
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


LPR Request for Faculty, Researchers, and Staff 
 Page 1 of 3  - Revised 9/2021 
 
BENEFICIARY INFORMATION
DEPARTMENT INFORMATION
POSITION AND EMPLOYMENT INFORMATION
This form is to request sponsorship for Legal Permanent Residency for faculty, researchers, or staff under PERM/Labor Certification (Eb2 and Eb3). This form must be completed by the Department and returned to the Office of International Student and Scholar Services (OISS) with the documents listed on page 3. Please note that employees should not sign any contracts with university approved attorneys until this form is approved by OISS. Before proceeding please review our website. 
Northwestern University - Office of International Student and Scholar Services 630 Dartmouth Place, Evanston, IL 60208-2147 Ph: (847) 491-5613 - Fax: (847) 556-6006 www.northwestern.edu/international
Is there funding for at least 3 years for this position? 
Is this a permanent position? (on-going and will last indefinitely)
Current nonimmigrant status 
Is this a full time position?
Is training required for the position?
Is knowledge of a foreign language required to perform the job duties? 
Did the employer pay for any of the employee's education or training necessary to satisfy the requirements of the position? 
Is the applicant currently employed by the sponsoring department? 
Northwestern University - Office of International Student and Scholar Services 630 Dartmouth Place, Evanston, IL 60208-2147 Ph: (847) 491-5613 - Fax: (847) 556-6006 www.northwestern.edu/international
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Note: Pursuant to federal regulations, the beneficiary cannot perform tasks related to the recruitment process nor pay for any of the costs associated with the preparation, filing and obtaining a labor certification, including advertisement, recruitment and attorney costs. 
Detailed recruitment report (including copies of all advertisements placed) must be kept by the sponsoring department and retained for at least five years from the submission of the Labor Certification. 
 
In addition to the two different Sunday newspaper ads of general circulation (Chicago Tribune or Sun Times), or one Sunday advertisement and one professional journal. You must post the position in any three of the following advertising venues. Please wait to submit the job posting for OISS and attorney approval, you do not need to decide which venue to use at this time.
INTENDED RECRUITMENT INFORMATION
Has the department received payment of any kind from the applicant for submission of this LPR request?
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FEE AUTHORIZATION
An OISS fee of $2,500 will be charged once your application is received by our office. 
 
PLEASE NOTE: Your account number will always be 76780, Please keep it open for a period of two weeks.
 
Hiring Department Project Cafe Chartstring: 
2 digits
8 digits
7 digits
3 digits
Hiring Principal Investigator or Faculty Sponsor
DEPARTMENT AUTHORIZATIONS
This to confirm that the information is correct and the department will support the above named employee for lawful permanent residence. The employee being sponsored has been working at Northwestern University for two years and this is a permanent position (indefinite duration and on-going). I further verify that there is funding available for at least three years. 
Department Chair/Director
Dean
VP for Research (for research positions only)
INCLUDE WITH THIS APPLICATION
Submit request as a single PDF to evrequest@northwestern.edu 
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