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Energy Control Procedure (Lockout/Tagout) Periodic Inspection Form

Instructions: Use this form to conduct a periodic inspection (e.g., annual) of an energy control procedure (lockout/tagout) pursuant to the Northwestern Control of Hazardous Energy (Lockout/Tagout) Program. Periodic inspections must be performed by a school or unit authorized employee (i.e., inspector) other than the one utilizing the energy control procedure being inspected. Schools and units responsible for the servicing or maintenance of the equipment are expected to provide completed periodic inspections to ehs@northwestern.edu and maintain completed periodic inspections for as long as the equipment is in operation.


	General Information

	Building / Location:
	
	Inspection Date:
	

	School or Unit:
	

	Manufacturer and Equipment Name:
	
	Asset Number / Equipment ID:
	

	List of Additional Equipment, if Grouped:
	

	Inspector:
	
	Signature and Date:
	


	Authorized Employee:
	
	Signature and Date:
	

	Name of Authorized Employee’s Supervisor:
	
	Signature and Date:
	

	Additional Authorized Employees Included in the Inspection:*
	



	                    Inspection
	Yes
	No

	1
	Does the authorized employee understand their responsibilities under the procedure?
	☐	☐
	2
	Were the steps in the energy control procedure followed?
	☐	☐
	3
	Did the procedure provide the necessary protection? If no, list the required corrective actions:
	☐	☐


	Review

	Where lockout is used for energy control, the periodic inspection must include a review, between the inspector and each authorized employee, of that employee's responsibilities under the energy control procedure being inspected.

Where tagout is used for energy control, the periodic inspection must include a review, between the inspector and each authorized and affected employee, of that employee's responsibilities under the energy control procedure being inspected, and the limitations of a tagout system.


*A representative sample of authorized employees may be evaluated in lieu of evaluating all authorized employees. The representative sample must include a minimum of three authorized employees, or 25% of all authorized employees, whichever is greater. Employees included in the representative sample must be rotated annually to ensure that all authorized employees are evaluated over successive inspection cycles.
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