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REQUIRED DOCUMENTS FOR ALL APPLICATIONS 
DEPARTMENT'S RESPONSIBILITY
BENEFICIARY'S RESPONSIBILITY
PLEASE SEE FOLLOWING PAGE FOR REQUIRED DOCUMENTS FOR YOUR SPECIFIC H-1B APPLICATION 
Northwestern University - The International Office 630 Dartmouth Place, Evanston, IL 60208-2147 Ph: (847) 491-5613 - Fax: (847) 556-6006 www.northwestern.edu/international 
*Must cover dates of requested H-1B
o         Research Staff Appointment form - research positions
             http://www.research.northwestern.edu/policies/research-appointments/research-staff.html
o         Postdoctoral Research Appointment form - postdoctoral positions
             http://www.tgs.northwestern.edu/resources-for/postdocs/appointments/index.html 
o         Human resources offer confirmation letter AND HR job description - staff positions
o         Faculty appointment letter - faculty positions
Credential Evaluation Company Examples: 
         - One Earth International Credential Evaluations www.oneearthevaluations.org
         - Evaluation Service, Inc. www.evaluationservice.net/chicago/
         - World Education Services (WES) www.wes.org
         - Educational Credential Evaluators (ECE) www.ece.org
         
***The beneficiary will need to complete an online questionnaire through Law Logix. He/she will receive an email from the IO when it is time to complete the questionnaire. 
         
FOREIGN NATIONAL OUTSIDE THE U.S. 
CHANGE OF STATUS (COS) FROM F-1
CHANGE OF STATUS (COS) FROM J-1
USCIS PREMIUM PROCESSING
CHANGE OF STATUS (COS) FROM H-4
CHANGE OF EMPLOYER (COE)/CONCURRENT
EXTENSION AND/OR AMENDMENT
COS/COE/EXTENSION DEPENDENT APPLICATION
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 *Will guarantee adjudication (receipt and approval notices) of H-1B petition within twenty days
employment letter, last 3 pay stubs, H-1B Approval Notice(s), I-94, visa stamp 
 * Must have recent date and confirm employment start date
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BENEFICIARY INFORMATION
DEPARTMENT INFORMATION
DEGREE/TRAINING/EMPLOYMENT REQUIREMENTS
WORKING CONDITIONS
JOB INFORMATION
 Current Immigration Status
Is the beneficiary currently employed by Northwestern?
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DEPARTMENT AUTHORIZATIONS
TRANSPORTATION VERIFICATION
FEE AUTHORIZATION
DATES OF H-1B REQUEST & SALARY
BENEFITS ATTESTATION
ACTUAL WAGE MEMO
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DEPARTMENT AUTHORIZATIONS
NORTHWESTERN UNIVERSITY POLICY 
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Northwestern University - The International Office 630 Dartmouth Place, Evanston, IL 60208-2147 Ph: (847) 491-5613 - Fax: (847) 556-6006 www.northwestern.edu/international 
The licensing requirements described above will affect only a small percentage of petitioners because most types of technology are not controlled for export or release to foreign persons. The technology and technical data that are, however, controlled for release to foreign persons are identified on the EAR's Commerce Control List (CCL) and the ITAR's U.S. Munitions List (USML). The CCL is found at 15 CFF Part 774, Supp. 1. See http://www.access.gpo.gov/bis/war/war_data.html#ccl*. The USML is at 22CFR 121.1. See http://www.pmddtc.state.gov/regulations_laws/itar.html. The EAR-controlled technology on the CCL generally pertains to that which is for the production, development, or use of what are generally known as “dual-use” items. The ITAR-controlled technical data on the USML generally pertains to that which is directly related to defense articles. 
The U.S. Department of Commerce's Bureau of Industry and Security administers the CCL and is responsible for issuing licenses for the release to foreign persons of technology controlled under the EAR. The U.S. Department of State's Directorate of Defense Trade Controls (DDTC) administers the USML and is responsible for issuing licenses for the release to foreign persons of technical data controlled under the ITAR. Information about the EAR and how to apply for a license from BIS are at http://www.bis.doc.gov. Specific information about EAR's requirements pertaining to the release of controlled technology to foreign persons is at http://www.bis.doc.gov/index.php/regulations/export-administration-regulations-ear. Information about the ITAR and how to apply for a license from DDTC are at http://www.pmddtc.state.gov. Specific information about the ITAR's requirements pertaining to the release of controlled technical data is at http://www.pmddtc.state.gov/faqs/license_foreignpersons.html. 
The U.S. government requires each company or other entity to certify that it has reviewed the EAR and ITAR and determined whether it will require a U.S. government export license to release controlled technology or technical data to the beneficiary. If an export license is required, then the company or other entity must further certify that it will not release or otherwise provide access to controlled technology or technical data to the beneficiary until it has received from the U.S. government the required authorization to do so. The petitioner must indicate whether or not a license is required on Page 6, Part 7 of Form I 129.
The Export Administration Regulations (EAR) and the International Traffic in Arms Regulations (ITAR) require U.S. persons to seek and receive authorization from the U.S. government before releasing to foreign persons in the United States controlled technology or technical data. Under both the EAT and the ITAR, release of controlled technology or technical data to foreign persons in the United States-even by an employer-is deemed to be an export to the person's country or countries of nationality. One implication of this rule is that a U.S. company must seek and receive a license from the U.S. Government before it releases controlled technology or technical data to its nonimmigrant workers employed as H-1B, L-1 or O-1A beneficiaries. 
FURTHER INFORMATION ON DEEMED EXPORT CONTROL 
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