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LETTER OF RECOMMENDATION
Your letter of recommendation must come from a professor or TA who has had you in class at Northwestern. 


[bookmark: Text2]Student Name:      	

To the Student:
Choose a faculty member or TA who knows you well, and contact recommenders at least four weeks before the application is due. Give faculty members guidelines for writing the recommendation:
· Remind faculty members how you performed in their course.
· Explain how study abroad will enrich your undergraduate career/life. Be specific!
· Tell faculty members which skills and personality traits you would like emphasized in the recommendation.

If you have not worked closely with any professors or TAs, request to meet with a professor who has had you in class and, after discussing your work in his/her course and your study abroad plans, the instructor might be willing to write a letter of recommendation for you.

If your GPA is below a 3.0, you must submit a letter of recommendation from a professor in your major department. You are welcome to submit a supplementary recommendation letter from a professor or TA in another department, if you wish.


To the Recommender:
The Study Abroad Office places high value on recommendation letters from faculty and teaching assistants. Partially based on these letters, we determine applicants’ academic commitment, ability, and readiness to handle the challenges of study abroad.  If you agree to write a recommendation letter for a student, you may wish to use the following as guidelines:
· In what capacity and for what length of time have you known the applicant?
· What course(s) did the applicant take with you?
· How would you rate this applicant's intellectual motivation?
· Discuss the quality of academic work prepared by the applicant.
· List any special considerations of which we should be aware.
· If possible, comment on the applicant's suitability for study abroad in terms of personal factors, such as: stability, independence of mind, creative ability, responsiveness to feedback and authority, ability to work in groups, and motivation.

Generally, recommendation letters are three to four paragraphs long. You can write the letter on department letterhead or use the space on the next page.

The typewritten letter must be submitted in a signed and sealed envelope either by the student or you. You can give the sealed letter to the student to include with his/her application, or send via campus mail by the student’s deadline to the Study Abroad Office at the address below. Emailed or faxed letters of recommendation cannot be accepted.

Please also refer to the Faculty/Advisers section of the study abroad website for additional guidelines and resources:
http://www.northwestern.edu/studyabroad/faculty_advisers/index.html


Study Abroad Office
630 Dartmouth Place
Evanston, IL  60208
(847) 467-6400
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To the Recommender:
Please write the letter on department letterhead, or use the space below.


[bookmark: Text1]     





Signature: 	


[bookmark: Text3]Recommender Name:       	

[bookmark: Text4]Title:       	

Department:      	

Email Address:      	
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