
Who is the main contact for 
planning this event?

Northwestern 
Student

Northwestern 
Faculty or Staff

External 
Person

External 
Rate

Is this event being done in 
partnership with an external 

organization?

Yes, Involves 
External Group

Sponsored 
Rate

No, only 
Northwestern

Are fees being padif for by 
external funding sources?  

Sponsorship, Admission Fees, 
Registration Fees, 

Fundraisers, Ticket Sales

Yes, Additional 
Funding

No, only 
Chartstring

Who is the target audience of 
your event?

51% or more 
of guests 
external

Students, 
Faculty, and/or 

Staff

What Department or 
Organization is hosting this 

event?

University 
Department

Student 
Organization

External 
Organization

Department 
Rate

Student 
Rate

Reference Department OR 
Student Organization (above)

University 
Department

Student 
Organization

Determining Applicable Norris Rate
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