Northwestern | FACILITIES CONNECT

WAREHOUSE & INVENTORY

WAREHOUSE
ISSUE PART TO WORK TASK

Provides guidance for how to issue parts to a work task.

DIRECTIONS:

1 From the Facilities Connect Home Screen, navigate to the hamburger menu:
@ Click on the Inventory section drop-down arrow.

Q Click on the Manage Inventory section drop-down arrow.
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Home Home R My Bookmarks

Requests [5] Reminders - Inven... [ w  [=] Quick Find (Inventory) M w [ Inventory Reports [ w

Tasks

» Notices ABC Class Analysis

Inventory Primary  Invloc Product
o _ _ e ! Image Item ID Location Name D Spec Nam Part Reorder Report
s at Re-Orde INVITEM TECH A407-1 P83409 DIRECT ACTU/ Part Transfer Report

Inventory 1018843 DAMPER AIR W/ UNIVI

-331-2973 Mfr Part#

l P83409 - TECH TECH TECH- P83409 DIRECT ACTU,

able On Ho Stock Part Issues

lable On Hold

Manage Inventory

On Order per DIRECT DAMPER AIR W/ UNIV

-331-2973 Mfr Part#
P001050 - TECH A115-5 P001050 STOP, WATER

Ve'Cycle Count
0 - Active Pick Tasks

TECH COMPRESSION ANGLE
» Contracts COMP INLET X Mfr Par
» PRand PO P46965 - EVCP CONS- P46965 GLOVES, COA
wv EVCP-CONS- IGN GLOVES, PALM AND FI
IGN 9/L, ANSELL, Mfr Part

1 PO/ Invoice / Rec... [ w.
P46965 - TECH  TECH CONs- P46965 GLOVES, COA
Purchase Orders ww 16N GLOVES, PALM AND FI
9/L, ANSELL, Mfr Part

PO Invoice
Receipts P031519 - CHCENTRAL  5008-8 P031519 COUPLER, H

On the Manage Inventory drop-down menu:

° Click on Items.
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» Notices Inventory Primary  InvLloc Product ABC Class Analysis
e + Inventory | Image item ID Location _Name D SpecNam  part Reorder Report
5 . 279 - Items at Re-Orde¢ 'k INVITEM TECH A407-1 P83409 DIRECT ACTU, Part Transfer Report
=T 0 - Consumable On Ho - 1018843 DAMPER AR Wi JVI - stock part Issues @
" o ; -331-2973 Mfr Part#
0- Assi on Hol
ENEER Wiy ssignable On Hol 4  Peso-TECH TECH TECH- P83409 DIRECT ACTU,
. 0 - Ttems On Order per " DIRECT DAMPER AIR W/ UNIV.
B cyclo Count -331-2973 Mfr Part#
) P001050 - TECH A115-5 P001050 STOP, WATER
Items P Pick Tasks & TECH COMPRESSION ANGLE

COMP INLET X Mfr Par

» PRand PO

Portfolio P46965 - EvCP CONs- P46965 GLOVES, COA'
wv EVCP-CONS- IGN GLOVES, PALM AND FI
IGN 9/L, ANSELL, Mfr Part
[5] PO/ Invoice / Rec.. [ w
P46965 - TECH  TECH CONs- P46965 GLOVES, COA
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9/L, ANSELL, Mfr Part
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Northwestern | FACILITIES CONNECT

WAREHOUSE & INVENTORY

WAREHOUSE
ISSUE PART TO WORK TASK

DIRECTIONS:

3 Upon clicking, all inventory items will display. To find the single inventory item,:
@ To see inventory in a specific warehouse, type in the warehouse location under Primary Location

@ Type in the Item ID or Item Name and press Enter to find the exact match for your review.
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R Add to Bookmarks | My Bookmarks
15) Popup View ~
Inventory Processing Form |
s O T W L
Item Name Item ID Primary Location
Class Service Class st e rage Area Quantity On H
Contains Contains Contains Contai Contains Contains More That
O DIRECT GREASE... INVITEM ... CON-102950... CON-102... BClass Inventory Non-Stocked TECH TECH-DIRECT -
O 1017525 - TECH... 1017525-... 1017525-T... CON-103... CClass Inventory Stocked TECH A1359
(] 1018265 - EVCP... 1018265-... INVITEM 10... INVITEM ... CClass Inventory Stocked EVCP BTLR-BLDG
a 1018266 - EVEL... INVITEM ... BREAKER, Cl... CON-103... B Class Inventory Stocked EVELEC B103-11
(] 1018267 - EVEL... INVITEM ... BREAKER, Cl... CON-103... B Class Inventory Stocked EVELEC B103-11
(] 1018268 - EVEL... INVITEM ... BREAKER, Q... CON-103... B Class Inventory Stocked EVELEC B103-11
(] 1018854 - EVCP... 1018854 -... CON-103098... CON-103... Inventory Stocked EVCP C500-FLR
(] 1018855- EVCP... 1018855-... CON-103098... CON-103... Inventory Stocked EVCP C500-FLR
(] 1019708 - CHCE... 1019708 -... GLOVES, DIS... CON-103... AClass Inventory Stocked CHCENTRAL DESK .
« »
Items per page: 50 v 1 - 50 of 22690 items 1 of 454 pages 4
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o Inventory / Manage Inventory /
’ ems en In New Window Add to Bookmarks My Bookmarks
2 It Open In New Wind * Add to Bookmark My Book
15] Popup View =
5
Add | Inventory Processing Form |
& Inventory Items ~ Apply Filters  ClearFilters  §3 2 & @
)
. O ! Item Name Item ID Spec Name Primary Location
=
&
ceiling tile 101 ontains ontains
i}
O Ceiling Tile, Width 24 in, Len.. INVITEM 1020101 CON-1032053: Ceiling Tile, ... EVCP
[ INVITEM 1018265 - EVCP: C. INVITEM 1018265 INVITEM 1018265 CEILING EVCP
- , 24 - . ass
3c 1018265 - EVCP: CEILING TILE, 24 1018265- EVCP INVITEM 1018265: CEILING TILE INVITEM 1018265 ccl
D INVITEM 1079086: CEILING ... INVITEM 1079088 CON-1027775: CEILING TILE... EVCP
D INVITEM 1019258: CEILING ... INVITEM 1019258 CON-1031309: CEILIMG TILE.. EVCP
O INVITEM 1019782: CEILING ... INVITEM 1019782 CON-1031175: CEILING TILE... EVCP
3
Items per page: 50 v 1- 6 of 6 items 1 of 1 pages
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Northwestern | FACILITIES CONNECT

WAREHOUSE & INVENTORY

WAREHOUSE
ISSUE PART TO WORK TASK

DIRECTIONS:

From the Inventory Item page,

@ Click on the Revise button.

Inventory Item: INVITEM 1025422 k" S print @ Help

General ~ Contacts  Notifications  Notes & Documents  History Refre: Revise re x

(Required): General Details Required for Inventory Item.

= General

0 1017525 - TECH Status Active
# Name 1017525 - TECH: ELBOW, PIPE 90DEG 1" FEMALE NPTXSLIP BRONZE Mfr Part# 7073LF-1

Description JOHNSON PIPE

= Units

# Quantity each # Currency US Dollars

N~
@ Scroll down to bottom of the page, in the Issued or Returned section.

@ Click on the Issue button.

Inventory Item: INVITEM 1017120 ] Add To Bookmarks (=) Print @) Help

General  Contacts Notifications Notes & Documents History Activate Save Save & Close More x

1-1o0of 1items

= Inventory Purchasing Details

Purchasing Reorder Logic ROP 3 # Stock Category Non-Stocked j
U. Purchasing Reorder Point (ROP) -1 Economic Order Quantity (EOQ) 0 EOQ Units | Quantity 3 each E
V. Reorder Logic Calculation (T+Q) 0
W. Reorder Logic - Reorder Point (V-U) 1 Requested ROP Delivery Duration O Eo
= Inventory Summary Order/Receipt
Q. Quantity On Order 0 S. Total On Hand (R-H+P) 0
R. tity Received 1 & 0
Quantity Receivex 2

Unit Price $546.87 US Dollars

$.00 US Dollars

Issued or Returned Issue

= Hold or Pending Issue ustments Adjustment  Transfer

A. Quantity Hold I. Quantity Adj by Count

E. Quantity Issued
B. Quantity Back Ordered . J. Quantity Transferred In
F. Quantity On Lcan

C. Quantity Safety Stock K. Quantity Transferred Out

o o o o

D. Total Pending Issue (A+B+C) L. Quantity Lost

M. Quantity Retired

0
. Quantity Retumed 0
H. Total Issued (E+F-G) 0

N. Quantity Under Repair

0. Quantity Damaged

© o ©o oo oo o

\djustments (1+J-K-L-M-N-0)

Activate  Save  Save & Close  More x
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Northwestern | FACILITIES CONNECT

WAREHOUSE & INVENTORY

WAREHOUSE
ISSUE PART TO WORK TASK

DIRECTIONS:

5 Upon clicking, a new Issue/Loan Transaction window will open,
@ The Transaction Type Inventory Issue will default to Inventory Issue.
@ Type the fist three characters of the Technician’s last name into the Issued To box and click on the name.

e Enter the Quantity to be Posted.

X

Issue/Loan Transaction: 1153860 ] Add To Bookmarks = print @) Help

General Audit Actions Delete Post X

(Required): General Required Information for Inventory Transaction Pending Issue.

= General

ID 1153860 status Active

Datail
Transaction Type | Inventory Issue ? % Issued To | &

(%)

Transa
Quantity to be Posted Transaction By Major, Darius - 1096450

e
Unit Price $546.87 US Dollars Total Cost $.00 US Dollars
¥

# Currency US Dollars

Comment

Material Order Process [ Manual Return

To link the Work Task,
@ Scroll down to the Reference Section.

@ Click the Find button.

X

Issue/Loan Transaction: 1153860 A Add To Bookmarks (&) Print @) Help

Audit Actions Delete Post X

General
a
Q = Manual Return 6b

= Reference (Product Request or Task) Clear

Linked Record # Linked Business Object

= Material Order Find Clear

Order ID Quantity Units

Order Name
Quantity Requested
Quantity On Hold

Quantity Issued

o o o o

Quantity Remaining
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WAREHOUSE & INVENTORY

WAREHOUSE
ISSUE PART TO WORK TASK

DIRECTIONS:

(cont.) Upon clicking, a Task search window will popup,
@ Enter the Work Task ID# in the ID search box and press Enter.

@ Click the Work Task radio button on the left.

@ Click OK.

X

Issue/Loan Transaction: 1153860 ] 4dd To Bookmarks (= Print @) Help
General Audit Actions Delete Post x
Material Order Process ([ Manual Return -
Cancel X
Tasks v Apply Filters Clear Filters S w oY
! Form Type ask Name Planned Start Planned End
Contains Contains More Than or Equals Less Than or E
)
@ Work Task WT 1200000 WT 1200000 - Routine, 180... 01/21/2022 11:07:01 02/01/202211:0
O Work Task WT-1027530 WT-1027530 - Routine, Fost... 02/17/2020 13:18:48 07/01/2020 09:1
O Work Task WT-1027611 WT-1027611 - Routine, Pick-... 02/18/2020 11:21:42 02/28/202011:2
O Work Task WT-1027764 WT-1027764 - Technologica... 02/18/2020 13:48:14 03/26/202011:4
7 On the Issue/Loan Transaction window:
@ Check to make sure the WT is listed under Reference.
@ Click the Post button to Issue the part(s).
X
Issue/Loan Transaction: 1153860 A #dd To Bookmarks (= Print @ Help

General  Audit Actions

aciicial

I 1153860 Status Active

= Detail

Transaction Type  Inventory |ssue ? * lssued To L a

Quantity to be Posted 0 Transaction Date 02/22/2022 12:58:43
ot G e e e e e e e o R R R YO, e e o e e

- Reference (Product Request or Task) |

Manual Return

Q Linked Record \gl:eiooooo - Routine, 1800 Sherman, Electrical # Linked Business Object Task
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WAREHOUSE & INVENTORY

WAREHOUSE
ISSUE PART TO WORK TASK

DIRECTIONS:

On the Inventory Item window:
@ Click on the History Tab.

@ Verify the transaction status shows as Posted, the quantity issued out is correct, and the total cost appears.

o

Click on the Activate button to change the Item Status to Active.

Inventory Item: INVITEM 1017120 Add To Bookmarks. é Print @ Help
General  Contacts  Notifications NoieQ( Hlstory ' 8c Activate save & Close  More x

(Summary): Inventory Items Transaction History.

= Transaction Log

Apply Filters Clear Filters S WYL

! Transaction ID Type Date Quantity Unit Price Total Cost Status PO ID
Contains Contains Equals Equals Contains Contains
1153861 Inventory Issue 02/22/2022 13:21:16 0 each $546.87 $.00 Active -
1153860 Inventory Issue 02/22/2022 12:58:43 0 each $546.87 $.00 Active
1153859 02/22/2022 10:43:08 0 each $546.87 $.00 Active
1148837 Inventory Issue 11/15/2021 11:35:57 0 each $546.87 $.00 Active
1054141 Inventory Issue 08/23/2020 13:55:15 1 each $546.87 $546.87 Posted
Q 1054141 Inventory Issue 08/23/2020 13:55:15 1 each $546.87
B e —— v
Items per page: 10 v 1-70f 7 items 1 of 1pages
Activate  Save  Save & Close  More x

Vv IMPORTANT \

Outside of Facilities Connect, the Transaction ID number Transaction 1D
should be entered on the Warehouse Parts Issue sheet.

- /
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