Creating a Proposal

7

AirForce,
Army

DOD, ONR,

Research Administrator’s Guide to COI at Proposal Time

Northwestern’s Policy on Conflict of Interest in Research|covers

What is the
sponsor?

Dept. of
Energy

all federally- and industry-sponsored research, research
involving human participants, and other sponsors with COI

requirements or terms.

Other
Sponsors

Prior to submission: All Northwestern Investigators* must:
1. Have a disclosure dated within the last year 2. Have a training date within the last four years

Confirm using: COI Compliance Page in eDisclosure; if someone listed is not an Investigator, [update their status on the project. |
*|f the proposal includes Consultants or Subrecipients, see below for proper handling.*
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Prior to submission:
3. Check for language related to Organizational Conflicts of Interest (OCI).

purchases).

Send NUCOI: the solicitation, list of collaborating institutions, budget (e.g., subcontracts or large

Prior to submission:
Review solicitation
for any COI terms.
Contact NUCOI w

NIH and NSF do not usually require
review or certifications w/r/t OCl at +

v

v

v

v

any questions.
Covered research =

proposal time.

v \ v

Prior to submission:

If required, NUCOI writes a letter disclosing
any conflicts, organizational or otherwise.
Submitting without declaring potential
conflicts can disqualify proposals.

Prior to submission:
NUCOI completes
Conflict of Interest

Certificate.

Prior to submission:
NUCOI completes
the Research
Independence and
Integrity letter.

All federal
All industry
Other if COI terms
All research w
human participants

If there is a Subk, prior to submission:

NIH and NSF require that institutions
take “reasonable steps” to ensure any
subrecipient has a compliant COI policy

Start with FDP COI Clearinghouse

Other sponsors do not specifically require the prime to verify the compliance of the subrecipient’s policy, but we
sometimes need to obtain a statement as to whether any conflicts exist prior to proposal submission.
In reviewing the solicitation, NUCOI will determine what, if anything is required.
Otherwise, terms will be flowed down to the subrecipient in any resulting award agreement.

Y

Institution has a
compliant policy;

YES

In FDP COI
earinghousq?

their “home” policy.

Investigators may follow

NO

Include language relative to having

a COI compliant policy in LOI,
or include SCF in submission;

university o
academic

institution

nedical cente

LOW RISK: Safe to trust
that they have a policy;
OSR may request NUCOI
verify, but not required

Send request to NUCOI to

JS nonprofit e, .

for-orofit. or a verify institution’s policy: Is polic
P fK . Sp# [ p ]
foreign compliant?

. Admin contact
. SCF / prelim emails

OSR may proceed with submission

If there is a Key Consultant or other Consultant Investigator, prior to submission:

list available on

Note: Entities verified as having

Fompliant policies pre added to a

NUCOI’s website.

NO—P» o

Name

. Email address
Confirm compliance: COI Compliance Page in eDisclosure

Subrecipient Investigators will need to be added to project in
eDisclosure and complete a disclosure. Send to NUCOI:

NIH and NSF require that institutions
treat consultants as members of their
institution.

Other sponsors will vary on how consultants are treated; it will depend on the solicitation. Make NUCOI aware of any
consultants when sending the initial request for review of the solicitation for COI terms.

Consultant Investigators will need to be added
to project in eDisclosure and complete a
disclosure. Send to NUCOI:

. Name

. Email address

Confirm compliance: COlI Compliance Page



https://www.northwestern.edu/coi/policy/research_policy.pdf
https://www.northwestern.edu/coi/policy/coi_by_sponsor.pdf
http://thefdp.org/default/fcoi-clearinghouse/compliant-entities/
https://www.northwestern.edu/coi/secure/procedures/collaborators-w-compliant-policies_web.xlsx
https://www.northwestern.edu/coi/research%20requirements/changing-status-of-investigator-in-fasis.html



