Sample Employer Letter for Social Security Application
(Print on NU letterhead)

(Today’s date)

To Whom It May Concern:

This is the certify that (employee’s name) has been offered on-campus employment at Northwestern University in (department name) working as (describe the nature of the individual’s job; i.e. teaching assistant, research assistant, library aide, post-doctoral fellow, professor, etc).

Start Date:

Number of Hours/Week:
Employer contact Information:


Name of direct supervisor:


Employers telephone number:


Employer Identification Number (EIN): Northwestern’s EIN is 36-2167817

Direct Supervisor’s original signature

Title

Date of signature 
