Vista Startup Screen Views

Welcome screen:

By default, when you log in
to a Vista Plus server, you
see a Welcome screen which
lets you select from the
Browse or My Vista views,
set options, or log out.

Welcome, Elizabeth Earl

Click Options to go to the
Browser Preferences
screen

My Vista

1 Browse
i Options
Help

OPENTEXT

Here you can change your
option settings so that either
the Browse or My Vista view
is shown immediately when
you log in.

Browser Preferences Change Group Change Password

After login, go to: Welcome page
You can still switch views, YWelcome page
change options, or log out

using the top menu bar.
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Browse View:

Browse view lists all the
reports in your home
folder.

You can open a report to
see its generations, and
open any generation to
view its contents. You
can also view
information about any
folder or report, and
access folder and report
management functions.

A sample Browse view
display is shown.
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[CINCMPISATMR (2 Generstions D)
[CNpAY001 (223 Generations )
(D NPaYIRA (391 Generations [3)
@ NPAY005 (85 Generations ()
{00013 (9 Generations [3)
[CYNWBENDO3 (192 Generations )
@anzpnnz (25 Cenerations [3)
(D NWDEPOZ (109 Generations )
{0 NWDERDS (122 Generations (3)
[C)NWDEPDDS (91 Generations )
(D) NWDEPGO6 (25 Generations )
(D NWDEPOT (122 Generations )

Salplanng Merit Load T™P
Deductions Register

Payroll Register

Temp Employee Hours

Funding - Grad Stu & Temps

Benefit - Health Enroll

Rytof Unapproved Deleted Joumnal Entries
Ryt of All Pending Joumal Entries

Rpt of Pending Position Funding

Rotof Reversal of Denied Position Funding
Rotof Reversal of Unappreved Position Funding
Ryt of Audit File for Position Funding

{0 NWDEROS (123 Generations (3)
[CINWINFO09. (207 Generations (3)
[ NWPAY013 (475 Generations D)
(D NwPAYOLA. (258 Generations ()
{0 rwpaYots (408 Genartions @)
@ NWPAY018 (31 Generations [3)
[CNWPAY044 (40 Generations )
@ NWPAY087 (70 Generations [3)
) NwposoL (21 Generations )

i @vansnnz (21 Generations [J)

i [DNWPOS09 (80 Generations (3)

i [ YP_TEST (0 Generstions ()

Joumal Entry Audit Repart
Work Study Students

GL Rpt by Department

GL Rpt by Dept for Mult Positions
Rpt by Account
Department Edits

Leave Accrual Rotby Dept
GL Suspense Repork
Expiring Jobs

Expiring Position Records
Job Summary Report

Test Report

My Vista View:

The My Vista view window is split

into two major parts:

e The left side is

customizable by your
administrator. It may
contain text, images, or
links to information. The
image below shows a
sample of what this

might be.

e The right side lists the
reports and folders
you've designated as My

Vista favorites.

Welcome, Administrative User

0 Bowse ®Fid @ Oplions @ Abowt @ Hep @ SignOut

\‘,L Favorites

Name

Destription Last Modifed

Today's date is:
Tuesday, August 20, 2002
23837 PH

This is your personal Vista Plus®
personalized by and visible to anly
you. Administrators can customize
messages in this area, while you
can add folders and reparts to
your favorites list on the right, See
online documentation for details
on adding falders and reports to
your favorite list.

If you have any questions on how
to use Vista Plus@® please refer to

the online help or try the
Computer Based Training{CBT)
system,

For further assistance, please
cantact the Help Desk,

E QUEST
SOFTWARE
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