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    	Careers 		Careers Overview
	Why Northwestern?Learn about our workplace culture and many benefits of employment.
	ApplyExplore our open positions and find application tips.
	Paths to EmploymentNorthwestern offers full-time, part-time and temporary positions.
	Talent AcquisitionOur trusted recruiting partners delivering top talent.
	Help for ApplicantsFind answers to common questions about applying. 
	Welcome New EmployeesPrepare for work at Northwestern by completing orientations, paperwork and more.
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	Explore Benefits & RewardsSee all of the perks, incentives and rewards for Northwestern employees. 
	Health & Insurance BenefitsExplore Northwestern's health, dental, vision, life and long-term disability insurance offerings.
	Leaves, Holidays & Time OffUnderstand all paid holidays, vacation benefits and other time off work.
	RetirementPrepare to retire with assistance and options.
	Tuition BenefitsEmployees and their dependents receive reduced tuition at Northwestern and other schools.
	Total Compensation StatementThe total compensation statement shows that your compensation consists of more than just your paycheck.
	Caregiving ResourcesBalance work and personal commitments with resources that can assist you and your family.
	Discounts & TransitTake advantage of relocation assistance and pre-tax public transit tickets and parking passes.
	Benefit Eligibility, Changes & HelpFind guidance on benefits, Open Enrollment and adjustments for life-changing events.
	Upcoming EventsFind upcoming information and training sessions such as benefit orientation, well-being sessions, and open enrollment events.
	Postdoc Benefit PlansBenefit package for all postdoctoral trainees at Northwestern University.  This new benefits package will create parity between all postdocs.


	Related Links:
	Health Insurance Plans
	Employee Tuition Benefits
	Holiday & Winter Recess Calendar
	Vacation Time
	Leaves of Absence
	Open Enrollment
	Benefit Changes




	Compensation 		Compensation Overview
	About Compensation Services
	How Pay is Determined
	Career Development Framework
	Pay Administration
	Annual Merit Increases
	Resources
	Total Compensation Statement




	Talent Development 		Talent Development Overview
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	Well-being ProgramsExplore the Human Resources-sponsored programs for faculty, staff, retirees and eligible family members.
	Eight Dimensions of Well-beingFind strategies for enhancing your physical, emotional, social, intellectual, environmental, spiritual, vocational and financial well-being.
	Well-being ChampionsGet to know Northwestern employees who serve as advocates for Northwestern units and spearhead well-being initiatives.


	Related Links:
	Portable Caregiving Grant
	Employee Assistance Program
	Faculty Wellness Program




	Management 		Management Overview
	Hiring & OnboardingPrepare for the hiring process, including onboarding new employees.
	Payroll AdministrationLearn about payroll policies and procedures, including timesheet and leave approvals.
	Salary Administration & PlanningFind training and assistance for the annual salary planning process.
	HR Consulting for Leading & Managing StaffContact HR Business Partners for consulting services and employee relations expertise.
	Leaves of AbsenceNorthwestern University offers a variety of leaves of absence for eligible faculty and staff members. 
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	Personal Information & RecordsMaintain personal details such as your name, contact information and employment.
	FormsUse our forms repository to find and access required documents. 
	HR SystemsAccess the systems myHR, Kronos, myHR Learn and E-Verify, and learn how to use them.
	Policies & ProceduresReview employment policies and procedures impacting University staff.
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            Tax Information for Foreign Nationals
All foreign nationals with earned income and nonresidents on F or J visas without income comply with U.S. tax laws. Use these pages to learn about tax requirements:

	Annual tax filing
	Nonresident paycheck withholding 
	Tax treaty benefits
	Social Security and Tax Identification numbers


Annual tax filing

Each year, you must file a U.S. tax return for the previous year:

	If you are a nonresident, you must complete your annual federal tax return by April 15 for the previous tax year if you have wages reported on a W-2.
	If you only have a 1042-S, and not a W-2 (for example, if you received only scholarship/fellowship payments or if all of their income is exempt under a tax treaty), you have until June 15 to file your tax return. 


Complete rules and tax deadlines can be found on the 1040NR instructions.
	Tax Forms
	Tax Resources

Tax forms issued by HR Payroll & Benefits

It is important to understand what tax forms you will receive each year and assure you have them in hand before filing your tax returns.  Many students and scholars might receive different tax forms from year-to-year.     

	Form W-2 is issued to those who earned employment income from Northwestern and are mailed by January 31 of the following year.  This would include any income from assistantship wages, temporary wages, supplemental payments, teaching and research wages.   This does not include any income exempt from taxes under a tax treaty or non-employment wages such as scholarship/fellowship (see 1042-S below).
	Form 1095-C is a new form required for all benefits-eligible employees and students as part of  Affordable Care Act (ACA) laws.  Benefits eligible Northwestern employees receive 1095-C from the University and students receive 1095-B from AETNA. 
	Form 1042-S is issued to nonresidents receiving scholarship/fellowship, independent contractor, royalties, prizes and award payments and any payments receiving tax treaty benefits.  Payroll mails them by March 15 of the following year for use in preparing annual tax returns.  Once a student becomes a tax resident, they are no longer issued a 1042-S for these income types unless they are on a tax treaty.  Please see our tax page for more detail on taxation for tax resident scholarships.  


State tax forms

You are required to complete a State Tax Return for each state in which you worked in the previous year. If the state you worked in is not on our list, try googling the state name and "state tax return."

	Illinois State Form 1040
	New York State Tax Website
	California State Tax Website
	Massachusetts State Tax Website


Sprintax Tax Prep for nonresident tax filers

Sprintax is an easy-to-use online tool designed exclusively for nonresident international students, scholars, and their dependents to help prepare their U.S. Federal Income Tax forms (Form 1040NR or Form 8843). The Office of International Student & Scholar Services purchases access codes for eligible NU international students and scholars to use Sprintax to complete their required federal tax forms

The OISS will provide eligible international students and scholars a unique access code via email, generally by late February (around the time we mail the Form 1042-S forms). If you believe you are eligible to receive a Sprintax access code for assistance with your federal tax return and you have not received it by early March, please contact the OISS at intoff@northwestern.edu.

The staff at the Payroll and the Office of International Student and Scholar Services are not trained tax professionals and are not able to provide one-on-one advising regarding filing tax returns, questions about forms, etc. We can provide general information, and we can direct you toward tax resources.

The OISS Taxes webpage lists various workshops and webinars with tax information for international students and scholars.

 

Applying for ITIN

Often individuals who are not eligible for a Social Security Numbers, but require a tax ID to file tax returns, must apply for Individual Taxpayer Identification Number (ITIN) when filing their tax returns. 

If you use GLACIER Tax Prep to prepare your tax return, it will assist in preparing your ITIN application.  You will mail both the ITIN application and your federal tax return (1040NR or 1040NR-EZ) to the ITIN unit listed in your instructions.  You will need to attach the following:

	No employment letter (can receive this letter from Office of International Student and Scholar Services or Payroll Office)
	Original or certified copy of unexpired passport.  It is not recommended to send your original passport, instead you can request a certified copies from an embassy or consulate (fee often applies) or an IRS Office.  You can check for available locations to make an appointment or call 1-844-545-5640.   Make sure to check “services provided” link to assure they have ITIN services at the location. 
	Copy of visa
	ITIN application and instructions. Please assure to read the instructions carefully and complete all applicable fields.  


Tax Tips

	When you file your tax returns, keep a signed copy of all returns and schedules.
	Use the 1040-ES, Estimated Tax for Individuals form (found on the IRS website) to estimate amount of tax you may owe for federal taxes.
	If you are paid scholarship/fellowship, make sure to pay estimated taxes to Illinois.
	The Office of International Student and Scholar Services has useful information and links on their website.


IRS tax resources

	IRS Foreign Students and Scholars  is the main page for foreign national taxation with links to all of their publications.
	IRS Publication 519 US Tax Guide for Aliens has information for nonresidents about U.S. taxes.
	IRS Publication 901 US Tax Treaties lists all US tax treaties with their details.
	IRS Publication 970 explains qualified scholarship/fellowship expenses for use in reporting these monies on their U.S. tax return.
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