| FACILITIES CONNECT

WAREHOUSE

WAREHOUSE
CREATE INVENTORY ITEM

Provides guidance for how to create an inventory item

DIRECTIONS:

1 From the Facilities Connect Home Screen, navigate to the hamburger menu:

@ Click on the Inventory section drop down menu.

@ Click on the Manage Inventory section drop down menu.

@ Click on Items.
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Home Home R My Bookmarks

Requests [5] Reminders - Inven... [ w  [5] Quick Find (Inventory) M w [ Inventory Reports [ w

Tasks » Notices ABC Class Analysis

Inventory Primary  Invloc Product
| Image item 1D Location  Name D SpecNam  part Reorder Report
Inventory - INVITEM TECH A407-1 P83409 DIRECTACTU,  Part Transfer Report
| & DAMPERAIRW/ UNIV  grock part Issues
-331-2973 Mfr Part#
Ay Posor-TECH TECH TECH- P83409 DIRECT ACTU,
Manage Inventory - DIRECT DAMPER AIR W/ UNIV
-331-2973 Mfr Part#
S . P001050 - TECH A1155 P001050 STOP, WATER
O Active Pick Tasks &  TECH COMPRESSION ANGLE
Contracts . COMP INLET X Mfr Pai
Items PRand PO P46965 - Evep CONs- P46965 GLOVES, COA
— wv EVCP-CONS- 16N GLOVES, PALM AND I
Quick Fill Tickets IGN 9/L, ANSELL, Mfr Part

[5] PO/ Invoice / Rec... [ w

On-Hold Transactions P46965 - TECH  TECH CONS- P46965 GLOVES, COA
Purchase Orders wv IGN GLOVES, PALM AND FI

N 1

. PO Invoice 9/L, ANSELL, Mfr Par
) Receipts P031519 - CHCENTRAL ~ 5008-8 P031519 COUPLER, H
Pick Tasks @  CHCENTRAL REDUCER 1/2 IN X 1/-

Mfr Part# W01317

2 Upon clicking, the Item screen will open:

Q Click on Add
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@ Items R Add to Bookmarks | My Bookmarks
74 |Inline View v
2 Add Delete | Inventory Processing Form |
Inventory Items v pply Filters Clear Filters 8 T % L
= o ftem Name tem ID Spec Name Spec ID ABC Class Service Class
t' Contains Contains Contains Contains Contains Contains
[m} DIRECT GREASE TRAR DRAIN NE..  INVITEM 1017120 CON-1029508 GREASE TRAR DRA...  CON-1029508 B Class Inventory -
O 1017525 - TECH: ELBOW, PIPE90.. 1017525 - TECH 1017525 - TECH: ELBOW, PIPE90...  CON-1036941 CClass Inventory
O 1018265 - EVCP: CEILING TILE, 24.. 1018265 - EVCP INVITEM 1018265 CEILING TILE...  INVITEM 1018265 CClass Inventory
O 1018266 - EVELEC: BREAKER, CIR..  INVITEM 1018266 BREAKER, CIRCUIT QBHW2040, 2. CON-1030485 B Class Inventory
a 1018267 - EVELEC: BREAKER, CIR..___INVITEM 1018267 BREAKER, CIRCUIT QBHW3040H CON-1030486 B Class Inventory
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WAREHOUSE

WAREHOUSE
CREATE INVENTORY ITEM

DIRECTIONS:
Complete all required (marked with *) and applicable fields on the General tab.

Scroll the screen down to see all the required fields.

@ ID: auto-generated when entry is “Activated”.
@ Name: Fit, Form, Function/Category 3, Category 2, and Size Specifications.

@ Description: Same as Name + any information relevant for the part (e.g., Vendor, part #, Manufacturer # etc.).

Inventory Item: ] Add To Bookmarks (=) Print @) Help

General ~ AssetDetails  Contacts  Notifications ~ Notes & Documents  History  Audit Actions Create Draft  x

(Required): General Details Required for Inventory Item.

= Units

# Quantity Quantity Eeach T #* Currency US Dollars B
2 __C H i [Cinnl Tiam) Eind Claar
@ Quantity: use drop down menu.
@ Specification (Stock Item) : Click on Find button.
@ Primary Inventory Location (Storeroom): Click on Find
@ Inventory Location (bin, shelf, cabinet,...): Click on Find
= Units
a # Quantity Quantity Eeach E * Currency US Dollars E
. . Find Clear
- Specification (Stock Item) Find Clear
Spec Hame
Spec Class
Total Cost 5.00
+  Product Find Clear
1 = Primary Inventory Location (Storeroom) Find  Clear M
* MName I
Find Clear
+ Inventory Location (bin, shelf, cabinet,...) Find Clear
T —— T o o
ABC Class 2 B3 % Inventory Valuation Method yey
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WAREHOUSE
WAREHOUSE
DIRECTIONS:
Continued. Complete all required (marked with *) and applicable fields on the General tab.
Scroll the screen down to see all the required fields.
@ ABC Class: Enter if available @ Inventory Type: e Contains Hazardous Material -
Asset (Assignable) — Direct parts
@ Service Class: pulled from Spec ID » Asset (Reservable) — Stock parts @ Storeroom Type:
» Consumable - Benchstock Self-Managed - Warehouse
@ Inventory Valuation Method: * Vendor Managed — Vending * Managed Vendor
* Average = does not require UOM machine
conversion
* LIFO = requires UOM conversion
@ nuentory Catesory Jey«)
% Inventory Valuation Method yoix]
f=1]
: I oo
Qi Contains Hazardous Material D I
Self-managed
# Storeroom Type Managed
Unit of Measure Qunti,' 0 Unit of Purchase Quantity 0
Lead Time 0 [Ealx]
@ Critical: Check box if applicable @ Unit of Measure Quantity e Unit of Purchase Quantity
Seasonal: Check box if applicable. Lead Time: Use calendar button if
* Select applicable months. applicable.

critical (J

Ve Q==
: Eo
Purchasing Reorder Logic: @ Purchasing Reorder Point (ROP) @ Stock Category:
Defaults to ROP » Stocked = Stock

* Non-Stocked = Direct Part

= Inventory Purchasing Details

£

Purchasing Reorder Logic

% U. Purchasing Reorder Point (ROP) 0
-
W. Reorder Logic - Reorder Point (V-U) 0

| D

@1 Stock Category
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WAREHOUSE

WAREHOUSE
CREATE INVENTORY ITEM

DIRECTIONS:
Optional: Click on any of the other tabs (Asset Details, Contacts, Notifications, Notes & Documents) and enter

desired information.
When you have completed all required and optional fields:

o Click on Create Draft.

Inventory Item: ] Add To Bookmarks (=) print @) Help

reate Draft

(Required): General Details Required for Inventory Item.

= General

D Status

#* Name

Description

= Units

# Quantity Quantity

v

B1
B1

each #* Currency US Dollars

= Specification (Stock Item) Find Clear

* 10 Image
Spec Name

Spec Class

Total Cost $.00

Click on Activate to complete.

Inventory Item: ] Add To Bookmarks (=) print @) Help

General ~ AssetDetails  Contacts  Nofifications  Notes & Documents  History  Audit Actions Q Activate Bswve swegdoe  more =

(Required): General Details Required for Inventory Item.

= General

D Status

#* Name

Description

= Units

#* Quantity Quantity

each # Currency US Dollars

v

(<]
(<]

= Specification (Stock Item) Find  Clear

* 0 Image
Spec Name
Spec Class

Total Cost $.00

+ Product Find  Clear

= Primary Inventory Location (Storeroom) Find  Clear

* Name

+ Inventory Location (bin, shelf, cabinet,...) Find Clear
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