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Accessing, Reviewing, and Updating Savings Plans

Northwestern has partnered with Fidelity to provide enhanced services for the Savings Plans offered to faculty
and staff. The new functionality offers:

e  Seamless integration of enrollment and educational information for retirement planning;

e Single sign-on from myHR, providing improved security;

e Retirement Service Center providing support to all our plan participants;
e Minimal delay between time of deferral election and payroll deduction.

This guide will provide a high level overview of how to access Savings Plans information, update your monthly
deferrals, direct funds to Northwestern’s two Retirement Account providers, and update investments.

Accessing Savings Plans

1. Login to myHR at https://www.northwestern.edu/myhr/

2. Select the Benefits Tile

Northwestern | myHR v Employee Self Service

Careers Benefits Attestations

& - = 2 | x>
o] - — S

NOTE: If you

have TIAA as a Personal Detalls Pay Learning and Performance
Retirement . _—— &

. 'j m oo
Prowder, Bene- Last Pay Date 08/31/2022

ficiaries are

maintained
separately on 3. Select My Savings Plan Elections on the left hand side (if nothing happens use the How to Turn Off Pop-up Block-
TIAA’s website. er guide located provided)

< Self Service Benefits aQ =06

B2 Welcome to myHR Benefits Welcome to myHR Benefits

£ My Tuition Benefit Application

Click on "My Health Benefits Elections” on the left sidebar to enroll in or make changes
to

@ Access PayFlex
« Health, Dental, Vision

+ Health Care Flexible Spending Account

@crecom * Health Savings Account
» Depen lexible Spending Account
* Life,

) Benefits Website . ! < 3 ity Insurance

[% My Health Benefits Elections . )
Click on "My Savings Plan Elections” on the left sidebar to enroll in or make changes to:
* R 1t Plan

% My Savings Plan Elections . Vuluntari Savings Plan

How to Turn Off Pop-Up Blockers



https://www.northwestern.edu/myhr/

Review/Update Deferrals

1. You will be directed to the savings plan administration page. Select View Details to see a breakdown of the
Matched and Voluntary Savings Plans. If this is the first time you are logging in, you might be prompted
to enter or create a Fidelity username and password.
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2. To change your Matched or Voluntary deferrals, select any Quick Links tab under either Northwestern Univ
(matched) or NU Voluntary. Then select Contribution Amount.
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Review/Update Deferrals Cont.

3. Then Select Contribution Amount
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Changes to your deferrals will be applied to
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change will be effective the following payroll
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4. For the Matched plan, select a contribution between 1-5%. For the Voluntary plan, select a deferral be-
tween 1-70% or a dollar amount. Then select Change Contribution Amount. The change will be effective
on the next possible pay period. Elections under Roth will be deducted after-tax.
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Review/Update Retirement Providers

1. To change whether your funds are directed to Fidelity and/or TIAA, select any Quick Links tab under either
Northwestern Univ (matched) or NU Voluntary. Then select Contribution Amount.
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3. Select Percentage to Be Sent to Providers and
Select Change Retirement Provider Elections
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Provider Current % Desired %

EMPLOYEE MATCH

Fidelity lnvestments)/' 50% %

TIaa| 3 50% %

Total: (must e 100% 100 %

EMPLOYER MATCH

Fidelity Investments 50% %

TIAA 50% %

Total: (must equal 100%) 100% 100 %

EMPLOYER UNMATCHED

Fidelity Investments 100% %

TIAA % [ 0w

Total: (must equal 100%) 100% 100 %
~

Change Retirement Provider Elections ‘

4 | Navigating Savings Plans | Northwestern University



Review/Update Investments
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1. For Fidelity accounts, select Quick Links next to Fidelity under either Northwestern Univ (matched) or NU
Voluntary. Then select Change Investments. Follow the prompts.
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2. For TIAA accounts, navigate to www.tiaa.org and login with your username and password.
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http://www.tiaa.org
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Review/Update Investments Cont.

13. For TIAA accounts, select any TIAA under either Northwestern Univ (matched) or NU Voluntary.
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14. You will then be prompted with a notice that you are being directed to TIAA’s website, select OK.

When you click 0K, a second browser window will open and you will be taken to the website of a retirement plan provider that is unaffili 14 lity.

Your original browser window will remain open, displaying your current session. If you do not return within a short time, your session wilrmmmeoor

Fidelity | ts has mot prep or revi the information provided on these web sites. ion provi onthese ites should not be consiBwgad as an offer or solicitation by Fidelity to sell
or buy any security, product or service.

Cancel

15. Select Log In located in the upper right hand corner. Login using your TIAA user name and password. If
you do not have an account with TIAA, select Register For Online Access.
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