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Nomination Form

About

A staff member who goes above and beyond other employees in commitment and service to the University can be nominated for Employee of the Year. Nomination forms will be accepted from any member of the University community beginning in November 2009. Every year one staff member from each campus is selected by a committee that reviews the nominations. Staff who have been at the University for at least three years and were not winners in the previous year’s program are eligible. Finalists and winners will be honored at the University’s Staff Service Recognition Luncheon in 2010.

Entry Form

Nominee Information

	Name:
	     

	Department:
	     

	Supervisor: (if known)
	     

	Years at Northwestern:

(minimum of 3 to qualify)
	     


Your Information

	Name:
	     

	Department:
	     

	Phone: 
	     

	Email:
	     

	Relationship to Employee: 
	     


Reason for Nomination

In the space provided below, please write up to 500 words in which you: 


1) Describe the specific contribution(s) the employee has made to the 
department and/or the University within the past year (calendar year 2009) 


2) Describe the specific impact of the contribution(s) on the department and/or 
the University within in the past year (calendar year 2009) 

Some Possible Areas of Contribution (taken from Highest Order of Excellence II): 


• Consistently produced extraordinary outcomes 


• Assisted with or implemented a key initiative or a process improvement 


• Provided strong orientation to and/or delivery of excellent customer service 


• Demonstrated exemplary collaboration 


• Created a stronger sense of University community 

Please enter your reason for nomination below:


     
Submitting Your Nomination Form

How to submit
There are two ways to submit your nomination form after completion: 


• Save the completed form and attach it to an e-mail to:



maudell-gaines@northwestern.edu 
• Print the completed form and mail it to:

Maudell Gaines


Employee of the Year 2010 Nomination


720 University Place #21


Evanston, IL 60208

Deadline
All nominations are due by February 19, 2010.

Further Assistance
Call Maudell at 1-7509 or e-mail her at maudell-gaines@northwestern.edu for further assistance.
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