WAREHOUSE

PURCHASE ORDER STOCK RECEIVING

Northwestern | FACILITIES CONNECT

WAREHOUSE & INVENTORY

Provides guidance for how create a receipt for stock Purchase Orders using Facilities Connect.

DIRECTIONS:

1 From the Facilities Connect Home Screen click on the Receipts tab screen located under the PO/Invoice/Receipts header.
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2 From the Receipts home page, click Add.
e
Receipts & o0
Receiving v Sk v A u
@ 0 1] Name Vendor Company Name Vendor D Bill To Lookup Received By Date Status
Contains Contains Contains Contains Contains Contains More Than or EE Contains
D [7 1045310 PUR2319443-PUR2319443 FASTENAL COMPANY - 000. 0000024860 Roy,Micah Nathaniel Lyles, Raphael - 1118770 01/16/2026 Issued -
D [7 1045309 PUR2319618-PUR2319618 FASTENAL COMPANY - 000. 0000024860 Imburgia,Vince Salvatore Lyles, Raphael - 1118770 01/16/2026 Issued
D [7 1045308 PUR2321117-PUR2321117 KIMBALL MIDWEST - 0000. 0000020640 Lyne, Gregory - 1114282 01/16/2026 Issued
D [7 1045307 PUR2319426-PUR2319426 FASTENAL COMPANY - 000. 0000024860 Milovancevie, Alexander Lee Lyles, Raphael - 1118770 01/16/2026 Issued
D [7 1045306 PUR2320954-PUR2320954 FASTENAL COMPANY - 000. 0000024860 LaMontagne Matt Lyles, Raphael - 1118770 01/16/2026 Issued
O [7 1045305 PUR2317482-PUR2317482 FASTENAL COMPANY -000.. 0000024860 Lyles, Raphael - 1118770 01/16/2026 Issued
O [1 1045304 PUR2321797-PUR2321797 JC LICHT, LLC - 0000132511 0000132511 Lyles, Raphael - 1118770 01/16/2026 Issued
O [1 1045303 PUR2321802-PUR2321802 CONNEXION - 0000103088 0000103088 Lyles, Raphael - 1118770 01/16/2026 Issued
O [7 1045302 PUR2321782-PUR2321782 CONNEXION - 0000103088 0000103088 Lyles, Raphael - 1118770 01/16/2026 Issued
D [7 1045301 PUR2310019-PUR2310019 JOHNSON PIPE & SUPPLY .. 0000098860 Stevenson Il Walter Charles Barnes, Stephen - 1008551 01/16/2026 Issued
D [7 1045300 PUR2321852-PUR2321852 GRAINGER - 0000021309 0000021309 CunyNicholas E Lyne, Gregory - 1114282 01/16/2026 Issued
D 7 1045299 PUR2321059-PUR2321059 NEUCO INC - 0000024197 0000024197 Sak,Michael Joseph Barnes, Stephen - 1008551 01/16/2026 Issued
D [7 1045298 PUR2317302-PUR2317302 FASTENAL COMPANY - 000. 0000024860 Barnes, Stephen - 1008551 01/16/2026 Issued
D [7 1045297 PUR2321625-PUR2321625 NEUCO INC - 0000024197 0000024197 Barnes, Stephen - 1008551 01/16/2026 Issued
O [71045296 PUR2321831-PUR2321831 NEUCO INC - 0000024197 0000024197 Barnes, Stephen - 1008551 01/16/2026 Issued
O [ 1045295 PUR2320057-PUR2320057 NORTH AMERICAN - 00000 0000023950 Barnes, Stephen - 1008551 01/16/2026 Issued
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DIRECTIONS:

3 The Receiving General Box will populate. Scroll down to the Purchase Order header, click Find

Receiving: +i \%J a9 Create Draft X

General Line Items Item Life Cycle Notifications Notes & Documents Audit Actions
Currency *  USDollars & *
Conversion Currency
Group Default v Exchange Date 02/18/2026 09:35:12 B x
~  Details
Ship/Pickup
Ship Via Not Specified v Date 02/18/2026 B x
Ship Tracking
Number
Vendor
Tracking...
Total Received a
Total Damaged a
~_Purchase Order Find Clear ‘

-~ Purchase Order Find Clear

Vendor

~  Received From

Received =
From... e} Lyne,Gregory P T X
First Name Gregory Last Name Lyne
Organization B - _

A \Organizations\Workgroups\Facilities Warehouse T X

Lookup

All Active Purchase Orders will populate. Enter the PO ID number.

OK

Active Durchaco Ordare o o T ApplyFilters @&
ID |y Name Bill To Lookup Total Invoice PO Entered Date Last Integration Date Status
Contains More Than or Equals More Than or .1 More Than or E... Contains
tains 000024197 500 0211112026 02/12/2026 05:03:46 Completed A
- & SUPPL 500 02112026 02/12/2026 05:03:39 Completed
O {7 PUR2331745 NEUCO INC - 0000024197 500 02112026 02/12/2026 05:03:34 Completed
o [ PUR2331708 NEUCO INC - 0000024197 500 02112026 02/12/2026 05:03:29 Completed
o [ PUR2331699 FORZA CONSTRUCTION, 500 02112026 02/12/2026 05:03:25 Completed
o] [ PUR2331698 FRANK H STOWELL & 5. 500 0211/2026 02/12/2026 05:03:22 Completed
o] [ PUR2331662 JOHNSON PIPE & SUPPL 500 0211/2026 02/12/2026 05:03:18 Completed
o] [ PUR2331612 FASTENAL COMPANY - 0.. 500 0211/2026 02/12/2026 05:03:04 Completed
e} [7 PUR2331548 JOHNSON PIPE & SUPPL 500 02112026 02/12/2026 05:02:36 Completed
e} [4 PUR2331531 METROPOLITAN INDUST. . 500 02112026 02/12/2026 05:02:32 Completed
O [7 PUR2331530 CONTINENTAL ELECTRI. .. $.00 02/11/2026 02/12/2026 05:02:29 Completed
O [7 PUR2331529 METROPOLITAN INDUST .. $.00 02/11/2026 02/12/2026 05:02:25 Completed
o [7 PUR2331528 MONSON NICHOLAS INC... 500 02112026 02/12/2026 05:02:21 Completed
o [7 PUR2331514 ANIXTER INC. - 0000021... 500 02112026 02/12/2026 05:02:17 Completed
: ompletes
[7 PUR2331513 JOHNSON PIPE & SUPPL 500 02112026 02/12/2026 05:02:13 Completed
o : omplatet
[7 PUR2331510 G & O THERMAL SUPPLY. 500 02112026 02/12/2026 05:02:09 Completed
- : omplatet
[7 PUR2331495 NEUCQ INC - 0000024197 500 02112026 02/12/2026 05:02:05 Completed
-0 : omplater
[7 PUR2331470 FASTENAL COMPANY - 0 500 02112026 02/12/2026 05:01:55 Completed
- 000.. : omplater
[7 PUR2331443 NORTH AMERICAN - 000 500 02112026 02/12/2026 05:01:48 Completed
- 000.. : omplater
[7 PUR2331432 NORTH AMERICAN - 000 500 02112026 02/12/2026 05:01:46 Completed
- 000 ompleter
[4 PUR2331428 NORTH AMERICAN - 000 500 02112026 02/12/2026 05:01:40 Completed o
Items perpage: 50 v 1- 50 0f 87496 items 1 v of 1750 pages « »
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DIRECTIONS:

5 Once the PO has populated, click the radio button, then press OK.

Items Selected: 1

ID: 2298789 x  Clear Filters

! D Vendor Company Name Bill To Lookup Total Invoice PO Entered Date Last Integration Date Status
¥ 2298789 Contains Contains More Than or Equals More Than or & More Than or E Contains
E [ PUR2298789 ANIXTER INC. - 0000021... $1262913  10127/2025 10/2812025 04:46:02 Completed

On the Line Items tab, scroll over to check the Quantity Order to the Received Total. The Received Total must be less than
Quantity Order to proceed.

[El1 Receiving: 1045871 - 0 - PUR2298789-PUR2298789 - Google Chrome:

25 northwestern.tririga.io/WebP:

Receiving: MATtmAniiananaig PUR2298789 -~ G Save & Close o x

General Liﬂ' Imm bm Life Cycle Notifications Notes & Documents Audit Actions

(Required) S <d for each line item.

~ Line Items Orisared RApcaseed Tatal M

S pxport Stotalfound  ApplyFilters ClearFilters ShowMore Filters

v SpecID PO Line Name
More Fha = Moow Fhasor Egoale MHare TF HMorw Fhun o L
[conteins | [contains -
7 CON-1051370 INVITEM 1040867 - LOCK.stock QUOTE#QOOFYODZ. EXIT DEVICE, ELECTRIC RELEASE/FATL SECURE SECURITECH EDT-6:24-D11-88 1 o| mach el 1L SECURE, 24 VDC,
} 1 0 g
4 P040242 P040242 - LOCK,STOCK,CLOSER, DOOR LCN# 4040 TBWMS ALUM, 689, RW/PA ARM , ANIXTER# CS813303 o o RW M Mfr Parl
z P52666 P52666 - LOCK,STOCK,KIT, MOTOR RETROFIT, RS6AF-32D FOR 32-36 IN Mir Part# SARGENT# 56AF 32D | mack eaCh D FOR 32-36 IN Mir
& P45423 P45423 - | OCK,STOCK,LOCK, MORTISE, SARGENT# 8215 LNL LC US10 Mfr Part# 8215 INL-LC-US10 T — 510 Mir Part# 8215-
CAB-5 P48185 P42185 - LOCK,STOCK,CYLINDER, MORTISE, 1-1/8", MEDECO# 10T0200-12-WQF-Z20 Mfr Part# 10T0200-12-WQF-Z20 o| mach A Ta] 5 pah 10200-12-WQF-220
. >
4 each 0 egch O each

~  Issued Line Items

Stock Part Issues. iply Filters ]

a Issue ID Receipt Line ID Material Order Task ID [T — R - - _ I Part

No data to display

4« >
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DIRECTIONS:

7 Update Quantity Received for the needed item, click Issue.

[i1) Receiving: 1045871 - 0 - PUR2298789-PUR2298789 - Google Chrome

25 northwestern.tririga.io/ roc jectld=7500008actionld=7500118&propertyld:

Issue

Save & Close

Receiving: 1045871 - 0 - PUR2298789-PUR2298789
General Line Items Item Life Cycle Notifications Notes & Documents Audit Actions
(Required): Complete the quantities received for each line item.

~  Line Items
D Pxort Stotalfound  ApplyFilters Clear Fiters Show More Filters
SpecID PO Line Name Quanf t  SpecName
Order | |

[Conssne ] [coreane ] [ || # |

CON-1051370 INVITEM 1040867 - LOCK stock.QUOTE#QOOFYODZ EXIT DEVICE. ELECTRIC RELEASE/FALL SECURE SECURITECH EDT-G24-D11-B3A4-F3-630-RHR CON-1051370 EXIT DEVICE, ELECTRIC RELEASE/FAIL SECURE, 24 VDC._
2 2 P040242 - LOCK, STOCK CLOSER, DOOR LCN# 4040 S ALUM, 680, RW/PA ARM , ANIXTER:# C5813303 AT | each P040242 CLOSER, DOOR LCN# 4040 TBWMS ALUM, RW/PA ARM Mir Parf
7 P52666 - LOCK STOCK,KIT, MOTOR RETROFIT, RE6AF-320 FOR 32-36 IN Mfr Part SARGENT# 56AF 320 P52666 KIT, MOTOR RETROFIT SARGENT RS6AF-32D FOR 32-36 [N Mir
5 P45423 - LOCK STOCK.LOCK. MORTISE. SARGENT# 8215 LNL LC US10 Mir Part# 8215-LNL-LC-US10 o| each PA5423 LOCK, MORTISE. SARGENT# 8215 LNL LC US10 Mfr Part# 8215-
cAB-5 P48185 - LOCK,STOCK,CYLINDER, MORTISE, 1-1/8", MEDECOS# 10T0200-12-WQF-Z20 Mir Part# 10T0200-12-WOF-220 PA185 CYLINDER, MORTISE, 1-1/8", MEDECO# 10T0200-12-WQF-220
At o| sach
« >
st | each
~  Issued Line Items ll| each
Stock Part Issues 8 v Apply Filters @
o Issue 1D Receipt Line ID Material Order Task ID Primary Location Spec Class Part Category 2 part
No data to display
. e .

A completed Line Items Receipt will be accessible under the Line Items tab once it has been issued. This receipt provides details
such as current stock levels, quantities ordered, quantities received, and related information.

Receiving: 1045871 - 0 - PUR2298789-PUR2298789 w B @ m_

General Line Items. Item Life Cycle Notifications Notes & Documents Audit Actions

Purchase  Unit Cost Unit of Issue Issue  POID POLine POLine POBill ItemID Storage SpecID PO LineName Quantity  Quantity  Previously Received Part SpecName POVendor Reference PO Entered LastInterfaced Qu *|
Price Per Measure i) Status Comment Number T Area Ordered  Received  Received Total No. Name Task ID Date Date Da
Unit Conversion Lookup

Needed

[corrai | [commme | [comaine | [re ranr | [ere Tramor e [
CON-1051370
EXIT DEVICE,

| [re Trner| e Tremer | [sre ramor 2] e i

RELEASE/FAIL
SECURE, 24

INVITEM 1040867 VDC, DOOR

LOCK stock QUOTE#Q00FY0DZ EXIT THICKER
DEVICE, ELECTRIC RELEASE/FAIL leach Oeach leach deach THAN 1 3/4'

SECURE, SECURITECH EDT-G24- UPTO21/pw 0000021631

10/28/2025
04:46:02

ANIXTER
IN

$2.011.00 $2.011.00 PUR2298789 10/27/2025

e

RH,
SECURITECH#

631

RM Mfr Part#

52666 KIT,
MOTOR

P52666 - LOCK,STOCK,KIT, MOTOR % ANIXTER
P52666 RETROFIT, RS6AF-32D FOR 32-36 5 each 0each 5 each seach Roearszp M
o R56AF-32D
IN Mir Part# SARGENT# 56AF 32D FOR32.367y 0000021631
Mfr Part#

10/28/2025
04:46:02

LOCK-
12217

$95015 $95015 PUR2298789 10/27/2025

™

S6AF 32D

=

549.29 PUR220;

US10 Mf 0000021631
Part# 8215-

LNL-US10

P48185

ANIXTER 10/28/2025

04:46:02

PUR2208789

P42185

4each 4each Qeach 4each 10/27/2025

N
WoFzoomy 2000021631
Part#

10T0200-12-

NOF-Z20 £
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