NORTHWESTERN UNIVERSITY
REQUEST FOR QUOTATION:  insert tracking #
Department/School Name
Date:   insert date
Department/School Contact Person
Department/School Address
RETURN BID BY   (  insert due date, 5:00 p.m.
Department/School Address
EVANSTON,  IL  60208
PLEASE QUOTE ITEMIZED PRICES FOR ITEMS LISTED

(847) Contact Person Phone Number
BELOW AND INSERT INFORMATION IN SPACES PROVIDED.

RETURN COPY AND ADDRESS ALL CORRESPONDENCE 
TO ADDRESS SHOWN AT LEFT.  REFER TO QUOTATION 
NUMBER IN ALL CORRESPONDENCE.

	Item No.
	QTY
	UNIT
	DESCRIPTION
	PRICE

	1

	
	EA


	Type specifications or requirements here.
Reference Brand:  insert name and model number of product that department/school knows will meet their needs, or equivalent.

Indicate Brand bidding:  _______________________________________
Model Number:  _____________________________________________

	$_____________

	2

	
	EA


	Type specifications or requirements here.
Reference Brand:  insert name and model number of product that department/school knows will meet their needs, or equivalent.

Indicate Brand bidding:  _______________________________________
Model Number:  _____________________________________________

	$_____________

	
	
	
	Additional Information:

Northwestern University is a private, not for profit, nonsectarian, coeducational institution, created by Charter by the State of Illinois in 1851.  See attached terms and conditions.
Submit the following with your bid:

· Color Brochure

· Complete Specifications

· Copy of detailed warranty

Delivery time period:  ________ days after receipt of order.

	


For Bidder to Fill Out:

Name of Bidder:
_______________________________________________________
Address:
_______________________________________________________

_______________________________________________________
Phone:
_______________________________________________________
Fax:
_______________________________________________________
E-mail:
_______________________________________________________

__________________________________
________________________________
_________________


Name
Signature
Date

