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OPERATIONS & MAINTENANCE

MY WORKGROUPS: VIEW UNASSIGNED WORK TASKS

Provides guidance for Supervisors to locate and view unassigned Work Tasks in FC Mobile (OTG)

v GETTING STARTED

This job aid begins from the My Workgroups > Assign Tasks screen. For more information on navigating to My Workgroups > Unassigned
Tasks refer to the My Workgroups: Access & Navigation job aid.

DIRECTIONS:
1 From the Main Dashboard:

0 Tap the Unassigned Tasks button.

v INFORMATION

Unassigned Tasks are Work Tasks that have landed
within your Workgroup but have not been assigned
to a Resource.

eCIFM™ On The Go!
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2 From Assign Tasks Queue:

@ View Unassigned Tasks.

20)

Scroll to view additional Unassigned
Tasks.

Use the Arrow button to view
additional pages.

v TIP & TRICKS

Utilize the sorting, filtering, and searching features
in the Assign Tasks Queue to narrow your search.
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Multiple Exit Light PM Schedule Take
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Planned
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January 07, 2020 Tuesday

iSearch by name, organization, trade or location...

Name / Trade

Central Electrician

Campos,CJ
Central Electrician

Elbe,Jeffrey S

Central Electrician, Zone 1
Electrician, Zone 2 Electrician,
Zone 3 Electrician, Zone 4
Electrician, Zone 5 Electrician

Emanuel,Joshua J
Central Electrician

/Goldstein,Evan L
Central Auto Mechanic, Central
Carpenter, Central Contractor
Custodian, Central Contractor
Elevator, Central Contractor
Exterminator, Central Custodian,
Central DDC, Central

Flactrician Central Enainear
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