[image: Description: Logo01]

Recommendation File Set-Up Form

     Health Professions Advising

Complete this form in full and save it as a Word document. Upon completion, please e-mail the form to recfile-premed@northwestern.edu and Julia Bryan-Diehl or Abby Frank will create the recommendation file for you and contact you via e-mail with further instructions.
[bookmark: Text5][bookmark: _GoBack]Name (first, middle, last):      
Gender:  Female ☐    Male ☐
[bookmark: Text6][bookmark: Text7]Birthdate (mm/dd/yyyy):       
NU Student ID number:      
[bookmark: Text8]NetID:      

[bookmark: Text9][bookmark: Text10]Primary telephone number:      
Primary e-mail address:      

[bookmark: Text11]Current Address (street/city/state/zip): 
     
*Permanent Address (street/city/state/zip):
     

Application Type (check all that apply):   Medical ☐    MD/PhD☐    Dental ☐    Post-Bacc/Masters ☐
Do you waive access to the letters in your file?    Yes☐	No☐
Please provide information to the following queries. All the information you provide is included in the Information Packet that we will send to your recommenders to assist them in writing your letter of recommendation
1. List any special honors, awards or recognition you have received in academic and extracurricular pursuits.  Please restrict your responses to six typed lines (maximum of 500 characters):
     
2. To what extent, if any, have you been financially self-supporting while in college? Please restrict your response to three typed lines (maximum of 250 characters):
     
3. List extracurricular activities in which you have taken an active role. Please restrict your responses to six type lines (maximum of 500 characters):
     
4. Please describe any special qualities / characteristics you possess that would give a recommender a more complete picture of you as an applicant. Please restrict your response to six type lines (maximum of 500 characters):
     

Recommenders

Recommenders should know you well, be familiar with the field of study you are pursuing and be able to evaluate the quality of your work.  In addition to faculty, you might consider supervisors, academic advisers, coaches, or research directors. 

Please list the names of your recommender(s) below.  Please list only those individuals who have already agreed to write a letter of recommendation on your behalf (at least one recommender is required to open up this recommendation file).  More recommenders can be added at a later time by e-mailing their information to recfile-premed@northwestern.edu, but you will be restricted to a maximum of six letters through this service.  If you have chosen a recommender outside of the Northwestern community, you must also provide his/her address, title and organizations/business name.

Note: Any non-Northwestern or non-business e-mail addresss (e.g. @gmail.com, @yahoo.com) will be subject to verification by the Recommendation File Service office


	Name			Title		   Department/Employer			E-mail address

[bookmark: Text13]1.       
[bookmark: Text14]2.       
[bookmark: Text15]3.       
[bookmark: Text16]4.       
[bookmark: Text17]5.       
[bookmark: Text18]6.       


Essay (OPTIONAL) 

Please attach as a separate Word document. The intention of this essay is to give your recommenders more information about you in preparation for writing the letter, as recommenders often find it helpful to understand an applicant’s motivation. If not provided when the file is opened, applicants should send the essay directly to their recommenders:

Describe in 1- 2 pages the circumstances in your life that have led to the aspiration to pursue a health profession. 


Resume/C.V. (OPTIONAL)

Please attach as a separate Word or PDF document to be included in the packet sent to recommenders.

* The Permanent Address listed will also be indicated as your “Mailing Address” in your Information Packet. This is to ensure that we have a valid address on file in case you would like to submit your packet after you have left campus or moved from your current address; we will not mail any pertinent rec file documents to this address.
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