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Provides guidance on how to access building information and graphics in the Campus Mapping tool within Facilities Connect.

From the Facilities Connect Home
Screen: =

1

9 K B

o Click on Campus Mapping

<

b

To select a building:

2

@ Select the Evanston or Chicago campus.

Use the Search Bar to type the building
name and navigate to building in drop
down.

Or

Click on a Building within the map.

Once the building has been selected, the
information pane is visible:

3

Click on the Facilities Connect link to
access detailed building information and
graphics.

@ PDF link to view the Floor Plan PDF.
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Harris Hall

1881 Sheridan Rd
Evanston Campus

Building Code: 8712
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Formatted Campus Maps |
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Harris Hall
1881 Sheridan Rd
Building Code: 8712

Floor Report:

1st Floor (Facilities Connect) (PDF)
2nd Floor (Facilities Connect) (PDF)
3rd Floor (Facilities Connect) (PDF)
4th Floor (Facilities Connect) (PDF)
5th Floor (Facilities Connect) (PDF)
6th Floor (Facilities Connect) (PDF)

Basement (Facilities Connect) (PDF)
Penthouse (Facilities Connect) (PDF)
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The below steps are an alternate route to find the building information and floor plans.

From the Facilities Connect Y aa
Home Screen:
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® ©
Home
a
i Home & (S
@ Expand the Menu side Requests
ba r Projects A~ Request Central PR A Reminders - Request Central "
EES ﬁs::cﬂt :::ktgpe of request you would 0 - Action Items
Maintenance 4 - Notifications
. . Inventory ‘ Facilities ) ) - 0 - My Pending Surveys @
@ Click on Portfolio 0] Request faclity repair
&1 Portfolio .
«&» Alarm Response A~ My Active Requests e
&3 o My Active R @
#  Electrical & Lighting
Elevator Request ID Request
@ Estimate

5 To find a location:
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Select the Building, Floors, or Spaces
options based on the type of location.

Home
Portfolio S

Requests

Projects ~ Geography B ~ Organizations a

Tasks
My Company

Maintenance ~ Locations 2o Divisions (@

Inventory Departments @

External Companies
Workgroups

Portfolio Buildings

Structures ~ People 2
«

Floors Employees
Spaces
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Once the search report has been

selected: @ Portfolio /
e Buildings &
D—I
Use the columns to search for the B
B H 3\, “
desired location. x Dot S te
=) O D Building Address Property
[} . . . .
Contains Contains Contains Contains
D [IRr122 1007 Church St 1007 Church St Evanston Campus
D [] 8864 1201 Davis 1201 Davis St Evanston Campus
D [Ar178 1270 Avenue of the Americ... 1270 Avenue of the Americ... Off-Site
D [Arm77 1475 Belvidere Road 1475 Belvidere Road off-Site
D [FR124 1602 Orrington 1602 Orrington Ave Evanston Campus
4 >4
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GRAPHICAL REPORTING LAYOUT & TOOL BAR

Floor: 01 M E e
General Contact Details Graphic Allocation Area Measurements Contracts Regulatory Maintenance His
-
A
:Z Reports | G
Evanston Campus / Sailing Center / 01 o £ = 7T )
h 1 LAl
TOOL BAR
Graphic Themes .
Recenter tool recenters the view of the
Default v N ” '@' floor plan.
) ™~ i R
Graphic Labels I |
P Layers allows users to add or remove
= o < _ e
v - £ == | layersin the floor plan for building
_ L — features such as stairs, doors, windows,
tenel Siz=s i o and interior and exterior walls.
e ® ABC —. | Open Record tool opens the Space
Graphic Reports =: | Details for a selected space as a new
window.
sor | PDF View tool opens the PDF or
| printable view of the floor plan.
[] show Printable Legend
Legend size Fyll Sf:reen tool open§ the Graphic
view in a full screen view.
50% —@ 200%
Settings menu allows the user to adjust
@ highlight colors and show / zoom the
VIEW LEGEND floor plan legend.
REPORTS MENU
Graphic Themes contains a menu of filters to apply color coding to @\ @ ®\

our floor plan to indicate of a variety of available space information. Zoom Bar tool allows you to easily zoom in and

Graphic Labels contains a menu of data labels which can be selected out of the floor plan.

to overlay the floor plan. .

v P . Move View Legend allows you to move
Label Size allows you to control the font size of the Graphic - the view window around the screen.
Label.
Graphic Report contains a list of pre-configured report views to - ?Iecemier tool recenters the view of the
apply to the floor plan. - G’:}\ oor pfan.
Show Printable Legend by.checklng the box, the legend will Screen Select tool allows you to select
appear on the floor plan view.

@\ and center allows you to select

Legend Size allows you to control the size of the Printable Legend multiple spaces by clicking and
box that appears on the floor plan view. dragging your cursor over a specific

area of the floor plan, which is then

N View Scr:::\etC:Z?sir:/vtlsvhrilii:t;:rlt of the floor
In the Graphics Menu drop down box, we recommend using planis in view.

Themes such as Department Assignment, Space Details,

Assignee, and People (Occupants) to view and print out plans.
N = Minimize the Reports Menu by clicking on the

Vv INFORMATION arrow icon.

The Legend tab will populate after a Theme is selected.

:= Reports | G
:= Reports | G

Select Legend

850 - student Services

&0 - Operations And
Maintenance of Plant
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2 PRINTING FLOOR PLANS

When you have the floor plan view ready to print,

2a

@ Click the PDF Export button on the Tool Bar o =

Once selected, the Export Drawing to PDF window will open,

Export Drawing to PDF

Graphics

Layout B = 942ad44c-1225-4950-a864-2f83938...

Title

1820-01

Filename

1820-01.pdf

Layout

Landscape e

Page Size

LETTER o

Margin

22

Show Title Block

Title Block Location

Bottom Right ~
1 1
|
PRINTING TOOL BAR
LAYOUT MENU Page View tool opens or closes the side

Title allows you to choose a name for the printout *this will appear
only if the “Show Title Block” is checked

Filename the name of the file when you select Export or download.

Layout choose between Landscape or Portrait.

Page Size select the size of the page to print from the dropdown
menu.

Margin allows you to customize the page margin size.

Show Title Block check this box if you want the Title, Issue Date,
and Sheet number to appear on the printout.

Title Block Location allows you to change the location of the Title
Block. *his will appear only if the “Show Title Block” is checked.

Sheet number check this box if you want the sheet or page
number to appear on the Title Block *this will appear only if the
“Show Title Block” is checked.

v IMPORTANT

You MUST click the Apply button to apply and save any

changes you make in the Layout menu.

page view.

1 B Page number shows the current
b page view.
Zoom buttons increase or
- 8 + i
decrease the view.

Fit to Page/Fit to Width brings the

Rotate tool rotates the print view 90
degrees clockwise.

nDownload button saves the PDF to your

computer.

Print button opens your computer print
options.

Cancel closes the
Export window

Export will automatically
save the file to the
downloads folder.

print view into vertical or horizontal fit.
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