Northwestern | FACILITIES CONNECT

WAREHOUSE & INVENTORY
WAREHOUSE

CYCLE COUNTS

Provides guidance for manually adjusting the number of items in stocks after a cycle count has been completed on the On The Go!
(OTG!) application.

DIRECTIONS:
From the On The Go! (OTG!) Home Screen click on the Inventory Item screen.
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From the Inventory Items screen, search the item by entering the item number or scanning an item’s QR code.
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P028490 - EVELEC: BOX, 3"X2"X1.5" DEEP GANGABLE W/CONDUIT KO SWITCH BOX W/EARS
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DIRECTIONS:

3 Click the desired Inventory Item
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Inventory ltem detail page will populate. Click Adjust to change the total amount of inventory on hand.
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Inventory Item #P005539 - EVELEC PAY

ITEM NAME INVENTORY IMAGE
P005539 - EVELEC: BOX, ELECTRICAL SQUARE

EXTENSION RING 4 X 4 X 1/2 IN, Mfr Part#

APPLETON# 4SE-1/2 OR TP424

LOCATION
Northwestern Facilities - EVELEC
B123-5

UNIT PRICE

$2.42

BARCODE
usb

SPEC CLASS
Electrical Box

Summary

ON ORDER

0

81 ADJUST [ ]

SAFETY STOCK

0

AVAILABLE

10

TYPE
Self-managed

ON HQ e

uom
each
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DIRECTIONS:

5 Update Adjustment Transaction:
o Adjustment Type: Inventory Cycle Count
o Actual Count
a Reason for Adjustment: Comment QOH

0 Click Post once completed

1:16PM Tue Feb 10
Adjustment Transaction

ITEM NAME

P005539 - EVELEC: BOX, ELECTRICAL SQUARE
EXTENSION RING 4 X 4 X 1/2 IN, Mfr Part#
APPLETON# 4SE-1/2 OR TP424

LOCATION
Northwestern Facilities - EVELEC
B123-5

UNIT PRICE
$2.42 usb

BARCODE

ADJUSTMENT TYPE*
Inventory Cycle Count

EXPECTED ACTUAL

10 — 10

each

= 60% @

X

INVENTORY IMAGE

Reason for Adjustment

DIFFERENCE
0

After being posted, confirm the On Hand matches the actual quantity on hand of the item updated on the Inventory Items screen

under Summary.
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ITEM NAME

LOCATION

B123-5

UNIT PRICE

$2.42

Summary

ON ORDER

0

ON HAND

7

ON HOLD
0

SAFETY STOCK

0

AVAILABLE

7

Inventory Item #P005539 - EVELEC PAS

P005539 - EVELEC: BOX, ELECTRICAL SQUARE
EXTENSION RING 4 X 4 X 1/2 IN, Mfr Part#
APPLETON# 4SE-1/2 OR TP424

Northwestern Facilities - EVELEC

usb

‘ ADJUST RECEIVE
‘ PROCESS HOLD ASSIGN TASK
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BARCODE

TYPE uom
Self-managed each
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