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Learning Plan Template
For Individuals and their Managers
As teams shift to remote work, or distributed work, there is an opportunity to be intentional about professional development.  Find ideas at the Plan Your Learning webpage and document your learning plan here. 
  
	Name
	(sample) Jane Doe

	Learning Goal
	(sample) Project management

	Action plan 
	(sample) Take virtual project management webinars and view complete playlist 

	Time required
	(sample) 16 hours over 3 weeks

	Complete by
	(sample) April 10

	Follow-up 
	(sample) Share 10 minutes in each team meeting, and teach core content to colleague ____ at the end. 
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