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The graduate course review process ensures that new offerings in TGS departments, programs, clusters, or certificates are deserving of graduate credit, aligned with broader learning objectives, and focused on areas of inquiry otherwise unrepresented at the University. New course proposals are reviewed by: the individual school (WCAS, SoC, Music, SESP, Kellogg, or McCormick); TGS Academic Affairs; and TGS’s Administrative Board. New course proposal sponsor(s)—the faculty and/or staff primarily responsible for drafting, submitting, and implementing the initiative—should reach out to TGS Academic Affairs with any questions or concerns about the approval process not addressed here.

Review Process and Deadlines

Step 1: The sponsor receives approval for the new course from the relevant department, program, cluster, or certificate.

Step 2: The sponsor receives approval for the new course from their school or college. 

[bookmark: _Hlk177558555]Step 3: The sponsor completes the new course proposal template, assembles the required supporting documentation, and emails all materials to TGS Academic Affairs. Please consult the TGS website for upcoming quarterly deadlines.

Document Checklist
· New Course Proposal Template
· Detailed Course Syllabus


Step 4: TGS’s Administrative Board reviews and votes to approve, reject or request further revisions   to curricular proposals. These meetings happen once per quarter (consult TGS Academic Affairs for meeting dates).

Step 5: TGS Academic Affairs contacts the sponsor regarding the outcome of TGS’s Administrative Board’s review and communicates specific next steps. 

Step 6: The sponsor consults with TGS Academic Affairs and the Office of the Registrar to begin implementation. Typically, a new course can be offered two quarters after TGS’s Administrative Board approval.
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New Course Proposal Template

Name and email address of new course sponsor(s):


Program/Department/Cluster/Certificate name:


Course name and number:

 
Quarter in which the course will be first offered


How frequently the course will be taught:


Has this course been approved by the appropriate curriculum committee(s)? 
If so, please provide a brief accounting of the approval process.  


What is the rationale for the course?
Are there other courses in the University similar to this one? If so, how is this course different? (e.g., new topic in your discipline, new faculty in the area, new requirements by accrediting agency/agencies, etc.)


What is the reason for graduate credit designation?
(e.g., depth of prerequisite knowledge, complexity of material, theoretical/abstract nature of the material, etc.…)


What type of course is this?
· Required of all students in the Program/Department/Cluster/Certificate
· Required for area of emphasis within the degree (please explain which area)
· Elective
· Other (please explain)


Assessment of Learning
List 4 to 6 learning objectives indicating key knowledge and skills students should be able to demonstrate by the end of this course. How will student achievement and/or performance in the program be assessed? (For guidance, see TGS’s Assessment Initiative webpage.)
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