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Please visit the Northwestern University COVID-19 and Campus Updates page before proceeding with planning an in-person event: https://www.northwestern.edu/coronavirus-covid-19-updates/ 

For approval for any in-person events, student organizers for meetings and events must: 
· Submit a health and safety risk mitigation plan (outlined below) using existing health and safety guidelines (including face coverings and social distancing),  
· Conduct their own health screen prior to the event,  
· Take attendance and submit rosters for contact tracing purposes, and  
· Create pathways for remote, virtual participation. 

Registered student organizations (including fraternities and sororities): please complete the following and submit to campuslife@northwestern.edu two weeks prior to your proposed event.

In conjunction with COVID-19 guidelines set by both the State of Illinois and Northwestern University, all Registered Student Organizations (RSOs) must create a Health and Risk Mitigation plan prior to hosting an in-person event. RSOs are required to discuss plans for the event with their advisor, and if the event is occurring on-campus, whoever the office or department/office managing the space (Norris, Residential Living, etc.), and Campus Life. The decision of whether to approve an in-person event on- or off-campus will be based on the following factors outlined in a Health and Safety Risk Mitigation plan, with harm reduction and health, safety and wellness as the guiding principles: 

a. Size: What is the expected attendance at the event (in-person and virtual)? What is the adjusted capacity of the venue to allow for health and safety restrictions? 

b. Event Logistics: How will you be keeping track of who is in attendance at your event (ie., scanning Wildcards, sign-in sheet, etc.)? 

c. Staffing: Will University or venue staff be overseeing the event? How many student organization members will be present and responsible for event oversight? 

d. Health and Safety Precautions: 
a. How will you encourage students to bring their own face coverings? 
b. How will you encourage students to self-monitor symptoms before attending? 
c. Will you be providing hand-washing or sanitation stations and disposable masks for those who show up without them?  
d. How will you redirect non-compliance?

e. Duration: How long is the event? What is the beginning and ending time of the event? 

f. Food/water: Are you planning to provide food/beverages during the event? How will food and beverages be individually packaged? If you are providing food/beverages, how do you plan to organize "grab and go" service?

g. Focus: What is the focus of the event? Is there a need for this event to take place in-person, as opposed to virtually? 

h. Audience: Who is the intended audience for the event? How will you engage remote participants?

i. Location/travel: Where is the event taking place? What is the expected transportation used to and from the event? What is the plan in case of emergency? Are any vendors/performers who are not affiliated with Northwestern going to be in attendance? If so, how will you ensure they aren’t exhibiting COVID-like symptoms once they arrive either to campus or the venue?

j. Venue: Can the venue accommodate physical distancing requirements? How will distance be marked off when entering the venue, moving through the venue, and being seated at the venue? Have you met with venue staff to determine any and all safety procedures are in place?

k. Event type: Is this a guest-restricted, ticketed, private, or open event? Is the event occupying an entire venue, or a portion of a venue? 

l. Timing and Calendaring: When does the event take place? Does the event conflict with other University events? 

m. Partnerships: Has the event occurred before or is there a pre-existing relationship with the venue? Have the organizers worked with appropriate University offices (e.g., NUPD, HPAW, Risk Management, Campus Life) to ensure the guiding principles of health, safety, and wellness are achieved? 

n. Notification: Who will be contacted in the case of an emergency at the event?


