Panhellenic Executive Board 2010 Application

· All applications are due Thursday, January 14 at 12:00pm to the VP Standards mailbox in the Office of Fraternity and Sorority Life (Scott Hall). You may seal your paper application in an envelope if you wish.  You must also email a copy to Caitlin McElwrath, VP Standards, at CaitlinMcElwrath2007@u.northwestern.edu. 
· You may apply for all four positions if you wish.
· The 2010 executive board will select up to 3 candidates per position prior to interviews based on applications and input from chapter delegates/chapter presidents.  If selected, you will be invited to a Panhellenic Executive Board meeting to give an interview.  You will be contacted later with the date and time. If you are not selected for an interview, we would encourage you to explore other avenues of becoming involved with Panhellenic and the Greek Community. 
· Before completing your application, you are strongly urged to contact the current executive member holding your desired position.  Their contact information is listed below with each corresponding job description.  

· Before turning in your application, be sure that it is signed and filled out in its entirety. Incomplete applications will not be considered.
The positions of Vice President Programming, Director of Academics and Service, Director of Public Relations, and Director of Risk Management will be appointed by the 2010 Executive Board. Any Panhellenic woman may apply for the offices, as long as they meet the qualifications below.
Qualifications to run for office

· Be an active member in good standing of your Panhellenic chapter.

· Have at least sophomore status.

· Have a cumulative G.P.A. of at least 2.75. 

· Maintain a quarterly G.P.A. of at least 2.75.

· Must be on campus for entire term (January 2009 – January 2010)
· Disaffiliate for Recruitment 2011 and serve on PRT or be a Recruitment Counselor.

Important Information for All Applicants

· All Panhellenic officers are required to attend the following meetings:

· Panhellenic General Meetings: every other Tuesday at 7:00 pm

· Panhellenic Exec Meetings: date and time TBA
· One-on-One meetings with the Panhellenic Advisor (to be set at a mutually agreed upon time and interval).

· Attendance at the following events is mandatory by OFSL:

· Winter Leadership Conference – January 23, 2010

· Panhellenic Officer Installation – January 26, 2010

· Gone Greek Night – January 29, 2010

· Joint Panhellenic/IFC Executive Transition Retreat – February 6, 2010

· Greek Leadership Retreat – April 2010

· Order of Omega Greek Awards – May 2010

· Dillo Day – May 29, 2010

· Fall 2010 Panhellenic Retreat – September 2010 (During Wildcat Welcome)

Position Descriptions
The Vice President Programming shall:
· Plan activities that involve all four of the Northwestern Greek Councils: Interfraternity Council, Multicultural Greek Council, National Panhellenic Council, and /Panhellenic Association.

· Plan and encourage inter-sorority activities.

· Plan and organize Maysing and Greek Week.

· Serve as head to all planning committees associated with the above events. 

· Assist with the planning the Annual Greek Awards with Order of Omega.
· Questions: contact Nisha Sant at NishaSant2010@u.northwestern.edu
The Director of Risk Management shall:

· Organize quarterly risk management training for the chapter risk management officers.
· Plan and organize workshops, programs, and speakers for the Panhellenic community on risk management issues including eating disorders, binge drinking, alcohol and drug use and abuse, etc.
· Plan Panhellenic sponsored risk management programming, including Dillo Day and Gone Greek Night.


Questions: contact Alex Twinem at AlexTwinem@u.northwestern.edu
The Director of Academics and Service shall:

· Hold scholarship round tables once per quarter.

· Build a strong faculty relationship and to implement faculty appreciation programming.

· Develop awareness for special programs, including study abroad, grants, internship, test preparation, etc

· Promote awareness university deadlines pertaining to scholarship.

· Plan events in the area of scholarship through events such as the Letters at the Library

· Evaluate the Panhellenic Association’s Scholarship standing on a quarterly basis and report to the Panhellenic council.

· Hold Philanthropy round tables once per quarter.

· Maintain a calendar of all sorority Philanthropy events.

Questions: contact Sam Turner at samanthaturner2007@u.northwestern.edu
The Director of Public Relations shall:

· Oversee all Panhellenic websites and calendars
· Create a Recruitment 2011 marketing plan
· Develop and update a quarterly calendar of events
· Make banners for events, submit advertisements to the Daily Northwestern, and create chalking and flyering map assignments for all Panhellenic sponsored events
· Write press releases to inform the Northwestern and Evanston communities of the accomplishments of the Panhellenic and Greek Community

· Maintain a working relationship with the public relations chairs from all chapters and councils.
Questions: contact Cody Raduha at CodyRaduha2010@u.northwestern.edu
2010 Panhellenic Executive Board Application

Name ____________________________
Chapter ________________________

Year _____________________________
Email __________________________

Phone ____________________________

Offices for which you are applying (if you applying for more than one position, please rank the positions)

___ Vice President Programming


___ Director of Academics and Service

___ Director of Risk Management


___ Director of Public Relations              
Please answer the following questions as completely as possible and attach this sheet to the front of your typed answers.  All applications are due Thursday, January 14th at 12:00pm to the VP Standards mailbox in the Office of Fraternity and Sorority Life (Scott Hall). Please email your application to Caitlin McElwrath, VP Standards, at CaitlinMcElwrath2007@u.northwestern.edu. Please limit each answer to 200 words.   
1. Please list any positions that you have held in your chapter (include dates):

2. Please list any other campus leadership positions you have held (include dates):

3. What is your greatest asset as a leader?  Describe a situation where you demonstrated it.  

4. What is the role of the Panhellenic Association in the Greek Community and in the University?

5. Why are you running for the Panhellenic Executive Board?  You may take this opportunity to discuss your vision for both the Greek community and your preferenced positions.  

By signing this application I affirm that I have read and understand the qualifications and responsibilities relating to each of the positions to which I have applied.

____________________________________________

SIGNATURE

Questions?  Please contact Caitlin McElwrath

CaitlinMcElwrath2007@u.northwestern.edu
