2020-21 Health and Safety Risk Mitigation Plan 
Template for Registered Student Organizations

Please visit the Northwestern University COVID-19 and Campus Updates page before proceeding with planning a hybrid event: https://www.northwestern.edu/coronavirus-covid-19-updates/ 

Please visit the Northwestern University COVID-19 Visitors Requirements before proceeding with planning for brining guests or visitors to campus: https://www.northwestern.edu/coronavirus-covid-19-updates/campus-return/expectations/visitors/visitors-requirements.html 
Note: visitors to University buildings must have an academic, research, or administrative purpose associated with the mission of the University. Visitors must be pre-approved, and the visitor and “host” who invited the visitor must comply with the policies listed at the link above. 

Student Organization Meetings, Events and Programs 
Campus Life is advising student organizations to host all events virtually and make them accessible to all students, including those who participate remotely. Since not all students are able to return to campus, students can plan for and expect more virtual events while we navigate the pandemic. Submissions for hybrid events with a small in-person component will be evaluated weekly on a case-by-case basis, with the following parameters: 
· Large gatherings (greater than 50 people) will be virtual (i.e. speakers, concerts)
· Small programs and meetings (50 or fewer) will be virtual or hybrid upon approval on a case-by-case basis. 
At this time, we are limiting space requests for hybrid events with a small in-person component only to spaces managed by the Norris University Center. First and second year students, regardless of housing or academic exception, cannot attend an in-person component of a hybrid event. First and second year students may attend virtually. 

To propose hybrid events, student organizers for meetings and events must: 
· Submit a health and safety risk mitigation plan (prior to attempting to reserve a Norris space) using existing health and safety guidelines (including face coverings and social distancing),  
· Submit daily symptom monitoring prior to the event,  
· Take attendance and submit rosters for contact tracing purposes, and 
· Create pathways for remote, virtual participation. 

We also understand there will be certain organizations and activities that cannot conducted in-person because adequate public health guidelines prohibit it: 
· Contact club/IM sports,  
· Some live performances,  
· Travel,  
· Off-campus venue programming

Registered Student Organizations (including fraternities and sororities): please complete the following form and click submit two weeks prior to your proposed event. Please communicate all questions to bianca.castillo@northwestern.edu.

In conjunction with COVID-19 guidelines set by both the State of Illinois and Northwestern University, all Registered Student Organizations (RSOs) must create a Health and Risk Mitigation plan prior to proposing to host hybrid event with an in-person component. RSOs are required to discuss plans for the event with their advisor, Norris staff, Campus Life, and any other appropriate University offices (e.g., HPaW, NUPD, Risk Management). Hybrid events on campus will be based on the following factors outlined in a Health and Safety Risk Mitigation plan, with harm reduction and health, safety and wellness as the guiding principles: 

a. Size: Events with an in-person component to a hybrid event cannot exceed 50 people with appropriate space for social distancing at 6 feet or more. What is the expected attendance at the event (in-person and virtual)? What is the adjusted capacity of the room in Norris to allow for health and safety restrictions? 

b. Event Logistics: It is required that you track actual attendance at an event for contact tracing. How will you be keeping ongoing track of who is in attendance at your event (ie., scanning Wildcards, sign-in sheet, etc.)? Upon the completion of your event, you must send attendance data to bianca.castillo@northwestern.edu.

c. Staffing: University staff is expected at your in-person component of your hybrid event. Who from University staff be overseeing the event, and what department are they from? How many student organization members will be present and responsible for event oversight? 

d. Health and Safety Precautions: Health and safety precautions are required. 
a. How will you require participants to bring their own face coverings? 
b. How will you require participants to self-monitor symptoms and show that they have done so at a single entry point before attending? 
c. Will you be providing hand-washing or sanitation stations and disposable masks for those who show up without them?  
d. How will you redirect students who may not attend?

e. Duration: How long is the event? What is the beginning and ending time of the event? 

f. Food/water: Are you planning to provide food/beverages during the event? How will food and beverages be individually packaged? If you are providing food/beverages, how do you plan to organize "grab and go" service? 

g. Alcohol: Will alcohol be available during the event? If yes, you also need to read the Division of Student Affairs Policy Regarding Alcohol at Events for Undergraduate Students, and submit the outlined Risk Management plan (available here: https://www.northwestern.edu/studentorgs/org-officers/planning-an-event/assets/alcohol-at-events-for-undergraduate-students-5-10-17.pdf) in addition to this information to bianca.castillo@northwestern.edu. 

h. Focus: What is the focus of the event? Is there a need for this event to have an in-person component, as opposed to virtually? 

i. Audience: Hybrid events with an in-person component must be limited to students with permission to be on campus. Who is the intended audience for the event? How will you inclusively engage remote participants?

j. Location/travel: Norris supported venues are the only spaces that can be requested at this time for hybrid events with an in-person component. Off-campus events and events in other spaces on-campus besides Norris will not be permitted.

k. Venue: Social distancing must be maintained with 6 feet or more per person. Can the Norris space you are requesting accommodate adequate physical distancing requirements? How will distance be marked off when entering and exiting the space, moving through the venue, and attending the event? Have you met with University staff to determine any and all safety procedures are in place? Last, describe your timeline for canceling if the event needs to or cannot move locations, and therefore reduce capacity (i.e. inclement weather, larger than expected attendance)?

l. Event type: All events must have an RSVP or WildCard scan upon entry roster for the purpose of contact tracing. How will you track attendance for this event (e.g., CodeReadr, spreadsheet, etc.)? Is this a guest-restricted, ticketed, private, or open event? First and Second Year students are not allowed to attend in-person events. How will you ensure this policy is upheld? Is the event occupying an entire venue, or a portion of a venue? 

m. Timing and Calendaring: When does the event take place? Does the event conflict with other University events? 

n. Partnerships: Has the event occurred before or is there a pre-existing relationship with campus partners? Have the organizers worked with appropriate University offices (e.g., NUPD, HPAW, Risk Management, Campus Life) to ensure the guiding principles of health, safety, and wellness are achieved? 

o. Notification: All events must have an emergency plan. Who will be contacted in the case of an emergency at the event? 

https://www.northwestern.edu/studentorgs/org-officers/planning-an-event/assets/alcohol-at-events-for-undergraduate-students-5-10-17.pdf

