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Planning Guide / Travel Permission Request
Undergraduate International Travel

Background
University-sponsored undergraduate international travel to countries with U.S. Department of State Travel Advisories Level 3 or 4 deemed “restricted,” must apply for Travel Permission. 

How To Use this Document
In this TPR, you must explain why the value of this experience warrants exposure to additional risks and that there are no suitable alternatives in another country. The request should be linked to the academic or experiential goals and demonstrate a thorough grasp of health, safety and security concerns in your destination.

Individual students participating in GLO programs to these destinations do not apply for Travel Permission as this is done by GLO. GLO staff responsible for seeking Travel Permission should complete this document and submit it to globalsafety@northwestern.edu for review.

Non-GLO Trip Leader / Independent undergraduate travelers will need to read the Travel Advisory for the destination in order to complete this document, which you will retain for your records once you transfer the answers into the International Travel Registry when directed by OGSS staff. 

Note to all: some questions may not be relevant to the destination. In that case, write NA for “not applicable.”

--

Destination Country:
Unit / School or Department Trip Sponsor: 
First or Only Proposed Time Frame for Travel (Example - SB 2024 or FQ 2024): 
Person Completing this Form (GLO only): 


1. Description of the Program/Experience: Describe in detail the program/activity, academic or experiential rationale, and the reason for choosing this destination.

2. Description of Staff / Faculty Leaders: If one or more Northwestern faculty or staff will be accompanying this group, discuss their fit for taking on this role. (ITRAC will assume NU employees will undergo Trip Leader Training as required).

3. 3rd Party Provider selection: If you are using a third-party provider to arrange or facilitate the program or experience, please explain why this provider was selected. Address their reputation, explain their approach to risk management, and discuss their procedures for responding to an emergency abroad.

4. Relevant Student Background Information [For non-GLO travel only]: Present any information about yourself and / or your group that demonstrates why you are well equipped to travel to this destination and complete the proposed experience, including major(s), previous international travel experience, applicable language proficiency, heritage connection, etc.

5. Relevant Student Background Information [For GLO travel only]: Discuss the typical student that would participate in this program, such as their major, academic or career goals, personal experience or other relevant information. 

6. Housing Information: Describe the lodging arrangements for each overnight location during the trip, such as type of housing and proximity to academic or experiential learning site as well as any potential risks and mitigation steps associated with the housing. 

7. Health Risks and Mitigation: List any health risks as described in the State Department's Travel Advisory for the destination that may be relevant. Describe the steps taken to mitigate these risks as well as a brief plan of action if impacted by any of the stated risks.

8. Crime Risks and Mitigation: List any crime risks as described in the State Department's Travel Advisory for the destination hat may be relevant. Describe the steps taken to mitigate these risks as well as a brief plan of action if impacted by any of the stated risks.

9. Security/Unrest/Violence Risks and Mitigation: List any security/unrest/violence risks as described in the State Department's Travel Advisory for the destination that may be relevant. Describe the steps taken to mitigate these risks as well as a brief plan of action if impacted by any of the stated risks.

10.  Transportation/Road Safety Risks: List any transportation/road safety risks as described in the State Department's Travel Advisory for the destination that may be relevant. Describe the steps taken to mitigate these risks as well as a brief plan of action if impacted by any of the stated risks.

11. Summary of U.S. DOS Travel Advisory Concerns Not Previously Covered: Describe any risks particular to the destination(s) that have not been covered in any of the previous questions and outline a mitigation strategy.
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