Northwestern | FACILITIES CONNECT

WAREHOUSE & INVENTORY
WAREHOUSE

ISSUING PARTS

Provides guidance for how to search and issue parts to a Resource after the part has been requested, and how to remove items from
being on hold using Facilities Connect.

DIRECTIONS:

From the Facilities Connect Home Screen click on the Inventory Tab, then select Items on the left dropdown bar menu.
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= o ¢ Item Name. Item 1D Spec Name Primary Location Storage Area Quantity On Hand UnitCost  Stock Category Spec ID.

Contains Contains Contains Contains Contains More Than More Than Contains Contains
[m] [ DIRECT GREASE TR INVITEM 1017120 CON-1029508 GREASE T...  TECH TECH-DIRECT 0 cach $546.67  Non-Stocked CON-102950 o
[m] [3 DIRECT: KIT, RELIEF INVITEM 1029725 CON-1040892 KIT, RELIE. TECH TECH-DIRECT 0 cach $395.50  Non-Stocked CON-104089
[m] [3 DIRECT: QUTLET, QU INVITEM 1029570 CON-1040756 QUTLET, Q... TECH TECH-DIRECT 0 each $11.73  Non-Stocked CON-104075
[m] (3 P003769 - TECH: SET...  P003789 - TECH CON-1037159 - P003789 TECH A430-1 6 cach 578 Stocked CON-103715
[m] [7 1018266 - EVELEC: B INVITEM 1018266 BREAKER, CIRCUIT QBH EVELEC B103-11 2each $25.00  Stocked CON-103048
[m] [ 1016267 - EVELEC: B INVITEM 1018267 BREAKER, CIRCUIT QBH. EVELEC B103-11 2each 500 Stocked CON-103048
[m] [7 1016268 - EVELEC: B INVITEM 1018268 BREAKER, QBHW3050H EVELEC B103-41 2each $60.00  Stocked CON-103048
[m] [7 1016854 - EVCP: RAPL.. 1018854 - EVCP 1018855: BUILDING SUP EVCP C500-FLR 4each $26.99  Stocked INVITEM 101
[m] (71019709 - CHCENTRA... 1019709 - CHCENTRAL GLOVES, DISPOSABLE. CHCENTRAL 20075 6 cach $49.03  Stocked CON-103169
[m] [7 1019709 - EVCP: GLO. 1019709 - EVCP GLOVES, DISPOSABLE. EVCP OFC-CABS-6 9each §3122  Stocked CON-103169
[m] [ 1019748 - EVCP-CON. 1019748 - EVCP-CONS-IGN  GOGGLE, ANTI-FOG SAF. Evep CONS-IGN 0 each $23.33  Stocked CON-103173
[m] (71020293 - CHCENTRA... 1020293 - CHCENTRAL 1020293: GLOVES, DISP. CHCENTRAL 20075 9each $10.00  Stocked 1020293
[m] [7 1021281 - EVGP-CON. 1021281- EVCP-CONS-IGN  CON-1033137 MULTI TO. EVCP CONS-IGN 4each 52163 Stocked CON-103313
[m] [ 1021756 - TECH: PIPE 1021756 - TECH 1021756 PIPE, 1-14"XS .. TECH A129:2 0 linear feet $13.35  Stocked CON-103355
[m] [7 1021758 - TECH: PIPE 1021758 - TECH 1021758 PIPE, 1-12"BLK .. TECH A149.2 21 linear feet $9.50  Stocked 1021758
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DIRECTIONS:

3

On the Issue Inventory Items screen, enter the Item ID that needs to be issued. Select Primary Location based on location of
Work Task and Resource. Check item, click Add.
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@ Inventory / Manage Inventory [
© Items & [
B (S PopupView
Add lete | Inventory Processing Form |
& Inventory ltems Y, ¥ ApplyFiters @
= Item 1D
Item ID: P48353 x  Clear Filters
a Item Name F‘43353| | I Prim ary Location Imue Area Quantity On Hand uUnitCost  Stock Category Spec ID
Contains = Contains Contains More Than More Than Contains Contains
O [ P48353 - CHCENTRAL P48353 - CHCENTRAL P48353 COMPOUND, PA CHCENTRAL 2008-1 4 each 51225  Stocked P48353
D [ P48353 - EVCP: COM P48353 - EVCP P48353 COMPOUND. PA EVCP D103-1 3 bag $1225 Stocked P48353
[il) Inventory tem: INVITEM 1010071 - Google Chrome
5 northwestern.tririgaio/WebProces: jectid=7500008actionld=7500118propertyld=208133&projectld=18sp ype=20006&ispecid=385601348sp Yaction=Edit8imanagerType=query8ialtGuilistid=-1&inline|
Inventory Item: INVITEM 1010071 w & @ Refresh Invent] X
General Contacts Notifications Notes & Documents History Audit Actions
n
(Required): General Details Required for Inventory Item
~  General
ol P48353 - EVCP Status Active
Name * P48353 - EVCP: COMPOUND, PATCH EASY SAND 5, Mfr Part# 384150
Description +  ICLICHT# USG384150
Created By Pinello, Rita - 1076783 Medified By [ Lyne, Gregory - 1114282
-~ Units
~  Specification (Stock Item)
D g%  P483s3 Image o
Spec Name (5] P48353 COMPOUND, PATCHING SHEETROCK DURABOND S; SETS IN SMIN Mir Part# 384150
Spec Class, [ Cl Class\C dhe , Sealants & Tape\Adh hing & Repairing Compound
Total Cost 2 $12.25 Barcods Value [
-~ Product
-~ Primary Inventory Location (Storeroom)
~  Inventory Location (bin, shelf, cabinet,...)
Inventory Location Inventory Location
D (54 EVCP-D103-1 Class (54 Shelf
Inventory Location
Name [7+  D103-1
Hierarchy Path (&4 \Inventory Locations\Northwestern Facilities\EVCP\D103-1
P Locati
rimary Location [ EVCP N
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DIRECTIONS:

5 Scroll down to Inventory Summary to view the total on hand before issuing inventory.

[ Inventory item: INVITEM 1010071 - Ge

5 northwestern tririgaiof

Activate Save & Close

Inventory Item: INVITEM 1010071

General Contacts Notifications Notes & Documents History Audit Actions
3bag 0bag 3bag $36.75 $3675 4

1-10f 1 items

~  Inventory Purchasing Details

Purchasing Reorder

Logic ROP Stock Category *  Stocked v
U. Purchasing Reorder Economic Order }
Point (ROP) 1 Quantity (EOQ) 1 EOQ Units Quantity v each ~
V. Rearder Logic
Calculation (T+Q) 3
W. Reorder Logic - Requested ROP Delivery . .
Reorder Point (V-U) 2 Duration @ x Reorder Point Date
. [3
- ° 5. Total On Hand (R-H+F) 3
R. Quantity Received 41
e —— T. Total Available (S-D) 3
Unit Price $12.25  US Dollars — S—
~  Hold or Pending Issue ~  Issued or Returned ~  Adjustments Adjustment Transfer
A.Quantity Hold 0 E. Quantity Issued 20 1. Quantity Adj by Count 2
B. Quantity Back 3. Quantity Transferred
e 0 F. Quantity On Loan 0 In 0
C. Quantity Safety Stock 9 G. Quantity Returned o g‘u?“s””wm"m”éd o
D. Total Pending Issue
(840 ) H. Total Issued (E+F-G) 10 L. Quantity Lost 0
M. Quantity Retired 0
N. Quantity Under
Repair o
0. Quantity Damaged 0

P. Total Adjustments
([+3-K-L-M-N-0)

In the Detail section, update the Quality to be Posted and Issued To fields. The Issued To field uses a wildcard search, so you can
find a person by typing part of their name. Click Search.

[} nventory em: INVITEM 1010071 - Google Chrome

25 northwestern.tririga.io/V

X Issue/Loan Transaction: 1477037 RABNN=INON  Delete Post X
General Audit Actions
a
(Required): General Required Information for Inventory Transaction Pending Issue.
oo Cenaral
Detai 1477037 Status Active
! Teansaction Teoe Inventory Issue Issued To [|or  esnechares richara 2 ox
Quantity to be Posted 1 T 02/12/2026 09:04:22
= W bag Transaction By [7  Lyne Gregory-1114282

Unit Price $12.25 USDollars Total Cost $.00 US Dollars
Currency +  UsDollars ~
Comment
Material Order Process =] Manual Return

~  Reference (Product Request or Task)
Linked Record [ WT-1503177 - Routine, 619 Clark, Repair Wall Linked Business Object Task

. Material Order
Order ID Quantity Units
Order Name
Quantity Requested 0

v
o
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DIRECTIONS:

After adding a Resource, a Work Task (WT) will need to be added. Enter the WT in the ID.

oK v
Tasks v G ¥ ApplyFiters @ |
@ Please type in the appropriate D srform a query. %
Form Type Planned Start Planned End status
Contains 1503177 More Than or E Less Than or E Contains
WT-1503177

No data to display

n Select the radio button, click OK.
e — | ;.5 |

I1D: 1503177 x  Clear Filters
Form Type (L) Task Name Planned Start Planned End Status
Contains 1503177 Contains More Than or E Less Than or E Contains
@ [3 Work Task WT-1503177 WT-1503177 - Routine, 61 01/1212026 15:04:57 0172212026 15:04:57 Active
ltems perpage: 50 % 1-10f1items 1% of 1pages
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DIRECTIONS:

7 Once the form has been completed, click Post.

[2]) Inventory Item: INVITEM 1010071 - Google Chrome

%5 northwestern.tririga.io/WebPr

X Issue/Loan Transaction: 1477037

General Audit Actions
(Required): General Required Information for Inventory Transaction Pending Issue.
~  General

i} 1477037 Status Active

~  Detail

Transaction Type Inventory Issue M Tssued To [7*  Blaine,Charles Richard ™ ox

Quantity to be Posted 1 Transaction Date 02/12/2026 09:04:22

Quantity UOM % bag Transaction By [7  Lyne Gregory- 1114282

Unit Price $12.25  US Dollars Total Cost $.00 US Dollars

Currency % UsDollars v

Comment

Material Order Process O Manual Return

- Reference (Product Request or Task)

Linked Record [7  WT-1503177 - Routine, 619 Clark, Repair Wall Linked Business Object & Task

Order ID Quantity Units

Order Name

Quantity Requested 0

Quantity will now be updated on the Inventory Summary, click Activate.

[E]) inventory ftem: INVITEM 1010071 - Google Chrome.

northwestern.tririgaii

Inventory Item: INVITEM 1010071

Save & Close

General Contacts Notifications Notes & Documents Histary Audit Actions
3bag 1bag 2 bag 524,50 $3675 4

1-10f 1 items

~ Inventory Purchasing Details

Purchasing Reorder

Logic ROP v Stock Category *  Stocked v
U. Purchasing Reorder Economic Order
Point (ROP) 1 Quantity (EOQ) 1 EOQ Units Quantity v each

V. Reorder Logic

Caleulation (T+Q) 2

W, Reorder Logic - Requested ROP Delivery .
Reorder Point (V-U) Duration ° @ x

V
‘ .

Reorder Point Date

Q. Quantity On Order o 5. Total On Hand (R-HsP) 2
R. Quantity Received 2 . Total Available (5-D) 2
i Estimated Stock Value
nit Price $12.25 USDollars On Hamd $24.50 US Dollars
RS- R V-
A. Quantity Hold o E. Quantity Tssued a 1. Quantity Adj by Count 2
8. Quantity Back 3. Quantity Transferred
e o F. Quantity On Loan o v o
C. Quantity Safety Stock 0 G. Quantity Returned 0 gf“a””“/T'a"SfE"Ed 0
D. Total Pending Issue.
[ o H. Total Issued (E+F-G) 2 L. Quantity Lost o
M. Quantity Retired o
N. Quantity Under
Repair 0
0.Quantity Damaged o
P. Total Adjustments
(1+3-K-L-M-N-0) 2
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