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ACTION ITEMS AND ANNOUNCEMENTS

Open Enrollment is October 25 -
November 12
Open Enrollment begins at 8 a.m. on October 25 and
ends at 5 p.m. on November 12. All changes made
during this time-period will be effective January 1,
2022. More information regarding plan changes and
premiums will be coming mid-October.

Before Open Enrollment, we recommend you review
your current life insurance beneficiaries and other
insurance enrollments. For steps on how to review and
update beneficiaries see the Accessing Benefits
Enrollment Portal guide.

Temporary dependent care for COVID-
19 quarantine-related reasons
 
Effective October 1 until further notice , staff have
the option to use incidental sick time to care for a
dependent for COVID-19 quarantine-related reasons
i.e., school closures, a positive COVID-19 case or
COVID-19 exposure. For more information please
visit the HR COVID-19 FAQs webpage.

Fee Changes for Temporary Staffing
Service
HR Talent Acquisition would like to thank the
Northwestern community for using our Temporary
Staffing Service. We are diligent in our efforts to
provide you with the best-qualified candidates to meet
your immediate business needs, and we sincerely
appreciate your partnership.
 

To ensure we are able enhance our level of service, there will be an increase in our fee for
sourced temporary employees. Effective October 17, the fee for our temporary sourcing and
recruitment service will increase by $0.50 per hour to $4.00 per hour. This change will apply
to any incoming, or current temporary employees sourced with the assistance of Talent
Acquisition. 
 
We look forward to your continued partnership as we work toward meeting your staffing
needs. If you have any questions, please contact Talent Acquisition at
HRTA@northwestern.edu.

https://campaignlp.constantcontact.com/em/1102431045298/631a2f36-4c28-484f-bb34-f2c400992ca1
https://www.northwestern.edu/coronavirus-covid-19-updates/university-status/prepare/return/discussion-series.html
https://www.northwestern.edu/hr/benefits/eligibility-changes/benefit-changes/terminated-employees-and-cobra/update_beneficiaries_guide.pdf
https://www.northwestern.edu/hr/documents/learning-performance/ldt-certificate-completions.pdf
https://www.northwestern.edu/hr/essentials/coronavirus/index.html
https://www.northwestern.edu/hr/documents/learning-performance/ldt-certificate-completions.pdf
mailto:HRTA@northwestern.edu
https://www.northwestern.edu/hr/documents/learning-performance/ldt-certificate-completions.pdf
https://www.northwestern.edu/hr/documents/learning-performance/ldt-certificate-completions.pdf
https://www.northwestern.edu/hr/documents/learning-performance/ldt-certificate-completions.pdf


Flu Shots: Oct 15, 25 and 29
Schedule your on campus flu shot
appointment. Flu shots are free for all
benefits-eligible faculty and staff. A
number of COVID-19 health
precautions have been put into place to
help protect the health and safety of
our faculty and staff. Learn more.

Note: You may also receive your flu
shot from your physician or local
pharmacy. Flu shots are provided with
a $0 copay if you receive your flu shot
from an in-network doctor and are
typically free at pharmacies with
presentation of your insurance card.
Call beforehand to ensure there is no
cost.

Virtual Benefits & Well-
being Fair
The 2021 Virtual Benefits & Well-being
Fair will be held during the week of
October 18. The fair will be a
weeklong event with each day covering
different aspects of benefits and well-
being: Health & Physical Well-being,
Retirement & Financial Well-being,
Social & Emotional Well-being, as well
as Open Enrollment information and
WELL resources sessions.

For a complete schedule of events and
registration links visit the Benefits &
Well-being Fair website.

Celebrate National Work and Family
Month
Join us for the month of October in a series of
events to celebrate National Work and Family
month. The WELL Team will bring two webinars
with guest speakers from Humana, our EAP, as
well as a Coffee Hour with the Northwestern
Working Parent Network. Learn more.

DE&I Workshop: Managing Your
Emotions and Your Influence
Join HR WELL and Ellen Burton for this Diversity,
Equity & Inclusion (DEI) workshop open to faculty
and staff. The workshop will focus on current
emotional states, including discussion of survivor’s
guilt, grief and feelings of powerlessness, a
framework to help you identify where your power
lies and how to leverage it by understanding what
you have control over and what you do not, and
facilitation to help assess and build on your
Emotional Intelligence (EI) ability.

October 26, 10:30 a.m. - Noon | Register

Internal Employee Recruitment
Questionnaire

https://www.northwestern.edu/hr/benefits/well-being/programs/flu-shots.html
https://www.northwestern.edu/hr/benefits/eligibility-changes/health-well-being-fairs.html
https://www.northwestern.edu/hr/benefits/work-and-family-month---oct-2021-event-flyer.pdf
https://northwestern.zoom.us/meeting/register/tJwpcOCoqj4vH9GZU0cF5UPQWQIb_W3_meFz


HR Talent Acquisition has launched a new Internal
Employee Recruitment Questionnaire. This
questionnaire is designed to provide Northwestern
staff direct access to Talent Acquisition for support
in a number of different areas including resume
writing assistance, interview coaching, career and
networking opportunities. Click here to access the
Internal Employee Questionnaire link and to learn
more.

Fall = goal clarity
You may already be crystal clear about your goals
for the year, but if not, now is the time! Talk with
your manager to confirm 2-4 SIMple goals for this
year and enter them directly in myHR Learn by
October 31. Click here for all resources for staff and
supervisors.

Video: How to Set Simple Goals
PDF Guide: Goal-Setting Essentials
myHR Learn: Technical Job Aids

Diversity, Equity, and Inclusion live-
virtual workshops for staff this fall
Have you already attended our Unconscious Bias
workshop? If so, continue your learning journey
with our Active Inclusion workshop. Active
Inclusion is an interactive workshop that will help
you build awareness and teach you practical tools
to enact change towards fostering inclusive
environments at Northwestern.

Register for October, November, and December workshops via myHR Learn by visiting our
Learn From Where You Are  virtual workshop calendar.

Virtual Culinary Class |
Sheet Pan Meals
 
There’s no quicker way to cook than to
toss veggies, fruits, lean meats and
fish onto a cookie sheet and bake. Join
Vicki Shanta Retelny, RDN, for a free
30-minute culinary class highlighting
various ways to get creative in the

Schedule and Take Daily
Well-being Breaks
HR WELL has partnered with NU
Recreation and Elizabeth Tuckwell to
host daily movement and meditation
well-being breaks. Take time to
intentionally tend to your well-being
during the workday. Breaks vary from

https://files.constantcontact.com/2b6c20ea001/2cb746a3-2769-44a5-ab75-5dec32fd925e.pdf
https://www.northwestern.edu/hr/learning/performance-excellence/index.html
https://vimeo.com/467810187
https://www.northwestern.edu/hr/documents/learning-performance/purpose-goal-setting-essentials.pdf
https://learn.northwestern.edu/Saba/Web_spf/PRODTNT074/app/intranet
https://www.northwestern.edu/hr/learning/learn-where-you-are/assets/lfwya-calendar.pdf


kitchen with sheet pan meals.

Oct 28, 12:30 p.m. – 1 p.m. | Register

15 to 30 minutes each day. Join us this
quarter!

View Schedule

COVID-19 and Campus Updates

We all play a critical role in keeping each other
healthy and safe. Be sure to stay updated on
community guidelines and campus
announcements by frequenting the COVID-19
and Campus Updates website.

Join the Northwestern Working
Parent Network

The Northwestern Working Parent Network
(NWPN) is a group open to the entire
Northwestern community. This network shares
announcements, programs, resources, and events
relating to family activities on and off campus.
Subscribe to the NWPN list-serv.

Join other HR mailing lists!

Our Learning Intersections newsletter
is published once a quarter and will
keep you up to date on events and
resources that will help you grow your
professional skills today and your
career tomorrow.

Click here to subscribe.

YourLife is our employee wellness
program in which a variety of well-
being resources and programs are
provided, ranging from free daily virtual
well-being classes, DEI workshops,
meditation and nutrition sessions,
information about financial webinars,
caregiver support resources and more!
Join the mailing list to receive up-to-
date communications about upcoming
programs, events and resources. Click
here to join.
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