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WAREHOUSE
ISSUING PARTS

From the On The Go! (OTG!) Home Screen click on the Inventory Items screen.  

       

On the Issue Inventory Items screen, Search the Work Task that needs an item issued to. Click the Work Task.   
           

Provides guidance for how to search and issue parts to a Resource after the part has been requested, and how to remove items from 
being on hold using the On The Go! application.
DIRECTIONS:

1

2
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Select the type of transition 
        

3

Scan or enter the part number. Click search
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Select the Resource to receive item. Resources listed will be those assigned to the task with pending inventory. 5

To search for a Resource not listed, scroll down to All Resources or use a wildcard search to located desired Resource. 
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Select a Resource to issue the item by clicking the radio button, and click Issue.
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8 To release an item that is currently on hold from the Home Page click on the On Hold Inventory Items screen.  

 
 

         

9 Locate the item by following steps 1–4 from above. Before issuing an item to a Resource, a hold must be removed. Click Release 
Hold. Once the hold has been successfully released, proceed with issuing the item to the desired Resource from in step 2-4. 

 

Select one or many holds for that specific inventory item at once and select an action to release the hold. 

 TIP & TRICKS
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