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Scott Hall, 601 University Pl, Evanston, IL 60208
offcampuslife@northwestern.edu
(847) 491-8430
Lease Review

What is a lease? 
A lease is a legally binding contract between a property owner and a tenant that outlines the terms and conditions under which the tenant is allowed to occupy and use the property owner’s property. It specifies the rights and responsibilities of both parties, including details such as the duration of the lease, the rent amount and payment terms, rules for property use, maintenance obligations, and conditions for terminating the agreement. A lease ensures clear communication and legal protection for both the property owner and the tenant.
What is a lease review? 
A lease review provides insight into the terms, conditions, and obligations outlined in a lease. This document should serve you as a guideline and checklist when reviewing the actual lease; it can also point out places where you may wish to ask questions of the housing provider, or even negotiate with them over new or revised terms/conditions. housing provider. Generally speaking, questions are best directed to a housing provider so that you can understand the contract from their perspective. However, OCL can assist too; just let us know!
Before signing the lease, renters should...
· Read the lease thoroughly.
· Understand the responsibilities expected of all tenants, including payment obligations, maintenance requirements, and adherence to rules outlined in the lease.  
· Verify the lease’s duration; costs including rent, fees, and security deposits; due dates; and any penalties for late payments or violations.
· Inspect the property to ensure it is in acceptable condition.
· Review the process for resolving disputes, breaking the lease early, and returning the security deposit
· Visit the “Before You Sign Your Lease” tab on our website to review a model lease and the 2025 updated ERLTO summary. 
· Visit (and follow!) our LinkedIn Page (@ Northwestern Off-Campus Life Office) to view a summarized version of the ERLTO changes along with other information tenants should know!

If you have any questions regarding the lease review, please contact the Off-Campus Life Office: offcampuslife@northwestern.edu


Lease Review
Basic Information
1. Address: _________________________________________________________________
2. Name of Housing Provider (“HP”): _________________________________________
3. Contact Information of HP: _______________________________________________
4. Move-in Date: ________________ (p.____)
5. Lease End Date: _______________ (p.____)
6. Is Early Move-in Available? Y/N (p.____)
7. Move-in Fee: $______________ (p.____)
8. Rent Price: $______________/month/tenant (p.____)
9. Rent Due Date: ______________________ (p.____)
10. Grace Period? Y/N (p.____)
11. Accepted Form(s) of Payment: _______________________________________ (p.____)
12. Number of Occupants: __________________________________________ (p.____)
Lease Type
13. Is the lease a (circle one):
a. Individual Lease: You are financially responsible only for your portion of the overall rent. If a roommate leaves unexpectedly, the housing provider cannot require you to pay the former roommate’s portion of the rent.
b. Joint Lease: Everyone who signs the lease is equally responsible for the total amount of the rent, not just their individual portion. If a roommate leaves unexpectedly, the housing provider could require the remaining tenants to pay the former roommate’s portion of the rent.
Security Deposit and Fees
14. Security Deposit Amount: $______________ (p.____)
a. NOTE: Security Deposit can’t exceed 1.5 times the rent
15. Is the Deposit Refundable? Y/N (p.____)
16. Conditions for Deductions: ___________________________________________ (p.____)
17. Application Fees: $______________ (p.____)
18. Late Payment Fees: $______________ (p.____)
19. Pet Fees: $______________ (p.____)
20. Credit Check Fee: $____________ (p.____)
21. Maintenance or Cleaning Fees: $______________ (p.____)
22. Other Fees: $_____________________ (p.____)
Lease Provisions
23. Does the lease contain the names and contact information for all renters, the property, and the property manager/housing provider? (Y/N)
24. What are the provisions (names, contact information, procedures) for seeking maintenance for issues in the apartment? 

Administrative Fees
25. If Administrative Fees (move-in, application, etc.) were applied:
a. Do they appear to be in keeping with the reasonable costs of the service they are intended to pay? (Y/N)
b. Did the housing provider provide an itemized list of what each fee would go toward paying? (Y/N)
Common Provisions
26. Are Subletters Allowed? If so, what are the conditions for contracting with a subletter? 
27. How Can the Lease Be Terminated Early by You, the Tenant?
a. If so, what will it cost? $______________
b. Are there ways of avoiding that cost, such as by finding a renter to take over the lease in your place? (Y/N)
28. Are there any special rules or restrictions?
a. Smoking (Y/N) ________________
b. Alterations (like painting) (Y/N)__________
c. Parties (Y/N)__________
d. Guests (Y/N)__________
e. Storage (Y/N)__________
f. Waterbeds (Y/N)__________
g. Other Restrictions: ___________________________________________
29. Are Pets Allowed?
a. If so, are there additional fees? (Y/N)__________
b. If so, is there a deposit? (Y/N)__________
c. If so, are there type, weight, or breed restrictions? (Y/N)__________
30. What maintenance tasks are delegated to tenants, such as shoveling snow, changing light bulbs, or mowing the lawn? 
a. 
What if Things Go Wrong at Move-In or Afterwards?
31. What Happens if Move-in is Delayed, Whether by You, or by the Housing provider?
a. 


32. What Happens if Things Are Dirty or Broken at Move-in?
a. 


33. What Are the Procedures for Having Repairs Made in a Timely Fashion?
a. 


Utilities
34. What’s Included and Not Included in the Rent?
a. Electric
b. Gas
c. Water
d. Sewer/Sanitary
e. Garbage
f. Internet
g. Cable
h. Others (Specify): _______________________________
35. Does the Housing provider Disclose the Cost of Heating During the Last Year? (If not, you can ask for that information, and the housing provider should provide it if known.)
Documents Required to be Provided by the Housing Provider 
36. Did the Housing provider Share Written Information About Detecting, Reporting, and Removing Bedbug Infestations? Y/N
37. Did the Housing provider Share a Copy of an EPA Pamphlet on Lead Hazards and Disclosure Requirements? Y/N
38. Did the Housing provider Attach a Summary of the ERLTO (Evanston Residential Landlord Tenant Ordinance) to Your Lease Document? Y/N
Key Questions for the Housing Provider
1. Is renter’s insurance required? If so, is there a preferred provider?

2. Are there any annual rent increases or renewal fees? 

3. Can I install personal security devices (e.g., doorbell cameras, additional locks)? 

4. Are there any pending building code violations or maintenance concerns I should be aware of?

5. Is internet access included in the rent? If not, what are options other tenants have used?
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