his or her academic work is
completed on the Northwestern campus. Being “in residence” for a quarter means that the student is
enrolled during the fall, winter, or spring quarter at Northwestern, is being taught by or is under the
supervision of Northwestern faculty, and completes three or more credits per term.

Generally, a student must be in residence for either the final three quarters or four of the last six quarters
before they are awarded a degree. All undergraduates are subject to the URR and are responsible for
ensuring that they meet this requirement, which is explained in further detail at
http://www.registrar.northwestern.edu/graduation/Undergraduate_Residence Requirement.html. If you have
questions, contact your degree auditor in the Office of the Registrar at 847-491-5234.




Special Circumstances

1. Studying Abroad as a Transfer Student
Whether transfer students may study abroad depends on their Undergraduate Residence Requirement
(URR). If you are a transfer student, your residence requirement is included in the credit evaluation form
that you received from the Office of the Registrar after you applied to transfer to Northwestern. To discuss
your eligibility to study abroad as it pertains to your URR, call the Office of the Registrar at 847-491-5234
to make an appointment with your degree auditor.

2. Study Abroad & Early Graduation
If you hope to study abroad and graduate early, you need to review your plans with your degree auditor in
the Office of the Registrar before going abroad. Whether or not you can do both depends on a number of
factors, including but not limited to: the amount of time you spend taking classes full-time on
Northwestern’s campus; whether you are getting a single or double degree; and whether you received AP
credit. See the Northwestern University Undergraduate Catalog for details on the university enrollment
requirement, the residence requirement, and the graduation requirements in your school. To review your
plans in light of your overall career at Northwestern, contact the Office of the Registrar at 847-491-5234 to
make an appointment with your degree auditor.

3. Studying Abroad as a Senior During your Final NU Quarter

While it is possible for graduating seniors to study abroad during their final quarter at Northwestern, it is

important to keep the following issues in mind:

* [tis essential that you keep in contact with your degree auditor
before and while you are abroad to discuss the timeline of your
graduation and the process for receiving your diploma.

* In the past, some seniors who have studied abroad during the
winter/spring quarters have not received their diploma until early fall,
even though they are eligible to “walk” at graduation in June. Keep
in mind that it can take a few months for study abroad transcripts to
arrive at Northwestern and for final credits to get transferred, which
may delay your official date of graduation.

* Some programs do not end until after Northwestern’s spring quarter
is over, and you are required to complete all courses, coursework,
and final assessments on-site. If your program does not end until
after Northwestern’s graduation, you cannot return early to walk.

¢ Students planning to return to the U.S. to walk with their fellow graduating classmates may experience
difficulty in obtaining tickets to the graduation ceremony while abroad. Contact the Office of Special
Events (847-491-3600 or commencement@northwestern.edu) for further details.

* Ifyou are hoping to apply to graduate schools for the fall immediately following your study abroad
program and Northwestern graduation, make sure your graduate schools understand that your final
diploma and transcript from Northwestern may not be available until early fall or later.

4. Studying Abroad on Two Consecutive Programs
Although Northwestern encourages students to consider remaining in one location for the entire year for the
cultural and/or language immersion aspects, students with a compelling academic rationale may be granted
permission to study consecutively on two programs in two different locations (e.g, fall quarter in France and
winter/spring quarters in Morocco). Students may also be granted permission to study in two locations if the
programs are only offered for one quarter or semester. Please contact your Study Abroad Adviser to discuss
your plans and secure the support of the Study Abroad Office before submitting your application.



5. Studying Abroad on an Unaffiliated Program During the Academic Year
Northwestern strongly encourages students to apply to study abroad on affiliated programs. We have close
working relationships with these programs and deem them to be of high quality in terms of academic
standards, housing, cultural immersion, and administrative support services. A list of affiliated programs is
available at http://www.northwestern.edu/studyabroad/programs.

Students may be granted permission to submit an Application to Apply to an Unaffiliated Study Abroad
Program or Foreign Institution if they have a compelling academic reason to apply to the program and if the
program meets the academic and immersion requirements of affiliated programs. Financial aid inot
available through Northwestern for students who participate in unaffiliated programs, apglibation
deadlneis 6 weeks prior totie regular application deadline

If you would liketo apply to an unaffiliated program, carefully review the instructions at
http://www.northwestern.edu/studyabroad/prospective _students/Unaffiliatedafrbognl Contact the
Associate Director if you have any questions abouéppdicationprocess.

6. Note to International Students
Studying in your home country, or anywhere outside of the United States during the fall, winter, spring, or
summer terms, is considered study abroad!

All students must follow study abroad application procedures in order to be eligible to earn credit for
coursework completed outside of the U.S. during any term. Please contact the Study Abroad Office to
schedule an appointment with your Study Abroad Adviser if you have any questions.

International students who plan to study abroad should also consult with Northwestern’s International
Office (847-491-5613 or intoff(@northwestern.edu) about their plans and to ensure that their U.S. visa status
will not be affected.

No Retroactive Creditfor Coursework Completed Abroad

All students who wish to earn credit at Northwestern for
coursework completed abroad must apply for permission to study
abroad by the appropriate Northwestern application deadline and
prior to the commencement of the program.

This policy exists to help students find appropriate programs
offering coursework that is eligible to transfer back to Northwestern
and ensure that they are able to take full advantage of the support
services offered on campus prior to departure.
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Summer Study Abroad on Northwestern and NoANorthwestern Programs

If you are interested in studying abroad during the summer, you can participate in one of Northwestern’s

programs listed below, or study abroad on a non-Northwestern summer program.

Northwestern Summer Study Abroad Programs

Northwestern Contact Office Programs In:
Study Abroad Office France
630 Dartmouth Place Bonn & Munich, Germany
Evanston, IL 60208-4195 Italy
847-467-6400 Spain

Robin Leephaibul: r-leephaibul@northwestern.edu

International Program Development (IPD)
1800 Sherman Ave, Suite 4-700

Evanston, IL 60208

847-467-6953

Karey Fuhs: k-fuhs@northwestern.edu

Berlin, Germany
Chile/Mexico (TBD)
China

Cuba

Buffett Center for International & Comparative Studies (BCICS)

Czech Republic

1902 Sheridan Road Turkey
Evanston, IL 60208-2206

847-467-1152

Rita Koryan: r-koryan@northwestern.edu

Center for Global Engagement (CGE) Bolivia

620 Library Place India
Evanston, IL 60201 Nicaragua
847-467-0844 South Africa
Nicole Patel: nicole-patel@northwestern.edu Uganda

Application Requirements for Northwestern Summer Programs

Northwestern summer programs are open to all undergraduates who have completed at least one year at
Northwestern. Additional information on Northwestern summer programs can be found online on each
individual program page at http://www.northwestern.edu/studyabroad/programs/summer/.

Financial Aid

Students receiving financial aid during the academic year may be eligible for summer aid for the above
Northwestern Summer programs. For more information, refer to the Office of Undergraduate Financial Aid

website (http://ug-finaid.northwestern.edu/topics/current/summer_session_aid.html) or contact Mike Frechette
Senior Assistant Director of Study Abroad Financial Services, m-frechette@northwestern.edu, 847491-7400.

Scholarships

Need and/or meribased scholarships may be available for Northwestern summer programs. Please contac

appropriate offie for details and be sure to apply by the deadline.
Summer Undergraduate Researctand LanguageGrants

Sponsored by th@ffice of theProvost, these grants provide unrestridtedlsto coversomeresearch and
living expenss for full-time summer projectsPlease contact the Office of the Provost for details.

11



Non-Northwestern Summer Programs
Students may also apply to study abroad on non-Northwestern summer programs. We encourage students to
consider summer programs offered by universities or study abroad institutions already on our affiliated list.

If you are interested in applying to a program not on our list of recommended programs, we may need to
determine if Northwestern will accept credit from the non-NU summer program. In this case you will need to
meet with a Study Abroad Adviser before applying. To determine if this applies to you, review the information
on choosing a non-Northwestern summer program on our website:
http://www.northwestern.edu/studyabroad/programs/summer/Non-NU_Programs.html

Important note about summer program start dates!

When searching for a non-NU summer program, pay close attention
to the program’s start date. Many summer programs begin in late
May or early June, and Northwestern students may not be eligible to
participate due to Spring Quarter exams. As stated in the
Northwestern Undergraduate Catalog, “Early examinations are not
permitted. Permission to be absent from the final examination is
given by the instructor and the dean only for cause beyond the
studentOs contrat

All summer students, regardless of the program type, are subject to the same requirements as students applying
to study abroad during Fall, Winter, and/or Spring terms, including:
* Have a cumulative GPA of 3.0 or above
* Obtain school and departmental backing as well as parent/guardian approval
* Meet any extra requirements stipulated by the study abroad programs. These requirements are outlined
in the program literature. Most often they are language requirements.
For more information on requirements, please read the “Northwestern Application Requirements” in this guide.

Financial Aid
Students applying to a non-NU summer program may not apply to take their financial aid with them on the
program. Students are encouraged to seek funding outside of NU, which may be available through the study

abroad program.

If you intend to earn credit at Northwestern for a nonNU summer study abroad
program, you must apply for permissionto study abroad through Northwestern
and be both approved by Northwestern and accepted to the program.

If you are not interested in receiving credit atNorthwestern from a non-NU
summer program, applying through the Study Abroad Office is not necessary.

As a reminder, Northwestern has a Ono retroactive creditO policy for any
coursework completed abroad (see page 10).
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AcademicConsiderations

. Credit Enrollment Requirements
In order to earn credit at Northwestern for courses taken abroad:

You must take all courses included in your full-time load for an official grade and earn a C or better.
Courses may not be taken pass/fail.

All courses included in the full-time load must be transferable to Northwestern. See “Choosing Courses
to Take Abroad” below for an explanation of the kinds of courses that are not transferable.

The courses you enroll in as part of your full-time load must allow you to earn the equivalent of at least
2 semester credits. 1 semester credit courses are NOt transferable and cannot be included in your full-
time load.

Y ou must complete all courses, coursework, and final assessments on-site.

Many study abroad programs operate on a semester system. Semester credits are calculated into quarter
credits after students return to campus. To be eligible to transfer credit, you must enroll in at least the
following amount of credits:

Length of Program Credit Enrollment Requirement

Full Year 30 semester credits™®

One Semester 15 semester credits™*

One Quarter 4 quarter credits or 12 semester credits

Summer 1-4 quarter credits or 2-10 semester credits. Students must enroll
in a minimum of 2 semester credits total. Courses worth only 1
semester credit will not transfer to Northwestern.

Students who follow the enrollment requirements above are eligible to earn the following number of quarter
credits at Northwestern:

Length of Program Credits at NU
Full Year 9-12 credits*
One Semester 3-6 credits**
One Quarter 3-4 credits
Summer Term 1-4 credits

*

**

30 semester credits convert to 11 quarter credits.

If you need to receive the full 12 quarter credits for a year abroad,
you should enroll in 31-33 semester credits for the year. However,
some programs may have a maximum enrollment of 30 credits.
Please check with your program to find out how many semester
credits you can earn for your year abroad.

You can earn a maximum of 6 credits in two quarters abroad (e.g., Fall/Winter or Winter/Spring), which
is also the minimum full-time enrollment for two quarters at Northwestern (3 credits/quarter). Thus, it is
crucial that you enroll in the number of credits listed above to remain fully enrolled at Northwestern
during both quarters. If you enroll in fewer credits Por if any of your courses do not transfer back to
Northwestern Byou will not earn the full 6 quarter credits. In this case, you may encounter serious
problems in terms of the Undergraduate Residence Requirement and/or financial aid.
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Enrollment requirements for programs on different credit systems (not using semester or quarter credits):

Program Credit Enrollment Requirements
Budapest Semesters in Mathematics Full Year: 8 courses

Fall Semester: 4 courses
Consortium for Advanced Studies in Barcelona | Fall Semester: 27-30 ECTS credits

(CASB) Spring Semester: 30 ECTS credits
Full Year: 54-60 ECTS credits
C.V. Starr-Middlebury School in China Full Year: 9 units

Fall Semester: 4 units

Jan. Term + Winter-Spring Quarters: 5 units

NU students participating in the Winter-Spring Quarters
are required to participate in the Jan. Term

Collegium Heironymi Pragensis, Prague Full Year: 10 courses
One Semester: 5 courses
University of Otago, New Zealand Full Year: 108-144 points
One Semester: 54-72 points
Sweet Briar College Junior Year in France Full Year: 10 units of credit (inc. orientation)
One Semester: 5 units of credit (inc. orientation)
Victoria University of Wellington (Arcadia Fall Semester: 55-60 points
University) Spring Semester: 60 points

Full Year: 110-120 points

Institut d’Etudes Politiques de Paris (Sciences | Full Year: 60 ECTS credits

Po) exchange program Fall-Winter or Winter-Spring Quarters: 30 ECTS credits
Other exchange programs Consult with the Office of International Program
Development: 847-491-6953

2. Study Abroad Grades, the Northwestern GPA, and the Northwesteriiranscript

* The name of your study abroad program or university will be noted on your NU transcript.

* You are required to take all courses abroad for a grade and earn a C or above to have credit applied
to your record.

* Grades for courses transferred from any institution, domestic or abroad, are not recorded on the NU
transcript, nor are they computed in the cumulative GPA. '

*  While your grades from abroad will not affect your Northwestern GPA, graduate, medical, business,
and law schools generally instruct applicants to submit foreign study transcripts, and recalculate your
GPA to include study abroad grades.

Courses that are transferred to your record are recorded initially as 100-level general/elective credit. If
approved by your department or school, courses may be denoted as either:
* general departmental credit (e.g. PHIL 1XX, denoting general Philosophy credit 100 level), or
* Northwestern-equivalent courses (e.g., PHIL 110-0, Intro to Philosophy).

Each course listing will indicate the number of credits that you receive. Credit will be considered only for
courses in which a C grade or better was earned. Courses for which a lower grade was earned will be
awarded “0” credit, and an accompanying statement will be posted to the NU transcript stating: “Study

" Exceptions: Students on select programs administered by IPD and select NU summer programs take Northwestern courses, and
grades are factored into the cumulative GPA.
For more information, visit: http://www.northwestern.edu/studyabroad/programs/Fees And Credit.html

14



Abroad Course: No credit given for non-transferable grade.” Non-transferable courses (see “Choosing
Courses to Take Abroad” below) will not appear on your Northwestern University Official Transcript.

Due to the Family Educational Rights and Privacy Act (FERPA) of 1974, as amended, the Office of the
Registrar is unable to release or issue an official copy of your study abroad transcript. You will need to
contact your study abrogaogram sponsaf you need an official copy of it in the future. For this reason,
Northwestern recommends that you request multiple official transcripts for future usiaérgponsosoon
after completing the program, once all grades have posted. You are welcome toarequesdticial

photocopy of your transcript from the Northwestern Study Abroad Office within 5 years of your program

3. Choosing Courses to Take Abroad

* Meet with Department/School Advisers
As part of the application process, you will have preliminary course selections reviewed by your
department/school adviser(s). No matter how much planning you do ahead of time, there is a good
chance that, once abroad, you will decide to register for one or more courses that are different from
those you planned to take. If this happens, especially if you hope to fulfill specific requirements, we
encourage you to contact the relevant advisers at Northwestern to discuss the changes you wish to make.

Changes in enrollment during study abroad — including but not limited to changes in course selection or
the receipt of a failing grade or an incomplete — may affect your Undergraduate Residence Requirement,
result in the loss of financial aid, and/or affect credit transfer when you return to campus. If you have
questions about a change in enrollment, please contact the Study Abroad Office.

* SchootSpecific Requirements
Each school at Northwestern has written a letter to study abroad students explaining its policies and
procedures for study abroad courses and credit transfer. These letters are available at the Study Abroad
Office and at http://www.northwestern.edu/studyabroad/academic_issues/Choosing_Courses.html.
Read your school letter carefully, and contact your school representative if you have any questions.

* Non-Transferable Courses

The following types of courses are not transferable to Northwestern, and you would not receive any

credit for them. Therefore, you cannot take them as part of your regular course load.
a. Courses taken abroad on a pass/fail basis;
b. Duplicate courses (meaning, they duplicate courses for which you have already
received credit at Northwestern);
c. Courses that cover subject matter not taught in Northwestern’s undergraduate
curriculum (e.g., wine tasting, cooking, fashion design, etc.);
d. Courses worth 1 semester credit.

Taking such courses may cause serious problems in regards to the Undergraduate Residence
Requirement and financial aid, since you may not receive enough credit to constitute a minimum full
load (3 courses/quarter) at Northwestern. If you are interested in taking non-transferable courses, you
should take them as an overload or audit them. To read the complete Northwestern University Transfer
Credit Policy, see: http://www.registrar.northwestern.edu/graduation/transferring non-NU_Courses.html

* Taking Business or Law Courses Abroad
Northwestern does not offer undergraduate majors in business or law. However, minors in Business
Institutions and Legal Studies are offered, and the Kellogg School of Management offers a Business
Certificate Program for undergraduates, all of which include particular types of business and law
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4.

courses. For more information on taking business and law courses abroad, see
www.northwestern.edu/studyabroad/academic_issues/Business_and Law_Courses.html.

* Program-Specific Requirements
In addition to general academic requirements, Northwestern also has a number of requirements specific
to certain programs. These requirements are intended to help students have the most academically
challenging and immersion-oriented study abroad experience possible. These requirements are listed on
our website’s individual program pages: http://www.northwestern.edu/studyabroad.

Once you have identified a few study abroad programs that interest you, review the website to see if any
requirements pertain to these programs. This will help you in deciding which programs best suit your

needs. Once you have selected a program, go back to this website and look over the requirements again.
It is your responsibility to adhere to Northwestern Study Abroad requirements while abStadents
who do not abide by these requirements risk not earning credit. The study abroad program providers are
familiar with Northwestern requirements, but it is your responsibility to make sure that you follow them.

Independent Study, Research, Internisip, Service Learning, and PracticumAbroad for Credit

Northwestern has specifguidelinesthat students must follow if thgytan to do an independent study,

research projecinternship,service learningor practicum abroad as part of their regular sedoadlf you

are interested iparticipating in such aourse, make sure to discuss your plans with goademic adviser

* Internship, Service Learning, and Practicum:
http://www.northwestern.edu/studyabroad/academic_issues/Internships.html

* Independent Study and Research Project:
http://www.northwestern.edu/studyabroad/academic_issues/ISPs_Abroad.html

Fulfilling Major, Minor, Distribution, or Other School Requirements Abroad

All students whose study abroad plans have been approved by the Study Abroad Office are eligible to
receive credit for work done abroad. You should bring back all relevant course information, such as course
descriptions, syllabi, exams, papers, etc. to present to your academic/school advisers, who may wish to
review these documents before granting specific credit. This will permit your advisers to determine which
Northwestern courses are considered equivalent to those you completed abroad, and to submit appropriate
documentation on course substitutions to your school and the Office of the Registrar.

* Major/Minor Requirements
Your departmental advisers have the final decision regarding which study abroad credits fulfill
requirements for your major(s) and/or minor(s). While no credit can be guaranteed until you return, you
should meet with your advisers before you leave to discuss the courses you plan to take abroad and
which requirements, if any, you would like them to fulfill. In addition, you should keep in touch with
your advisers while abroad if your plans change. See “Choosing Courses to Take Abroad” in this guide.

* Distribution Credit & Other School Requirements
Distribution credit and other school requirements must be approved by your school representative.

Completing a Full Term Abroad & Extending your Stay Abroad

Students are expected to complete the full term of their study abroad programs on-site. Similarly, students
who are approved to study abroad for a term must generally return to Northwestern upon completion of that
term. However, if a student wishes to extend her/his stay abroad, extensions may be granted if s/he notifies
the Study Abroad Office early enough in the term and obtains permission from the appropriate advisers and
offices at Northwestern and their study abroad program. For more information, see
http://www.northwestern.edu/studyabroad/students _abroad/Policy and Procedures FAQs.html.

16



7. Maintaining Northwestern Status during Study Abroad
All students whose study abroad plans have been approved by Northwestern will remain enrolled at
Northwestern for the duration of their programs. This will permit you to retain your NU e-mail address and
current enrollment status and, for affiliated programs, to continue to have your billing handled by the Office
of Student Accounts and to keep your financial aid intact, if you are on aid. More importantly, it means that
you will not have to re-apply to Northwestern when you return from study abroad.

Financial Considerations
1. Program Tuition and Fees

Tuition and fees are set by the sponsoring institution administering the study abroad program. Students
attending Northwestern-run programs will have their tuition and program fee set by Northwestern.

All program costs differ: some programs may cost less than Northwestern, while some ma
cost considerably more.Check your programOs website for current cost information.

2. NorthwesternOs Study Abroad Aministrative Fee (SAAF): 202-2013
Every student approved to study abroad on either an affiliated or unaffiliated program who plans to receive
credit at Northwestern — with the exception of students studying on Northwestern exchange programs and
certain Northwestern programs — must pay Northwestern’s Study Abroad Administrative Fee (SAAF). This
fee is in addition to program charges and covers services related to the administration of study abroad.

Full Year (fall, winter, and spring quarters) $3,925
One-Two Quarters on one program $2,400
Two Quarters on two different programs $3,170
Summer 2012 $795
NU Exchange Programs No fee
Select IPD Programs

Select NU Summer Programs

A list of these programs can be found at:
http://www.northwestern.edu/studyabroad/programs/Fees And Credit.html

Primary administrative services include the following:

* Evaluating potential programs for affiliation and monitoring currently affiliated programs.

* Developing and implementing a variety of educational programs, including study abroad information
sessions, pre-departure orientations, and workshops for students who have returned from study
abroad. These programs are intended to help students do a number of things, including choose the
study abroad program that best meets their needs; make the most of their time abroad; continue to
learn from and build on their study abroad experiences once they return.

* Advising students on an individual basis, as often as they would like.

*  Working closely with faculty and administrators throughout the campus to review program
information, credit enrollment, and study abroad policies.

* Producing informational materials for students, faculty, and administrators.

* Talking with parents/guardians about the study abroad process and related issues.

* Registering students for a study abroad placeholder course while they are abroad.

* Maintaining contact as needed with students abroad.

* Facilitating the transfer of credit once students return to campus.
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. Billing Arrangements

Students attending affiliated study abroad programs will be billed by Northwestern for at least their study
abroad program tuition and the Study Abroad Administrative Fee (SAAF). Many programs also have room,
board, and other charges billed through Northwestern. On the other hand, some programs will bill students
directly for other charges such as room and board. You can find billing arrangements for all programs at:
www.northwestern.edu/studyabroad/financial issues/Billing And Payments.html#Billing Arrangements.

For unaffiliated programs, Northwestern will bill only the SAAF. Students attending unaffiliated programs
are responsible for paying their programs directly for all charges except the SAAF.

. Paying Deposits

With the exception of programs administered by International Program Development, the Consortium for
Advanced Studies in Barcelona and Northwestern summer programs, all required depositsshould bepaid
directly to the program, not to Northwestern. The amount of the deposit will be credited towards the
balance due on your student account.

. Northwestern University Billing Calendar
All NU invoices are available online on CAESAR; if you would like to receive paper invoices, please select
this option in CAESAR. Invoices are generated on the following schedule:

Quarter Invoice Date Due Date
Fall August 10" September 1*
Winter December 10" January 1%
Spring March 10" April 1*
Summer May10™ June 1*

If your family participates in the NU 9-Pay program, you may continue to make payments as long as you are
studying abroad on an affiliated program. However, the Office of Student Accounts does not maintain a list
of study abroad program costs, so parents will need to adjust the 9-Pay amounts for the quarter(s) spent
abroad to accurately reflect study abroad charges. 9-Pay is not available for Summer Session fees.

. Arranging and Paying for Flights

You are responsible for making your own flight reservations and payments according to your program’s
specific dates and rules. Some programs include international group airfare in their program costs. Consult
your program office or program literature for more detailed advice.

. Study Abroad and Financial Aid

Northwestern’s policy of meeting demonstrated need extends to students attending affiliated study abroad
programs. Students who attend unaffiliated programs are not eligible for any form of financial aid through
Northwestern.

As in any other year, your Expected Family Contribution (EFC) will be calculated based on information
reported on the CSS Profile and FAFSA. Therefore, expected family contributions will not change based on
study abroad costs.

When calculating financial aid awards for study abroad, the Financial Aid Office will use a budget based on

the program’s costs that includes tuition, room and board, books, transportation, personal costs, the Study
Abroad Administrative Fee, and HTH Worldwide health insurance (unless an equivalent HTH policy is
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included in the program’s fees). Estimated personal and other costs take into account reasonable cost of
living for the area in which you will be studying.

If you attend a program that costs more than studying at Northwestern, your aid will be increased
accordingly; if the program costs less than NU, your financial aid award will be reduced.

For study abroad programs that cost more than studying at Northwestern, the additional expense is shared
between Northwestern and the student. Typically, half of the additional cost will be met with additional
Northwestern Scholarship assistance, and half will be met with additional need-based loans. Furthermore,
because work-study is unavailable to students while they are abroad, work-study funds will be replaced with
additional need-based loan for any quarters abroad.

For study abroad programs that cost less than studying at Northwestern, self-help (i.e., need-based loans and
work-study) typically is reduced first. Northwestern Scholarship may be reduced if necessary.

Check out our website for more information about scholarships and budgeting:
http://www.northwestern.edu/studyabroad/financial/index.html

8. Applying for Financial Aid for Study Abroad
The financial aid application for study abroad is the same as it is for on-campus study. For details on this
process, please see the Financial Aid Office website at http://ug-finaid.northwestern.edu.

Students attending fall or full year programs with early start dates” must have their financial aid applications
completed by April 1; all other students must submit by May 1. Students going abroad for the winter and/or
spring quarters will initially be awarded financial aid based on a full year on campus, and awards for study
abroad will be recalculated late in fall quarter.

9. Applying for Financial Aid from Overseas
Students who will be abroad during winter/spring quarters must make sure that their financial aid
application forms for the following school year are submitted by the appropriate deadline. This includes the
FAFSA, the CSS Profile, the online University Aid Application, and the tax returns and W2s from both the
student and parents.

10.Using Financial Aid to Pay Charges not Billed by Northwestern
If your financial aid exceeds the charges on your Northwestern account during the quarters you are abroad,
this excess can be issued to you in a refund or a cash advance. These funds should be used towards your
costs that are not billed through NU such as books, meals, and in many cases, housing and airfare.

You may request refunds through CAESAR starting on the quarter’s first day of class for the Evanston
campus. In order for funds to be released, you must accept your Financial Aid Award on CAESAR and
complete all necessary loan documents online. If you need your refund earlier than the first day of class on
the Evanston campus, you must complete the Power of Attorney and Release of Funds forms: http://ug-
finaid.northwestern.edu/docs/Power_of Attorney.pdf You also must contact the Financial Aid Office to
complete and submit some additional cash advance paperwork.

11.For More Information : contact Mike Frechette, Senior Assistant Director of Study Abroad Financial
Services, m-frechette@northwestern.edu, (847) 491-7400.

? Generally, programs in the southern hemisphere. Consult your program page or program provider’s website for start dates.
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Study Abroad Code of Conduct

Northwestern students who participate in study abroad are representatives of Northwestern University and are
expected to conduct themselves appropriately and respectfully while abroad. Study abroad students, just like on-
campus students, are expected to abide by the Northwestern Code of Conduct, explained below, as well as in
the Northwestern University Student Handbook (http://www.northwestern.edu/handbook/). These policies exist
to facilitate the educational process and to ensure a safe, fair, and successful experience for students.

|. The Code of Student Conduct

Northwestern students who participate in study abroad are representatives of Northwestern and their country for
the duration of their time on the program. Students are expected to conduct themselves appropriately and
respectfully, and will abide by the rules set forth by the Study Abroad Office, the Program Director, the on-site
program staff, their dormitory, hotel or homestay hosts. Any student who engages in disrespectful, hostile, or
violent behavior that threatens him/herself, another person, or the program will be subject to immediate
disciplinary action and may be dismissed from the program, and sent home at his/her own expense, with no
refund. Students studying abroad for academic credit on any Northwestern affiliated program who violate
Northwestern rules and regulations —including Northwestern Study Abroad rules and regulations — may be
subject to further disciplinary action upon returning to Northwestern.

Students participating in study abroad are expected to take responsibility for their own actions and will be held
accountable for such by the Northwestern Study Abroad Office, the Program Director and/or the on-site
program administrators. Students are expected to abide by this Code of Conduct, the Code of Conduct set forth
in the Northwestern Student Handbook, and the laws and customs that govern the host country where they are
studying. Students are legally subject to the same laws and regulations that govern the host country’s citizens
and any other laws that are applicable to the student as a foreign citizen in the host country.

In addition to the rules and regulations identified above, the following is a non-exhaustive list of prohibited
activities:

* Physical abuse of any person or any action that threatens or endangers the emotional well-being, health,
or safety of any person (including oneself).

* Obstruction of Northwestern University or host university classes or obstruction of other Northwestern
or host university activities.

* Theft of or vandalism to property.

* Unauthorized entry to or use of Northwestern or host university facilities or technology.

* Disorderly, disruptive, threatening or intimidating conduct, gestures or actions.

* Violations of residential guidelines and/or rules established by hosts, including, but not limited to,
unauthorized overnight guests, excessive noise, rowdy conduct, and drunkenness.

* Criminal behavior or violation of local laws.

* Violation of any policies contained in this document and/or the Study Abroad Pre-departure Guide.

¢ Failure to follow the Northwestern Study Abroad guidelines, directives, timetables, and instructions of
the Northwestern staff or faculty members.

* Obtaining unauthorized access to, viewing of, copying or distributing confidential Northwestern or host
university academic, administrative, or personal records.

* Falsification or alteration of academic or personal records, including, but not limited to, any
unauthorized alteration of transcripts or grade reports, any verbal or written misrepresentation of student
records, falsification or unauthorized alteration of any portion of the application for admission or
financial aid or other official documents required for participation in a study abroad program.

* Permanent or temporary diversion of academic materials needed by other students, including
unauthorized removal of library materials, audio-visual materials or technological materials.
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¢ Self-endangerment, including involvement in activities or behavior that could result in personal harm,
including, but not limited to, frequenting of dangerous places, association with criminals, repeated
intoxication, etc.

* Alcohol or drug policy violations. (See Section III below).

Il. The Academic Honor Code

Students enrolled at Northwestern must adhere to the university’s standards of academic integrity. Students are
expected to approach their academic work with dedication and integrity, understanding that they are responsible
for enhancing their own learning through personal effort. Students agree to be fully prepared for each class
session and to complete a full load of academic work as determined by the program. Further, because courses
abroad are designed to integrate classroom work with the local sites, regular class and field trip attendance is
mandatory. Students who fail to attend will be subject to immediate disciplinary action and may be dismissed
from the program.

Students also agree not to violate Northwestern University’s Academic Honor Code as set forth in the
Northwestern Student Handbook, which prohibits all academic dishonesty including, but not limited to,
plagiarism, cheating, fabrication, obtaining an unfair advantage, aiding and abetting violations of the standards
of academic integrity, falsification of record and official documents, and unauthorized access to computerized
academic or administrative records or systems.

lll. Alcohol and Drug Policies

Alcohol may be consumed, within reasonable limits, by students who are of legal age in the host country.
Students who choose to consume alcohol do so with the knowledge that they remain responsible for their
actions at all times and are expected to drink responsibly. It is prohibited to illegally distribute alcohol to
students who are not of legal drinking age. Further, excessive and irresponsible drinking leading to intoxication
and behavior that interferes with the program or the rights of others is subject to immediate disciplinary action,
and may result in dismissal from the program. The Study Abroad Health Insurance does not cover any injuries
that occur while under the influence of alcohol, intoxicants or any drug not prescribed by a physician.

Students are prohibited from selling, using, or possessing any drugs that are considered by host country law to
be illicit or illegal. Any drug infraction will be considered a grave violation of policy and will result in
immediate disciplinary action, including possible dismissal from the program. In addition, students are
cautioned that the possession of drugs is often dealt with harshly by host country law enforcement.

IV. Independent Travel
Prior to embarking on any independent travel (e.g., on free weekends), a student must inform the on-site
director or program administrator of the travel destination(s) and the dates of independent travel.
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Post Approval:
Requirements for Outbound and Returning Students

If you are approved by Northwestern to study abroad, our staff will work very closely with you as you negotiate
the pre-departure process, as well as when you return to campus after studying abroad. However, it’s important
to review the following requirements now so that you are aware of the steps you’ll be taking down the road.

Note on the approval process:

You must be approved to study abroad by both Northwestern and your program
provider or host university. Approval by Northwestern generally does not
constitute acceptance into a particular program. The program(s) or institution(s) to
which you apply will contact you directly regarding your application status.

Requirementsfor Outbound Students

1. Program Confirmation Form All students who are approved to study abroad will need to complete and
submit a Program Confirmation Form to the Study Abroad Office by the appropriate deadline. Some
students will also have to complete additional forms.
http://www.northwestern.edu/studyabroad/outbound_students/Pre-Departure.html#forms

2. HTH Worldwide Health Insuranc e: Northwestern University requires all study abroad students to obtain
HTH Worldwide health insurance coverage for the period of time they are studying and traveling abroad,
regardless of any other coverage they have from their parents, Northwestern, or their study abroad program.
www.northwestern.edu/studyabroad/health safety/Health Insurance.html

3. International SOS: All Northwestern University students are required

y to register with a security and travel assistance program, “International
SOS,” prior to their period of study abroad. This free service provides
students with access to an array of health, safety and other vitally
important travel information and email alerts.
http://www.northwestern.edu/studyabroad/outbound students/Internationa
1 SOS.html

0
/ o 4. Pre-Departure Orientation: This mandatory orientation covers
important health, safety, and cultural adjustment issues and gives you the
A N opportunity to meet and talk with returnees and other Northwestern
students going abroad.

5. In addition to the requirements listed abovestudentsapproved by Northwestern to study abroad
must also:

* Fulfill any contingencies explained in the approval email.

* Maintain satisfactory academic performance before going abroad, which includes completing any
outstanding incompletes. Students placed on academic probation after their applications were approved
may not be permitted to study abroad.

* Maintain a clean disciplinary record with the Office of Student Affairs. Students may not be permitted to
study abroad if they (1) were on housing or disciplinary probation when they were approved and did not
successfully complete the probation, or (2) incurred housing or disciplinary violations after their
applications were approved.
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Requirements for Returning Students

Transferring Credit t o Northwestern

1.

2.

Students are responsible for making sure that their study abroad program sends an official copy of their
transcript to the Northwestern Study Abroad Office, not to the Office of the Registrar.

All students are required to submit a program evaluation at the end of their time abroad. The evaluation
helps our office review programs and, with your permission, will be made available for prospective and
outbound students to read. The evaluation is available online:
http://www.northwestern.edu/studyabroad/returnees/Program_Evaluations.html

Students who do an independent study or research project, or who participate in an internship, service
learning placement, or practicum abroad for credit, must also submit a copy of their final paper to the
Study Abroad Office, along with a cover sheet and abstract. This enables our office to review internship
placements.

Once the Study Abroad Office receives the study abroad transcript and all required paperwork, we will
forward the transcript to the Office of the Registrar for processing. The Office of the Registrar will then
evaluate it, in cooperation with Northwestern schools and departments, and determine the final credit
transfer.

Students in some schools must also complete a petition for credit transfer. Detailed instructions about
how to petition for credit within your school are found here:
http://www.northwestern.edu/studyabroad/returnees/Transferring_Credit.html

We look forward to working with you
throughout
your study abroad experience!
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